TIPABUJIA TTOJIb30OBAHMS BUBJIMOTEKOM BpI'TY

1. OO1mas yacthb

1.1. Hacrosmue mnpaBuiaa TOJIL30BAHUS OHMOIHOTEKOW  YUpeKICHUS
oOpa3zoBanusa «bpecTckuil rocyaapCTBEHHBIA TEXHUYECKUW  YHHUBEPCHUTET»
(bpI'TY) (mamee — IlpaBuna) pa3paboTaHbl B COOTBETCTBHHU C 3aKOHOM
Pecnyonuku benapych «O Oubnuoreunom naene B PecnyOnuke bemapyce» ot
22.03.1995 N 3680-XII (c u3MeHEHUSIMM W JONOJHEHUsAMH) U «TUNOBBIMU
IpaBWIaMM  [OJb30BaHuMA  Oubnuorekamu B PecnyOnuke — bemapychby,
YTBEPXKIEHHBIX  TOCTAHOBIIEHHMEM MMUHUCTEPCTBA  KYJIbTYypbl  PecnyOnuku
benapycs 5 aBrycra 2008 r. N 28.

1.2.  IlpaBuna  periaMeHTUPYIOT  OOWMUA  TMOPSAJOK  OpraHU3aIUu
o0cIy>KuBaHMsI TIOJIb30BaTeNe OUOTMOTEKH, X MTpaBa U 00s3aHHOCTH.

1.3. @®onabl OMONMOTEKH SBISIOTCA COOCTBEHHOCTHIO YHHBEPCHUTETA,
M0JIb30BaThCS UMU O€CIUIATHO MOT'YT CTYJEHTHI (1-i U 2-ii CTylneHH), aCHUpaHTBHI,
podecCopCKo-MpenoaaBaTeIbCKuil COCTaB, HAay4yHble PaOOTHUKH, COTPYIHUKHU
YHUBEpCUTETA (J1ajiee paOOTHUKH).

1.4. JlonoyiHUTENbHBIE BUILI YCIYr MOTYT OBbITh IUIATHBIMH. Pazmep u
MOPSIAOK OIJIAThl OMpPEAENSIETCSs B YCTAHOBIIEHHOM Tmopsiake. IlmatHeie ycmyru
MOT'YT OKa3bIBaThCSl CTOPOHHUM YU TATEISIM.

2. Ilopsanok 3anucu B OMOJIMOTEKY

2.1. 3anuce B 6MONIMOTEKY paOOTHUKOB YHUBEPCUTETA OCYIIECTBISACTCS IO
NPEABSIBICHUIO MAcopTa U CIY>KEOHOro YJOCTOBEpeHUs: (CIpaBKU M3 OTHela
KaJpoB).

2.2. CryaeHThl 3amuchIBalOTCS B OMOJNMOTEKY Ha OCHOBAaHHMM IpPHUKa3a O
3aUKCIICHUH B YHUBEPCUTET WU MO MPEAbSIBICHUIO CTyAeHUECKOro omneta. buer
yuTaTenss opopMIeTcsl CTyJIeHTaM JTHEBHOM (opMbl 0Oy4YeHUsS W BBIJAETCA Ha
nepuoj oOy4eHusi B YHUBEPCUTETE.

2.3. llepemaBaTh UWUTATENIbCKUM OWIET JpyromMy JHIly, a TaKkKe
MOJIb30BATHCS UYKUM YUTATEIBCKUM JOKYMEHTOM 3amnpelieHo. [[yomukaTr BMecTo
YTEPSIHHOTO OWJIeTa BBIJAETCS 3a JOMOJHUTENbHYIO IJIaTy 4epe3 1 Mecsi co JaHs
MoJa4y 3asBJICHUSI Ha UMS JUPEKTOpa ONMOIUOTEKH.

2.4. lns CcTyneHTOB 3a04yHOM (hOpMBbI OOYyYE€HHS] BMECTO YHUTATEIHCKOTO
Omwnera MOXET WCIOJIb30BaThCsl CTYACHYECKUM OWiieT, Ha KOTOpOM IIpHU
perucTpaiuu B OM0IMOTeKe CTABUTCSA YUETHBIN HOMED.

2.5. Tlpu 3amucu B OMONHOTEKY MOJIL30BATENb JOJKEH O3HAKOMUTHCS C
[IpaBunamy, MUCBMEHHO TMOATBEPJAUTH CBOE COTJacM€ C HHUMH M COOOIIUTH
HEOOXOauMbIE  CBeAeHUs 11 O(QOpMIIEHHS  PETUCTPALMOHHBIX  (hopM,
OmpeaeIeHHBIX OUOINOTEKOM.

2.6. JIluna, He sBusomuecs padboTHukamu win crygeHtamu bpl'TY, umeror
MpaBoO MOJb30BaThCAd (GOHAAMU OUOIMOTEKH TOJIBKO B UYWTAJbHBIX 3ajlax Ha
IIJIATHOU OCHOBE.

2.7. llpeanpusiTus U OpraHu3alliid MOTYT OOCITYKHUBAThCS MO TIOTOBOPAaM Ha
IIJIATHOU OCHOBE.

3. Tlopsimok moap30BaHusl a0DOHEMEHTaMU Y YWTaJbHBIMU 3a71aMu

3.1. Jlng moiydeHUsT JOKYMEHTOB  TOJIb30BaTelb  MPEAOCTABISET
OMOMMOTEKapI0 YUTATEIbCKUM OWier (3a0YHUKM — CTYIEHYECKHl OWer,



NpenojaBaTed M COTPYAHHKH — CIYy)KEOHO€ YJOCTOBEPEHUE) U YETKO
(bopMynupyeT 3arpoc Ha HEOOXOAUMOE U3AaHHE.

3.2. Beigaua JOKYMEHTOB PErUCTPUPYETCS B UUTATEIBbCKOM HIIM KHUKHOM
dbopmyiape, 4ydTaTEllb PACHUCHIBACTCS TaM 32 KaXIbli AK3EMIUIAP KHUTH WIIU
apyroe wuzganue (Opouropy, >KypHal, TMOJIIMBKY Ta3eT, ayAuOBU3YyaJIbHbIC
MaTepuayibl, AUCKeThl W T.A.). lIpm BO3Bpare H3maHMs pacnHucKa NOramaeTcs
OubIMOoTEKApEM.

3.3. KHIWKHBIA WU YUTATENbCKUM (POPMYNSIP ¢ POCHUCKHIO IMOJIB30BaATENS
SBJISIETCS JIOKYMEHTOM, KOTOpPBIA MOJATBEpKAaeT (aKT TOJydeHUsT U3JaHUM
MOJIb30BATENIEM M UX BO3BpaTa B OUOIUOTEKY.

3.4. loxyMeHTbI U3 (OHIOB YUTAIBHBIX 3aJI0B BBIJAETCS B KOJIUYECTBE, HE
MPEBBILLIAIONIEM 5 IK3EMIUIIPOB €JUHOBPEMEHHO.

3.5. JIokyMeHTBI, B3STbIE ISl MOJB30BaHUS B YUTAIBHBIX 3allaX, JOJIKHBI
OBITH ClIaHbl 32 15 MUHYT 0 OKOHYaHUSI PaOOTHl YUTATBLHOTO 3aJa.

3.6. EnuHOBpeMEHHO TIpHeM 3asBOK Ha KHHUTM W3 KHUTOXPaHWJIUIIA
MPOU3BOJAUTCS 10 5 enuHMI] U Ipekpamaercs 3a 30 MUH 10 OKOHYaHUS palbOoThI
KHUTOXPAHUIHIIA.

3.7. BBIHOCUTP JOKYMEHTHl M3 YHTAIBHOTO 3aja HE pa3pelIaeTcs.
HckmroueHne coCcTaBisieT BBIHOC 3[JaHUN Ha KCEpoKomupoBaHue. B sToMm ciyuae
MOJIb30BaTENIb 0053aH MPEeNynpeauTh JACKYPHOro OMOIMOTEKaps O BBIHOCE
JIUTEpaTyphbl, a MPU BO3BpAIIECHUU H3JAHUS MNPEIbIBUTH KCEPOKOMUU CTPaHUIL.
[Ipu BbIXOJE W3 YUTAJIBHOTO 3aja HEOOXOJUMO CJaTh KHUTH JEKYPHOMY
OubIMoTEKAPIO.

3.8. DHUUKIONEAWA WU JPYyTHE CHOPABOYHBIC H3JAHHS, NEPUOAUYECKUE U
pedepaTuBHbBIE U3IaHUS, SJIEKTPOHHBIE JOKYMEHTHI, KapTorpaduueckue U3aaHusl,
peakue u 0co0o IEeHHbIE U3JaHus, MOCIEIHNN 3K3EMIUTP U3/IaHMsI, OCTABIIHUICS B
OuOMMoTeKe, a TaKKe H3AaHUs, KOTOPhIE HMMEIOTCS B OJHOM JK3EMIULIpE,
BBIJIAIOTCSI TOJIBKO /1J11 pa0OThl B UUTAIBHOM 3aJIe.

3.9. HeonybOnukoBaHHble MaTepuaidbl (AuccepTaluy, aBTopedepaThb
JTUCCEPTALNM, U T.]1.), TUTEPATYpPAa OTPAHUUYEHHOTO PACIPOCTPAHEHUS BBIIAIOTCS B
YUTAJIBHBIN 3aJ1 IO pa3pelIeHUI0 TPOPEKTOpa MO0 Hay4HOU padore.

3.10. JIOKyMEHT OJHOrO HAa3BaHHUs BBIIACTCA MOJIB30BATEND B OJHOM
AK3EMILISIPE.

3.11. JloKyMeHTBI, KOTOpbI€ OTCYTCTByeT B (oHaax OHOIUOTEKH, IO
npochbe uuTarenei, MOTyT OBITb 3aKa3aHa U3 JAPYruX OUONMOTEK MO
MexkOubnuoreunomy abonemeHTy (MBA). BeimatoTcs 3T TOKYMEHTBHI TOJIBKO B
YUTAIbHBIC 3aJIbI.

3.12. Ilo 3asBKaM NOJIB30BATENEd MOXKET OCYLIECTBIATBHCSA JIIEKTPOHHAS
JIOCTaBKa OTAEJNBHBIX BHJIOB JOKYMEHTOB 00beMOM, He mpeBbimatomum 20
CTpPaHHIL.

3.13. JlokymMeHTbl u3 (poHma OMOIMOTEKM HAa aOOHEMEHTaxX BBIJIAIOTCS BO
BPEMEHHOE TIOJIb30BAaHHE IO YCTHBIM WM TNHCHBMEHHBIM  TpeOOBaHUSIM
M0JIB30BATENIIM  CPOKOM Ha OJUH MecAll B CIEAYIIEM KOJIHYECTBE:
npodeccopcKo-NpenogaBaTeIbCKOMy COCTaBy, AaclupaHTaM, Marucrpam,
Hay4YHbIM COTPYIHMKAaM — 10 20 3K3eMIUISIPOB; CTYJAEHTaM-IAINIOMHAKaM — 10 10
AK3EMIUIAPOB; IPYTUM KATETOPUSIM IMOIb30BaTeNIeH — 5 AK3EMILISPOB.



VY4eOHble W31aHMs BBIAAIOTCS MMOJIb30BATENSIM Ha CEMECTP WM y4eOHBIN roj
B COOTBETCTBUM C Y4YE€OHBIMM MpOrpaMMaMH, B KOJHMYECTBE, OIPEAeSIIeMOM
BO3MOXKHOCTSIMU  OuOnuoreku. Ilociie OKOHuUaHMS U3y4YeHUS JUCHUILIAHBI
JUTEepaTypa no Hel JoJKHA OBITh ciaHa B OMOJIMOTEKY.

JIuTepaTypHO-Xy/IOKECTBEHHBIE  W3JaHUS  BBIAAIOTCS  IOJIb30BaTENISIM
CPOKOM Ha OJIMH MECSI] B KOJIMUECTBE HE 0oJiee 5 3K3eMILISPOB.

3.14. IlpenopaBatensaM U COTPYIHHUKAM JOKYMEHTBI, B OTAEIBHBIX CIIy4asXx,
MOTYT BBIJABaThCSd Ha CPOK 10 3 MECSLEB, a KOTrJa Ha HUX HET CIpoca, U Ha
OOJIBIINI CPOK, C YCIOBUEM BO3BpAIIEHUS MO MEPBOMY TPEOOBAHUIO OMOJIMOTEKH.

3.15. C pa3pemieHusi 3aBeAyIOLIEr0 OTAEIOM OOCIYXKUBAaHUS, CPOK
MOJIb30BAHUS TOJYYEHHBIX HA JIOM JOKYMEHTOB MOXET OBbITh MPOJJIEH, HO HE
0osee ogHOro ydyeOHOro roja, €CiiM Ha HUX HET CIpoca APYIHX MOJb30BaTeleH.
[Ipoanenue MOKHO IPOBOJUTH OJIMH Pa3 Ha KaKJ10€ U3JaHUE.

3.16. 3anmepkka IOKYMEHTOB CBBIIIE€ YCTAHOBIIEHHBIX CPOKOB, SIBJISIETCS
HapyluI€eHMEM TPaBWI TOJb30BaHHUS OHUOIMOTEKOM, paccMaTpuBaeTcs Kak
M10JIb30BaHUE TUIATHOM yCIYTOM U OIUIAYMBAETCA B YCTAHOBJICHHOM IOPSIIKE.

3.17. JlokymeHThl B KaOuHeTax Kadenp BbIJACTCS TMOJb30BATEISAM B
COOTBETCTBHUH C 3TUMU ITPaBUIIAMH.

4. IlpaBa, 00sI3aHHOCTH U OTBETCTBEHHOCThH IOJIb30BaTEICH

4.1. lons3zoBaTenu OUOIMOTEKN UMEET MPABO:

4.1.1. Iloceniate 6UONIMOTEKY B COOTBETCTBHH C PEKUMOM PabOTHI.

4.1.2. Tlonyuars monHytoo wuHpopMamuio o coctaBe (OHIOB U
MH()OPMAIIMOHHBIX pecypcax OMOIMOTEKH 4Yepe3 CHCTEMY KaTaloroB, KapTOTEK,
0a3 aHHbBIX U Apyrue Gopmbl OUOINOTEYHOTO HHPOPMUPOBAHMUS.

4.1.3. IlonyyaTb BO BpPEMEHHOE IIOJIb30BAHHE JAOKYMEHTHI U3 (HOHIOB
OMOIMOTEeKH AJ1sl pabOThI B YUTAIHHOM 3aJie UJIM Ha aDOHEMEHT.

4.1.4. Tlonydyarp y OHOJIMOTEYHOTO TIEpCOHANA  CIPABOYHYIO U
KOHCYJIbTALIMOHHYO ITOMOILb O TOUCKE UICTOYHUKOB HHPOPMALIUH.

4.1.5. TlpomneBaTh CpOK MOJB30BAHHUS JIOKYMEHTOM MpU YCIOBUHU €r0
NPENBABICHUS B COXPAHHOCTH M OTCYTCTBHS 3allpOCOB CO CTOPOHBI JAPYTUX
[I0JIb30BaTEIEW HA JAHHBIM JOKYMEHT.

4.1.6. TlonydaTh JOCTYyHn K SJIEKTPOHHBIM HH(POPMAIIMOHHBIM pecypcaM B
COOTBETCTBUHM C MPaBUIAMU MOJIH30BaHUs OUOIUOTEKOM.

4.1.7. Tlomy4yaTh HIOKyMEHTHl JUMOO HX KONHMH IO MEXOHOIMOTEUYHOMY
a0OHEMEHTY, B TOM YHCJIE C UCIOJIb30BAHUEM CHUCTEMBI IEKTPOHHOM JOCTaBKU
JIOKYMEHTOB, Ha YCIIOBUSAX OMOINOTEK-(DOHI0epKaTENEeH.

4.1.8. Ilonp30BaTbCcs WHBIMH BHJIAMH YCIYr, B TOM YMCIE IUIATHBIMU,
NepeUYeHb KOTOPBIX OINpEAeseH OHOIMOTEeKOM U YTBEPXKJIEH B COOTBETCTBUHU C
3aKoHOJaTeNnbcTBOM PecnyOnuku benapyce.

4.5. Ilonp3oBarenu OMOJINOTEK OOSI3aHbI:

4.5.1. BpImomHATH mNOpaBUjia IOJb30BaHUA OHOMMOTEKOW M COOJIOAAThH
pexuM paboThl OUOIUOTEKHU.

4.5.2. BbITb BEXJIUBBIMHU U J100pOKENATEIbHBIMU MO OTHOLIEHHIO K
COTpYJAHUKAM OMOJIMOTEKHU.

4.5.3. bepexHo OTHOCUTCA K OMOMMOTEYHBIM (oHAAM (HE BBIPHIBATH U HE
3aru0arh CTpaHUIBI, HE JelaTh HHM KaKuX OTMETOK M TOJYEepPKUBAHUI).
BuumartensHO mpocMaTpuBaTh NP MOTYYEHHH KHUTH WU APYTHE JTIOKYMEHTHI,



MIpU BBISIBIEHUU Je(DEKTOB MpeaynpeauTb 00 3ToM OUOIHOTEKaps, B MPOTUBHOM
ClIy4ae OTBETCTBEHHOCTD 3a MOPYY JTOKYMEHTOB HECET YNUTATEIb, MOJb30BABIIUMNCS
JIOKYMEHTOM TOCJIETHUM.

4.5.4. BosBpamarh KHUTM W JApPyrHe JOKYMEHTbl B YCTaHOBJICHHBIE
OMOJIMOTEKON CPOKH.

4.5.5. bepexHO OTHOCUTCSI K UMYIIECTBY OMOJIMOTEKH U 000PYAOBAHUIO.

4.5.6. He BBIHUMATh KapTOYEK U3 KATAJIOTOB U KAPTOTEK.

4.5.7. He BbIHOCUTH M3 OUOIMOTEKHU U3/1aHUs O€3 COOTBETCTBYIOIIEH 3aMKCH
B YUTATENbCKOM (DOPMYIISIpE WK JPYTUX JOKYMEHTaX.

4.2.8. He nepenaBath UNTATEIbCKUM OUIIET IPYTUM JIULIAM.

4.59. Ilpu BbHIOBITUM U3 YHUBEPCUTETA BEpPHYTh B OHOIMOTEKY BCE
YUCIISIIUECS 32 HUM U3JIaHMs, B3sAThIE U3 (oHAa OMOIMOTEKH, MOIYYUTh 00X0JHOM
JUCT C OTMETKOM OMOMMOTEKH O MPOU3BEICHHOM pacyeTe U ClIaTh YUTATEIbCKUM
ouer.

4.5.10. B mnomemeHun OUONHOTEKM HE TMOJIB30BaTHCI MOOUIBHBIMU
teneonamu. Ilpu Bxome B OMOIMOTEKY MOOWIBHBIA TeleOH MOMKEH OBITh
orkitoueH. He wucnonb3oBaTh MOOWIBHBIA TeleOH B LENSAX BUICOCHEMKU U
(dboTtorpadupoBanusi JTOKYMEHTOB U3 (POHI0B OUOTUOTEKHU.

4.5.11. ExerogHo MNpOXOAUTh TMEpEeperucTpalydio Ha abOOHEMEHTE C
NPENBABICHUEM 4YHCIALIENCa 3a HuMHA Jarepatypou. llepeperucrpanus
MPOBOJUTCS ¢ AHBaps 1o MapT. [lonb3oBarenu, He MPOIIEAIINE IEPEPETUCTPALIHIO,
OoubmmoTexoil He oOcyxuBatoTcsa. CTYIEHThl U acCIMpaHThl By3a NEPE] yXOI0M
Ha JIETHHE KAHUKYJIbl 00s3aHbI CAaTh BCE YHUCISANIMECS 3a HUMHU KHUTU 110 1
ceHTAOpss Tekymiero roja. llomp3oBaTensM OMOIMOTEKH, HAPYLIMBIINM CPOKHU
BO3BpaTa JOKYMEHTOB u3 (OHAOB OWUOIMOTEKH, TMOCIEAYIOIIasl Bbllaua
JIOKYMEHTOB MPEKpaIiaeTcs 10 NOJHOI0 B3auMopacueTa 1o 3aJ0JKEHHOCTH.

4.5.12. CoOmrogaTe OOIIECTBEHHBIA MOPSAOK M YHUCTOTY B IHMOMEIIECHHSX
OMONMOTEeKH, yBaxaTh MpaBa OuONHOTEKaped W Jpyrux mnoab3oBateneil. He
MPOBOJIUTH KOJUIEKTUBHBIC 3aHATHs. He mpuHUMAaTh MUIy U HATUTKH.

4.5.13. He mnocemarb OUOJUOTEKY B COCTOSHHHM  aJKOTOJIBHOTIO,
TOKCHYECKOT0, HAPKOTUUECKOTO OMbSIHEHUS.

4.5.14. He BXOaUTh B 3/1aHNE€ OMOJIMOTEKH C 5KUBOTHBIMHU.

4.5.15. He BXxoauTh B momMenieHus OMOJIMOTEKU B BEpXHEN OJ€XkK A€ BO BpEMs
paboThI Tapaepooa.

4.5.16. B uype3BblYaliHbIX cHUTyalnusix (MmoXap, apapus, yrposa
TEPPOPUCTUUECKOTO aKTa W UHBIX) BBINONHATH TpeOoBaHUs PaOOTHUKOB
OMONMOTEKH, OpPraHoB BHYTPEHHUX J€J, OpPraHOB H TMOApa3ACICHUN MO0
Ype3BbIYaHBIM CUTYaIHSIM.

4.6. Unuratenb HECET OTBETCTBEHHOCT:

4.6.1. 3a HapylIeHUE STUX IPABUJI MTOJIL30BaHUsI OUOIUOTEKOM.

4.6.2. 3a MOTHYIO COXPAaHHOCTb U3JAHHUS.

4.6.3. 3a HECBOEBPEMEHHOE BBISIBJIEHUE UCITIOPYEHHBIX KHUT.

4.6.4. 3a Bpea, HAaHECEHHBIN MaTEPUATbHO-TEXHUYECKOW 0a3e OMOTMOTEKH.

4.7. B ciydae yTpaThl WJIM MOPYM HU3JIaHUM, YUTATENh 00si3aH BEPHYTH B
OMONMOTEKY TaKue € W3JaHusl, WIH, 1O JIOTOBOPEHHOCTH C OUOIUOTEKOU,
3aMEHUTh WX  JPYTUMH, T[PU3HAHHBIMU  aJMUHUCTpalUe  OUOIMOTEeKH
paBHOLIEHHBIMU. CTOMMOCTh YTEPSAHHBIX WM MCHOPUYEHHBIX OUOIUOTEYHBIX



JIOKYMEHTOB yCTaHABIMBAE€TCSI B COOTBETCTBUM C MHAEKCOM Iepepacuera
MOTpeOUTENbCKUX 1IeH MUHUCTEpCTBa CTAaTUCTHKKM M aHanuza PecnyOnuku
benapych Ha MOMEHT ocCyiecTBieHUs 3aMeHbl. [IpM HEBO3MOXXHOCTH 3aMEHbI
YTEPSIHHBIX WU UCTIOPYEHHBIX JOKYMEHTOB, MOJIb30BaTENb 00s13aH BO3MECTUTh HX
ucxonst u3 10-kpaTHON CTOMMOCTH U3/IaHUSI HA MOMEHT 3aMEHBI (C MPUMEHEHUEM
HHJIEKCA IIEH).

4.8. [TIlonp3oBaTtenu, HaHecuue yimepd QoHay OUOIMOTEKH U €€
MaTepualbHO-TEXHUYECKOM  0a3ze  HECyT  MaTepUallbHYyl0 W JPYIryIo
OTBETCTBEHHOCTh B COOTBETCTBUU C JICHCTBYIOIIUM 3aKOHOJIATE€IbCTBOM
Pecnyoniuku benapyce.

5. IlpaBa u 00s13aHHOCTH OMOINOTEKH

5.1. bubnuoTexka caMOCTOATENIBHO ONpeAeiseT NOopsaAoK, rpaduxk u
OUepEeTHOCTh  OOCHyXMBaHUsSI  mojab3oBaTeneil. KomnuecTBO  BbIIaBaeMbIX
OMOJMOTEYHBIX JOKYMEHTOB, CPOKHM BbIa4M W TMOJb30BaHUSA JOKYMEHTAMHU B
MyHKTaX OOCIYyXUBaHUS MJi1 pPa3HbIX BHUJOB JIOKYMEHTOB U KaTeropui
MOJIb30BaTeNIe C y4eToM crnenupuku OUOIMOTEKH, COCTOAHUS (POHAOB U CHpoOca
Ha JTUTEpPaTypy MOTYT MEHSTHCS.

5.2. bubnuoreka uMeeT NMpaBo 3a HapyUIEHHE MPaBUJ MOJIH30BAHUS (B TOM
YHCIIe 32 YTEPIO YUTATEIHCKOTO OMIeTa WM KHHUT):

5.2.1. Jlnmuute mnonb3oBaTedeil mpaBa OOCITYKMBAHHMS BO BCEX ITYHKTax
oOclly’)kMBaHHMsI Ha CpPOK JO 2-X MecCsSleB, a Ipu TrpyOoOM HEOAHOKPATHOM
HapYIICHUU — 10 OKOHYaHUs YUEOBbl.

5.2.2. He o0cayxuBaTh TOJIB30BATENCH, KOTOphlE HE MPOULIH
nepeperucTpaIuio.

5.2.3. IlepenaBath CBeACHUS O HAPYLICHUU YATATEJIEM MPABUI HOJb30BAHUS
OubMoTeKOM B AeKkaHaThl U pekTopaT bpl TV.

5.2.4. BHocutTh mnpemnoxeHuss 00 oOpalleHHMH C UCKOM B CyJ B cllydae
MPUYUHEHUS YUTATEIEM MaTEPUATBLHOTO UM MOPAJbHOTO ypoHA OMOIMOTEKE WU
ee COTpyAHUKaM.

5.3. bubnuoreka o6s13aHa:

5.3.1. WudopmupoBarh uurTaTeneii 000 BCeX BHIAX OKa3bIBAEMBIX
OMOIMOTEKOM YCIYT.

5.3.2. CosepuieHCTBOBaTh  OuOIMOTEUHOE, OubIMorpaduueckoe u
CIIPaBOYHO-UHGOPMAITMOHHOE o0cyKUBaHHE yuTaTEeIeH, BHEPSS
KOMITBIOTEPU3AIIMIO U HOBbIE MH()OPMAIIMOHHBIE TEXHOJIOTHU.

5.3.3. OCyllecTBIATh y4Y€T, XPaHCHHE W HCMOJIb30BAHUE, HAXOASIIUXCS B
¢donmax OMOINOTEKN JOKYMEHTOB, 00OPYIOBAHMS.

5.3.4. I[IpoBOOUTH €KETOAHYIO MEPEPETUCTPALIHIO MTOJIB30BATENECH.

5.3.5. Cnenutb 3a CBOEBPEMEHHBIM BO3BpAILEHHEM B OUOIHOTEKY
BBIJIJAHHBIX YUTATENSIM KHUT U JAPYTUX JTOKYMEHTOB. B ciydae BbIsSIBI€HUS B HEl
ne(eKTOB WM NpH JAPYTUX HAPYIICHUSX MPaBWI MOJb30BaHUS OHOIMOTEKOM,
MPUHUMATH HEOOXOAUMBIE MEPHI.

5.3.6. IlpoBoauTh BbIJAYy KHUT W JAPYIUX JAOKYMEHTOB TOJBKO IOCIE
MOJIyYEHHUS paHee BhIIAHHBIX KHUT, IEPUO/]T MOIH30BAHUS KOTOPHIMU 3aKOHYMIICS.

5.3.7. [TpoBOaUTH 3aHATUSA o OCHOBaM UH(pOpPMAITMOHHO-
oubnmnorpadpuueckol KyabTypbl, YCTHbIe OuOnHorpaduueckue KOHCYJbTAIIUH,



OpraHU30BBIBaTH BBICTABKH, OMOIMOrpaduueckue 0030phbl, OTKPBITHIE MPOCMOTPHI
kHUT, Jlun uadopmanuu, {ou kadenp.

5.3.8. ConelicTBoBaTh TOBBILICHUIO KYyJbTYpbl YTEHHs, CO3/1aBaTh
YuTaTENSIM OJIarONMpPUSITHBIE YCIOBUS JJisl paboThl B OUOIMOTEKE, oOecrneunBaTh
BBICOKYIO KYJIBTYpY OOCITYKHUBaHUS.

6. TepmuHsbI U onpeneneHus

6.1. AGonmemenT —  ¢opma  OMONMOTEYHOrO  OOCIYKUBAHUS,
oOecrnieynBaromiasl  MOpPEIOCTABICHUE  JOKYMEHTOB  WHIWBHAYaJIbHBIM U
KOJUIEKTUBHBIM a0OHEHTaM JIJIsl TT0JIb30BaHUsl BHE OMOIMOTEKH HA ONpeeTIeHHbBIN
cpok. CTpyKTypHOE To/ipa3ieieHue OuOINOTEKH.

6.2. ba3a [aHHBIX —  YNOPSAAOYEHHAs  COBOKYIIHOCTH  JAHHBIX,
OpPraHMU30BaHHBIX MO OMNpPEJEICHHBIM MpaBWiiaM, MPEyCMaTPUBAIOLIUM OO0IIUe
MPUHIIMIIBI ONTUCAHUSI, XpaHEHHS] U 00paOOTKU JTaHHBIX.

6.3. buGnuorpaduueckass koHCynbTausi — Qopma Oubmuorpaduueckoro
oOclly>)KuBaHMsI, TMPEACTaBIAIONas CcOOOM TOMOIIL YHUTATEN0 B TMOJYYECHUU
HaBBIKOB MONCKa oubnmorpaduyeckoit uHdopmaruu, MOJIb30BaHUU
OoubamorpaduuecCKUMU MOCOOMSIMH, B OBJIQJICHUM OCHOBaMH OMOJIMOTEYHO-
OoubnorpadUUeCKuX 3HaHUM.

6.4. bubmmorpaduueckuii o0030p — OubaHorpaduyeckoe MmocoOue WU
YCTHOE CcOO0OIIeHne O Habope [IOKYMEHTOB, CJIelaHHbIE B BHJE CBSI3HOTO
MOBECTBOBAHUS C KPAaTKUMHU XapaKTepPUCTUKAMHU COJEpKaHUs JOKYMEHTOB.
Hcnonwsiyercs B OubnnoTekax kak ¢opma MUCbMEHHON WM YCTHOM MporaraHibl
auTepaTypbl, MHPOPMUPOBAHUS MOJIH30BATENIECH 00 UMEIOIIUXCS JOKYMEHTaX.

6.5. bubmuorpadpuyeckoe  uHPOpPMUpPOBAHME —  CHCTEMATHYECKOE
obecnieuenue Oudauorpaduueckoit nHpopmanuen HHANBUYaIbLHOTO, TPYIIOBOTO
WIM KOJUIEKTUBHOTO a0OHEHTa B COOTBETCTBUM C €r0 JOJTOBPEMEHHO
JEUCTBYIOIINM 3alpOCOM, WU HA OCHOBAHUHU JIOTOBOPA C HUM.

6.6. bubnuorpaduueckoe oOcHyXKMBaHHE — TIpollecC OOeCreUeHuUs
notpedureneit Oudnuorpadguyeckoir UHPOPMAaIUEH.

6.7. bubnuorteuyHass BbICTaBKa — (opMa OUOTMOTEUHOrO OOCTYKUBAHUS,
oOecrieunBaromasl MyTeM HarJISIAHOM JEMOHCTpalMud JIOKYMEHTOB, JIPYTUX
AKCMOHATOB MH(OPMUPOBAHUE 00 U3IAHUSAX, COOBITUAX, TPOOTIEMaX.

6.8. bubnuoreyHas yciyra — pe3yabTarT OUOIMOTEYHOM JEATEIBbHOCTH
(mone3nsiit 3phexT OMdIMOTEeYHOTO TPY/a) MO YAOBIETBOPEHUIO NOTPEOHOCTEN U
3aIpOCOB T0JIb30BaTENICH OMOINOTEKH.

6.9. Jlenb uHPOpMAIIMK — KOMIUJIEKCHOE MEpPONpUsTUE, O0eCleunBaroiee
MH()OPMHUPOBAHKE MOJIB30BATENEH O TEKYLIMX MOCTYIJIEHUSAX B OMOIMOTEKY 3a
OMpeNIeNICHHbIA TIepuoa (Mecsil, KBapTal W Jp.) WIM IO aKTyaJlbHbIM TeMaM,
npoOsemam. BximroyaeT OMOIMOTEUHYIO BBICTAaBKY, OuOIMorpaduyueckuit 0030p,
KOHCYJIbTAllUU U T.II.

6.10. JIokyMeHT — maTepualdbHBI OO0BEKT C 3a(UKCUPOBAHHON HAa HEM
uHopManell B BHIE TEKCTa, 3BYKO3AMUCU WIH HW300paXeHUs, B TOM YHCIE B
MalruHOYuTaeMou (popme, mpeiHa3HAuYECHHOMU JIJIsl paCIpOCTPAHEHUSI BO BPEMEHU U
MPOCTPAHCTRE.

6.11. M3manme — MOOKYMEHT, MNpEIHA3HAYEHHBIA ISl PACIpPOCTPAHECHUS
cojiepkaileiicss B HeM WH(OpMaluu, TPOLIEAIINNA peaaKIIMOHHO-U3JATEIbCKYIO



00paboTKy, TOJYYEHHBI Tle4yaTaHWEeM WIM TUCHEHHUEM, NOoJUrpaduuecKu
CaMOCTOSITETbHO O(OPMIICHHBIN, UMEIOIIUMN BBIXOAHBIE CBEICHUS.

6.12. U3ousznanue — uznanue, OONBIIYIO 4acTh 00beMa KOTOPOIro 3aHUMAET
M300paXKe€HUe >KUBOMHUCHOTO, TIpadUyecKoro, CKYJIbINTYPHOTO MPOU3BEIACHUS,
CIEUANIbHONW WJIU XYJI0KeCTBEHHOM (otorpadum u apyrux rpaduueckux padoT
(uepTexeii, TuarpaMm, CXeM U Ip.).

6.13. UudpopmanronHas padbota OMOIUOTEKH — JNESITEILHOCTh OMOIHMOTEKU
nmo  WH()OPMAIIMOHHOMY  OOCHYXMBaHMIO  TOJB30BaTElIeH,  BKIIOYAIONIAs
OpraHu3aiuio HHOOPMUPOBAHUS O JOKYMEHTAX, MOJATOTOBKY OnOIrorpaduieckux
nocobuii, mpomaranay OUONIHOTEUHO-OMONMMOrpadUUecKuX 3HAHUN U Jpyrue
paboTHI.

6.14. NUudopmanmonHoe oOciyxkuBaHuEe — OOECIEUEHHE IOJIb30BaTeNeH
He00X0IMMOM MH(popManuel MyTeM NMPeJOCTABICHUSI HHPOPMALIMOHHBIX YCIIYT.

6.15. Kaprorpadudeckoe m3gaHue — u3JAaHUE, TJIABHOW YacThlO KOTOPOTO
ABJISIETCS M300pa)K€HUE, TMOCTPOCHHOE B KAPTOrpapUUECKOW MNPOEKIUH, -
YMEHBIIIEHHOE, 0000IEHHOEe H300pa)K€HHUE IMOBEPXHOCTU 3€MIIM, MOBEPXHOCTH
JIpYyroro HEOECHOro Tela WM BHE3EMHOIO MPOCTPAHCTBA B OMNpEIEICHHON
CUCTEME YCJIOBHBIX 3HAKOB.

6.16. JluTepaTypHO-XYy/IOKECTBEHHOE W3JAaHUE — U3JaHUE, COJEpIKaIlee
npousBeneHue (OJHO WM HECKOJBKO) XYJIOXKECTBEHHOW mutepaTypbl. K
JTUTEPATypPHO-XYJI0)KECTBEHHOMY  W3JIaHUI0  OTHOCSTCS: TMOJIHOE  coOpaHue
COUMHEHUH, aKaJeMHYecKoe coOpaHHe COYMHEHUM, aJbMaHax, COOPHUK
MPOU3BEICHUN, AHTOJIOT U, U30PAHHBIE COUNHEHMUS.

6.17. HayyHoe wu3gaHWe - W3JaHUE, KOTOPOE COAEPKUT PpPE3yIbTATHI
TEOPETUYECKUX M (WJIM) IKCIEPUMEHTATbHBIX HUCCIEAOBAHUN, a TaKXKe HAy4HO
MOATOTOBJIEHHbIE K MyOJMKAallMM MHUCbMEHHBIE TMAMSTHUKU KYJIbTYpPhl U
UCTOpPUYECKHUE JOKYMEHThl. K HaydyHOMY U3IaHUI0 OTHOCATCS: MOHOTpadusi,
aBropedepar AUCCEpTallMU, MPENPUHT, TE3UCHl JOKIAA0B (COOOIICHUIN) HAyUYHOU
KoHepeHIun (Chbe3aa, CUMIIO3UYMa), Marepuaibl KoHpepeHuun (che3na,
CUMIIO3UyMa), COOPHUK HAyUHBIX TPYJIOB, COOpaHUS COUMHEHUN YUYCHBIX.

6.18. HeonyOnukoBaHHBIH AOKYMEHT — JOKYMEHT, HE pPAacCUMTAaHHBIN Ha
IIUPOKOE  paclpoOCTpaHEHHUE, CO3JaHHBII B  XOoJe pabOThl  yUpexKICHUH,
OpEANPUATUN, OTACIBHBIX JUI U OTPAKAIOIIUNA PE3YyJIbTAThl UX JESTEILHOCTH.

6.19. [InaTtHas OubOnMOTEeyHas ychyra (IPOIYKIHsS) — CBEPXHOPMATUBHBIM
pe3yabTar OuOIMOTEYHO-UH(POPMAIMOHHONW WIIM MHOU TMOJIE3HOM NeSITeNbHOCTH
OMOJMOTEYHOTO  KOJUIEKTHBA,  OPUEHTHPOBAHHBIM  HAa  YAOBJIETBOPEHUE
HETPAJUIMOHHBIX 3alpOCOB MOTPEOUTENEH/MOIb30BaTENEH WM TOBBIIICHUE
CEpPBUCHOCTU, KOM(OPTHOCTU HMX MPEIOCTABICHUS U TOJYUYEHHUS OMPE/IeICHHBIX
JIEHEKHBIX JI0XOJIOB.

6.20. Ilepmommueckoe wu3AaHWE — U3JAHUE, KOTOPOE BBIXOJUT YEPE3
OMpEJIeNICHHbIE TTPOMEXKYTKH BPEMEHU MOCTOSIHHBIM JJI KaXKJIOr0 ToJia YKHCIOM
HOMEPOB (BBIIYCKOB), HE TMOBTOPSIOMIMMUCSA T[I0 COJAEP>KaHHUIO, OJHOTUITHO
OopOpMIICHHBIMM  HYMEPOBAHHBIMM  W/WJIM  JATUPOBAaHHBIMU  BBITYCKAMH,
MMEIONIUMHU OJMHAKOBOE Ha3BaHUE.

6.21. Ilonp3oBarenp OMONMOTEKH — OTACILHOE JIHMII0 WM OpTraHU3aIlus,
oOpararomniyecs K yciryram OMOIMOTEKH.



6.22. PedepaTtuBHOEC M3MaHME — WHOOPMAIMOHHOE H3JaHUE, COAECpKaIee
YHOOPSIIOUEHHYIO COBOKYMHOCTh OuOMMorpaduyeckux 3amucedd, BKIHOYAIOIIUX
pedepartsl.

6.23. YyebHoe  u3gaHMe — —  U3JAHUE, ~ KOTOPOE  COJIEPKUT
CUCTEMATU3UPOBAaHHBIE CBEACHUS HAYYHOTO WJIM MPHUKIAJHOTO Xapakrepa,
NnoJaHHble B (opme yIoOHOW JUisl MpenojaBaHUs M HU3YUYEHHs B YCIOBHUAX
COBPEMEHHOM cucTeMbl 00pazoBaHusl. K yueOHOMY M3JaHUIO OTHOCSTCS: YUEOHUK,
yueOHoe nocobue, yuyeOHO-HaIISIIHOE NocoOue, yueOHO-METOAUYECKOE Mocolue,
XpecTomMaTHusi, MPaKTHUKyM, 3aJayHUK, CAaMOYYMTENb, Y4eOHas Mporpamma,
METOIMYECKHE peKOMEeHAANH (yKa3aHHsl), KypcC JEKUUH, TEKCT JEKUUN, KOHCIIEKT
JIEKLIHM.

6.24. @opmynsap mnonb3oBarens — OJaHK, MNpPEJHA3HAYEHHBIM IS
WHIUBUAYAJIBHOIO y4yeTa KOHKpETHBIX Jul. Dukcupyer: peructparioHHbIN
HOMED, (paMUIMIO, UMs, OTYECTBO, BO3PACT M Jp., a TaKXKe JaThl MOCEUIEHUS U
BbIJIAHHBIE JJOKYMEHTBHI.

6.25. UYwranbHbIi 3al — CTPYKTypHOE TMoOApa3jeiacHue OubInoTeKH,
MPEIOCTABIISIONIEE JOKYMEHTHI JJIs1 HCTIOJIB30BAHUS B €T0 Mpeeax.
6.26. UYwuratenbckoe TpeOoBaHUME — OJIaHK, (QUKCUPYIOMUA 3ampoc

MOJIb30BATEIIS HA JOKYMEHT.

6.27. DneKTpOHHAs JOCTAaBKAa JOKYMEHTOB — MPOrPAMMHO-TEXHOJIOTUYECKUN
KOMIUIEKC, OOEeCMeunBalONUid TOJIb30BATENsl KOMUSIMU TEPBOMCTOYHUKOB B
ANEKTPOHHOU (hopMe MO TEIEKOMMYHUKAIIMOHHBIM KaHaJIaM.

6.28. DNEKTPOHHBIN JOKYMEHT — JOKYMEHT, TEKCT KOTOPOTO MOXET OBITh
CUUTaH YUTAIOIUMH ycTpoiicTBamu DBM ¢ pacno3HaBaHneM 3HAKOB aji(haBUTa.

6.29. DIeKTPOHHBIN KaTalor — OMOJIMOTEYHBIM KaTajaoT B MAIIMHOYUTAEMOU
dbopme, paboTaromuii B pealbHOM pPEXKHUME BPEMEHH, IMPEIOCTABICHHBIA B
pacnopspKeHHe MoJib3oBaTeel ONOINOTEK .



