YK 802.0-4
MeTtoauyeckue yKazaHusi H KOHTPOJIbHbIE 32/IaHUS M0 AHIVINHCKOMY SI3BIKY A5
CTY/ICHTOB 3204HOi (popMBbI 00y4eHHs (JKOHOMHYECKHE CIIeIUATBHOCTH).

Meroanueckue yka3aHus IpeIHAa3HAYEHBbI U CTYICHTOB-3a09YHUKOB YKOHOMUYECKHUX
CIEHMAIBHOCTEN MTPOJODKAIOIINX U3yUYEHUE aHTIIMICKOTO A3bIKa.

OcHoOBHasl LI€JIb METOMYECKUX YKa3aHUIN — pa3BUTHE NPAKTUUECKUX HABBIKOB UTEHUS U
IepeBojia ClelnaIbHON YKOHOMUYECKOW TUTEpaTyphl. JlaHHbIE yKa3aHUs IPEAYyCMaTPUBAIOT
CaMOCTOSITENIbHYIO padoTy CTYyICHTOB.

KoHTposbHbIe 3a/1aHMsI COCTABICHBI B COOTBETCTBUU C TEMATUYECKUM yUEOHBIM IIAHOM,
npeiaraeMblM Kaepoil NHOCTPaHHBIX SI3bIKOB 3KOHOMHUYECKUX crienranbHocTel BI'TY.
Kaxxnoe KOHTpoJIbHOE 3a7jaHKe MTPEAIAraeTcs B 5 BapuaHTax.

CocraBurenu:

E.A. T'ananoBuY — npemnoaBaTelb
N.E. KnumoBuY — npenoiaBaTenb
E.I1. Yepenenko — npenoaaBaTellb
H.A. BanoBa — npenoiaBaTeib
E.B. llleBuyk — npenoaBareib
T.M. KyunHckas — npenogaBaTeib
M.B. Maneii — npenoaaBaTteiib



PABOTA Ne1

BapuaHm Ne1

Ynpascuenue 1. Ilpeobpasyiime npednodicenus, nocmasue noOYEPKHYmole CYuecmeumenbHble
80 MHOdCECmeeHHoM ducie. Ilepeeedume ux Ha pyccKuil A3bIK:

I see a boy in the street.

He is a businessman.

This is a letter from England.

There is a fish in the jar.

He is a manager.

Send the fax to him.

anamneﬂue 2. Bmecmo obopomos ¢ npedrocom of obpasyume obopomvl ¢
CYWecmeumenbHbIMU 8 NPUMANCAMENbHOM nadedxce:

A book of Mr. Sage.

A letter of my chief.

The hand of Mrs. Leondes.

The room of managers.

The names of salesmen.

The advice of Miss Jane.

anamnenue 3. 3aoaiime 80npocel YKA3anHo20 8 CKOOKAX muna:
He could decide what to do. (crienimanbHbIH BOIPOC)

It’s difficult to make a decision. (06mmii Borpoc)

That’s a good idea. (pa3nenurenbHbIi BOIPOC)

I sent you a letter. (aapTepHATHBHBIN BOTIPOC)

There is a letter on the table. (kocBeHHBI# Bompoc)

The director wants to see you. (crenuaabHbII BOIIPOC)
ana.)fcneﬂue 4. Bvibepume nooxoosuee mecmoumeHue:

. (I, me, my) parents are old people.

(They, them, their) are retired.

(They, them, their) have a house in the country.

(They, them, their) house is small.

(I, me, my) go to see (they, them, their) on Sunday.

(I, me, my) brother and family live in Kiev.
Ynpaxcnenue 5. Jlononnume cnedyrowue npeonoodicenus kowcmpykyueti (there + to be) 6

R e BN U NS S R

S N

mpebyemoui ghopme:
1. ... alotof institutes in Moscow.
2. ... little coffee in the coffee pot.
3. ... no shelf in my room.
4. ... cheese and ham on the table now?
5. ... six hundred workers at this factory last year.
6. ... anursery-school in your town in 2 years.

anaafcueuue 6. Bcmagvme nooxooawjue no cMulcity HeonpeoeneHHble MeCmouMeHUs some, any,
no, every u ux npou3eo0Hbvie:
1. Don’t give the boy ... more sweets.
It won’t do him ... good.
He was very shy and didn’t talk to ... .
Is there ... in the other room?
. left his scarf on the window-sill yesterday.
It s a stupid idea. ... will tell you.
anaafcueuue 7. Hocmaebme 2na2onbl 8 CKOOKAx 8 mpeoyemyro popmy:

SRR



What time the banks (to close) in Britain?

Tom (to sleep) very well, as a rule.

Tom (to be) busy at work yesterday.

My father (to work) abroad for several years.

You (to speak) English better next year.

If Nick (to love) this girl, he (to give up) smoking.

anaafcueuue 8. Ilpouumaiime mexcm, nepenuwiume u NUCbMeHHO nepesedume 4 adzay.
Ynpascnenue 9. I[lucomenno omeemovme Ha 6onpoc:

What does Mr. Hanson think about on his way home?

S N

A Busy Day

Every day at half past eight Mr. Hanson leaves his house in Church Street and drives to
work. It takes him about twenty minutes to get to his office. He usually arrives there at about ten
to nine. His secretary, Mary Summers, is always at the office when Mr. Hanson comes. She has a
small office next door to Mr. Hanson's, and there she types the letters Mr. Hanson gives her to
answer. Mr. Hanson is the Managing Director of a large publishing company which publishes a
lot of technical books and magazines and sells them all over the world.

Mr. Hanson's office is quite large. It is well furnished. His desk is in the middle of the
room and underneath it there is a new blue rug. The desk is very large and on it there is a
photograph of Mr. Hanson's wife, two metal boxes for letters and files, a round metal box for
pencils and pens, a small tray for pins and paper fasteners. There is a comfortable armchair
behind the desk and two chairs in front of it. There arc some filing cabinets in the corner near the
door. The window is on the right of the desk. There are pale blue curtains at the window. Mr.
Hanson is fond of blue.

Today Mr. Hanson is rather angry. He is sitting at his desk and arguing with someone on
the telephone. While Mr. Hanson is on the telephone, Mary Summers brings him a cup of coffee.

Mary is a good secretary. A good secretary has to learn a lot about her boos. She must
know how to talk to customers on the telephone and in the office and must also arrange both
business and social engagements. Today, for example, Mary knows that Mr. Hanson has to see a
customer from Ghana at 11 o’clock and another customer from Hong Kong at midday. At one-
fifteen Mr. Hanson is to have lunch with two of the office managers from overseas branches of
the company. Then at three-thirty he has to finish writing a letter concerning the following year’s
publishing programme. It is Mary’s job to remind Mr. Hanson about appointments at 11 o’clock
and midday, to book a table at a restaurant in the town for the lunch engagement and to take
notes from Mr. Hanson for several business letters.

By the time Mr. Hanson leaves the office both he and Mary are feeling very tired. This
evening Mary’s friend, Roger, is taking her to the cinema and she is looking forward to it. She
likes Roger very much and she hopes that one day he will ask her to marry him.

On the way home Mr. Hanson thinks about the day at the office and makes a note in his
diary about some of the business he has to do. He also thinks about his wife, Jane, and his house.
Sometimes he takes his wife flowers and she is always glad to have them. The Hansons are very
fond of each other and they never argue. Jane sometimes thinks that Mr. Hanson spends too
much time at the office and too little time with her but then she tells herself that she can’t have
everything.



BapuaHm Neo2

Ynpaswcnenue 1. Ilpeobpasyiime npeonodicenus, nocmasue nooyepkHymole CyuecmsumenbHble

80 MHOJICecmeeHHoM ducie. Ilepeeedume ux Ha pyccKuil A3bIK:
Take that cup off the table.

The secretary brings a telex to the director every day.
Come up to the shelf.

This engineer works at the Ministry.

The child is at home.

Our lesson begins at 8 o’clock.

A e e

Ynparxcnenue 2. Bmecmo obopomos ¢ npeonocom of obpa3zyiime
CywecmeumenbHulMU 8 NPUMANCAMENbHOM naoedxce:
1. The parents of Nick.
The watch of my brother.
The children of her friend.
The husband of his sister.
The bag of this woman.
The son of this man.

ISARRANE SR N

Ynpasicnenue 3. 3adaiime sonpocwi ykazannoeo 6 ckobkax muna:
His books are on the table. (crieruaibHbII BOIIPOC)

This is a very promising company. (00mIHii BOmpoc)

We plan to buy equipment. (crienuaibHBIH BOIIPOC)

I make contacts with people easily. (anpTepHaTHBHBII BOIIPOC)
He offers you a job with them. (pa3nenurensHbIi BOIPOC)

She wants to fly to London. (kocBeHHbIi Bompoc)

SN e

Ynpascnenue 4. Bvibepume nooxooswyee mecmoumenue:
Sometimes (I, me, my) go to Kiev and see (you, your).
(We, us, our) students study a lot.

(They, them, their) have four lessons every week.

(He, his, him) lessons begin at 8 o’clock in the morning.
At the lessons (she, her) teacher asks (she, her).

(You, your) elder sister has a new flat now.

SRR e

obopomuvl ¢

Ynpasicnenue 5. /lononnume cnedyrowue npeonodxcenus KoHcmpykyuell (there + to be) @

mpebyemoti ghopme:

.. a lot of large houses in old Moscow.

.. little milk in his tea.

.. a lot of boys, but few girls at our institute.
.. much furniture in your study?

.. a telex on your desk.

.. new blocks of flats in this district next year.

A e S e

ana.ucuenue 6. Bcmasvme nodxodﬂu;ue no CMblCly H€0np€()€ﬂ€HHbl€ mMecmoumerust some, any,

no, every u ux npOu3800Hbl€.'

1. There is not ... cheese in the fridge but there is ... sausage.
I couldn't find ... books by this writer at the school library.
Have you got ... to eat?
I don't know ... who speaks Chinese.
Never mind! Such things can happen to ... .

SNk W



6. ... sports are very dangerous.
Ynpasicnenue 7. [locmasome 2nazonvl 6 ckodxax 6 mpedyemyio hopmy:
1. It (to rain) last night.
If we (to start) at nine we’ll have plenty of time for the shops.
What our boss (to mean)?
I (to enter) the office, (to look) around and (to see) that the secretary (to be) not there.
The company (to reach) its main aims in a quarter.
Susan and Roger (to travel) much every summer.

ISARRANE S N

Ynpasicnenue 8. [lpouumaiime mexcm, nepenuwiume u NUCbMeHHO nepegedume 2 ab3ay.
Ynpasrcuenue 9. I[Tucomenno omeemvme na 6onpoc:
Why can we say that a lot of depends on how we plan our daily round?

Planning One's Daily Round

Have you ever thought that twenty-four hours isn't enough to do all you have to do? All
of us have so many duties and obligations! In addition to the daily routine at offices, schools,
hospitals, etc., we have always got some housework to do and shopping, we have to cook the
meals, keep the house clean and (last but not least) see to the children. It's really surprising how
much work some people manage to do, and quickly at that! But it often happens that we don't
have enough time to do everything, and put it off till “some other time”. What do you think is
the reason? Why do some people manage and not others?

A lot depends on how you plan your daily round. If you plan your day carefully, you'll be
able to do more, and it'll take you less time. If you ask someone to see you at a definite hour, for
instance, the other person will also plan his time accordingly. If you know how long you can
keep your visitor, you will try not to waste his time and have everything ready for the talk when
he comes. Your visitor, in his turn, will not keep you longer than necessary and will leave as
soon as you've discussed your problem. It doesn't mean that you will interrupt the talk before you
finish the discussion. No, you'll go on discussing the matter until you settle every point. But the
time limit you set yourself will help you not to waste time and to speak to the point.

Planning the day is especially necessary for people who want to make time for important
things. Many outstanding people say that a daily timetable has helped them greatly to achieve
what they have. There are some people, however, who will say that a strict timetable makes life
dull and uninteresting. What do you think?



BapuaHm Ne3

Ynpaswcnenue 1. Ilpeobpasyiime npeonodicenus, nocmasue nooyepkHymole CyuecmsumenbHble
80 MHOMCEeCcmeenHoM yucie. [lepesedume ux na pycckutl sA3viK:

Answer that question.
Ann, put the plate, the knife, the fork and the spoon on the table.

There is a man and a woman in the room.

Mr. Sedov is receiving a French businessman.
Go through the magazine.

An interesting film is on at our cinema.

A e e

Ynparxcnenue 2. Bmecmo obopomos ¢ npeonocom of obpazyiime obopomsl C
CywecmeumenbHulMU 8 NPUMANCAMENbHOM naoexce:
1. The flat of Jane.
The books of the children.
The friend of my elder son.
The teacher of your friends.
The study of his father.
The enquiry of our firm.

AN e

Ynpasicnenue 3. 3adaiime sonpocwi ykazannoeo 6 ckobkax muna:
My friend's children go to school. (cnenmansHBI BOIIPOC)
The train leaves from platform 3. (cnenuanbHbIi Bompoc)
They like red wine. (anpTepHaTHBHBIN BOIIPOC)

My boss reads letters in the morning. (oGmimii Borpoc)

She considers him a nice person. (pa3aeTUTEIBHBII BOITPOC)
You go to work every day. (pa3nenuTensHbIii BOIIPOC)

SRR e

Ynpascnenue 4. Bvioepume nooxooswee mecmoumenue:
. (You. your) flat is very good.

. (We, us, our) have a children's room.

. (We, us, our) children like their room.

(He, his, him) usually studies and plays in (it, its).
(I, me, my) know (he, his, him) well.

. (She, her) nursery-school is near house.

Ynpasicnenue 5. /lononnume cnedyrowue npeonodxcenus KoHcmpykyuell (there + to be) @
mpebyemoti ghopme:
... a lot of people at the theatre last night.

.. a book on the table.

.. not much snow in the streets last winter

.. nice days in Moscow last autumn?

.. a lot of holiday-makers on the Moskva-river tomorrow.

.. much sunshine in his office.

AR e S e

Ynpasxicnenue 6. Bcmasvme nooxoosawue no cmuvlciy HeonpeoeneHHble MeCmouMeHus: some, any,
no, every u ux npou3eooHble:
1. ... engineers of our office learn French.
Did you make ... contracts yesterday?
We’d like to discuss ... with you today.
The room was completely silent. He could hear ... but the beating of his own heart.
Was there ... interesting in the paper yesterday?

Nk we



6. ... understood the rule and the teacher didn’t explain it again.
Ynpasicnenue 7. [locmasome 2nazonvl 6 ckodxax 6 mpedyemyio hopmy:

1. The bowl (to break) if you (to drop) it.
I hear there (to be) a barbecue at our firm last Saturday.
I (to take) part in the Conference on Small Business in Vienna next month.
He usually (to help) old Mrs. Parker to do shopping.
I (to have) no time to see the customer the day after tomorrow.
It (to cost) me a lot of money to furnish this house last year.

ISARRANE S N

Ynpascnenue 8. Ilpouumaiime mexcm, nepenuwiume u nucbMeHHO nepegeoume 4 absay.
Ynpasxcnenue 9. Ilucomenno omeemvme na 6onpoc:
What may an experienced customs officer ask?

Travelling by Air.

The rules for passengers who are going abroad are similar in most countries, but
sometimes there might be a slight difference in formalities.

If, for instance, you are supposed to begin with going through the customs, you'd better
fill in the customs declaration before you talk to the customs officer. An experienced customs
officer usually «smells» a smuggler, but he may ask any passenger routine questions, for
instance, “Have you got anything to declare?” or “Any spirits, tobacco, presents?” The usual
answers would be: «Yes, I've got some valuables, but I’ve put them all down in the declaration,
or I've got two blocks of cigarettes for my own use» or something of that kind.

Then you go to the check-in counter where your ticket is looked at, your things are
weighed and labelled, a claim-check for each piece of luggage is inserted in the ticket and you
are given a boarding pass, which has a seat number on it. Of course, if your luggage weighs
more than 20kgs, you have to pay extra. The next formality is filling in the immigration form
and going through passport control. The form has to be filled in block letters. You write your
name, nationality, permanent address and the purpose of your trip. In most countries there is also
a security check when your carry-on luggage is inspected. This is an anti-hijacking measure, and
anything that might be dangerous or disturbing to other passengers must be handed to one of the
crew and only returned to the owner after the plane has reached its destination.

After fulfilling all these formalities you go to the departure lounge where you can have a
snack, read a paper, buy something in the duty-free shop and wait for the announcement to board
the plane.

Some of these formalities are repeated when you arrive at your destination. The customs
declaration and the immigration form are often filled in on board the plane. At the airport you
may be met by a specially trained dog who will make sure that you are not carrying drugs, and
the immigration officer might want to know at whose invitation you are coming and whether you
have a return.

There is another inconvenience you have lo be prepared for when travelling long
distances by plane. It's the jet-lag, a difference between the time you are accustomed to and the
new time.



BapuaHm Neo4

Ynpaswcnenue 1. Ilpeobpasyiime npeonodicenus, nocmasue nooyepkHymole CyuecmsumenbHble
80 MHOJICecmeeHHoM ducie. Ilepeeedume ux Ha pyccKuil A3bIK:

Roberts and Company sent an enquiry for a boiler to Machinoexport.

Russia concludes a trade agreement with foreign countries.

He told such a funny story.

Don't sign the contract.

The director is out.

A sales representative must be a creative person.

A e e

Ynparxcnenue 2. Bmecmo obopomos ¢ npeonocom of obpasyiime obopomsl C
CywecmeumenbHulMU 8 NPUMANCAMENbHOM naoedxce:

1. The representative of our firm.
The office of Charles.

The aircraft of my friend.

The letter of my friend.

The suitcase of Sheila.

The secretary of the businessman.

ISAINAR NI

Ynpasicnenue 3. 3adaiime sonpocwi ykazannoeo 6 ckobkax muna:
His wife is not an architect. (crienmanbHBIH BOIPOC)

This office belongs to him. (cneunanbHBINA BOMPOC)

The boss doesn't make mistakes. (pa3aenureapHBINA BOTIPOC)
We depend on their money. (KOCBEHHBIH BOIIPOC)

Ann wants to go abroad. (aIbTepHATUBHEIIN BOIIPOC)

They prefer computers to typewriters. (00muii BOrmpoc)

SN e

Ynpascuenue 4. Bvioepume nooxooswee mecmoumenue:
1. Bob is one of (we, us, our) best pupils.

Let (they, them, their) read the story again.

(You, your) house isn't far from (she, her) house.

This is not (I, me, my) car.

Can (I, me, my) borrow (you, your) pen.

Do you mind waiting for (he, his, him)?

ISARRANE S N

Ynpaswnenue 5. JJononnume cnedyrowue npeonoswcenuss koncmpykyueu (there + to be) &
mpebyemoii popme:

... a lot of passengers in the waiting room of the airport.

... very few people at the custom's-office yesterday?

It is freezing hard. ... ice on the lake tomorrow.

... not any shadows because it was not any sun.

... apond beside your house.

... all sorts of legends about these caves.

S

Ynpascuenue 6. Bcmasvme nooxooawjue no cmuiciiy HeonpeoeneHHbie MeCHOUMeHUs Some, any,
no, every u ux npOu3800Hbl€.'
1. Youcan have ... you like.
Do you remember we haven't got ... petrol left?
Don't say ... .
The boy refused to tell us ... .
I got home at 8. To my surprise ... was there.

Nk W



6. ... has forgotten lo turn off the car lights.

Ynpasicnenue 7. [locmasome 2nazonvl 6 ckodxax 6 mpedyemyio hopmy:
1. The Queen (to open) the new hospital next Thursday.

The director of the car factory (to go) to work by Rolls-Royce.

I (to be) late for my work yesterday.

Phil (to break) his Ford last week.

I (to try) to go round every city I (to visit).

My neighbours (to go) to Italy in a fortnight.

ISARRANE S N

Ynpascnenue 8. Ilpouumaiime mexcm, nepenuwiume u nucbMeHHO nepegeoume 4 absay.
Ynpasxcnenue 9. Ilucomenno omeemvme na 6onpoc:
What did Jeff Fuller do on Tuesday?

Jeff Fuller Goes to Chicago
Jeff Fuller is a salesman. He has a wife and three children and lives in San Francisco. He travels
a lot. Every week he goes to New York or Washington or Chicago. He brings home presents for
his wife and children.
Last week he had to go to Chicago on business. He left San Francisco on Monday morning. He
got to Chicago at noon. He went to the Park Hotel for lunch. In the afternoon he talked to some
businessmen. That evening he called his friend, Carlos, and they had dinner at the hotel.
On Tuesday he worked all morning. In the afternoon he went shopping. He bought toy cars for
the children. He got a present for his wife, too. Tuesday evening he was alone. At 7.30 he called
his wife. He talked to the children, too. Then he was happy.
On Wednesday morning he got up at 6.00. He took the 8.00 plane to San Francisco. He didn't
want breakfast on the plane, but he drank some coffee and read a paper. He got to San Francisco
at 9.30. He took a taxi and went home. His wife and daughter were at home. They were glad to
see him and get their presents.
After breakfast Mr. Fuller went to his office. When he entered the office he found a number of
business letters on his desk. Mr. Fuller sat down and began to look through the letters. Suddenly
the telephone rang. Mr. Fuller took up the receiver and heard the voice of his chief. The chief
asked Mr. Fuller to come over to his office and discuss the results of the trip.
After the talk with the chief Mr. Fuller came back to his office and continued his work.
At 1 o'clock he went out for lunch. In the afternoon he had several visitors. At 5 o'clock he took
part in a meeting and made a report on his trip to Chicago.
Mr. Fuller came home later than usually that day. His wife and children were waiting for him.
They all had dinner together. After dinner Mr. Fuller told his wife and children about his
business trip and his friends in Chicago. Then he looked through the papers and watched
television. At half past ten he switched off the TV set and went to bed.



Bapuanm Ne5

Ynpaswcnenue 1. Ilpeobpasyiime npeonodicenus, nocmasue nooyepkHymole CyuecmsumenbHble
80 MHOMCEeCcmeenHoM yucie. [lepesedume ux na pycckutl sA3viK:

A e e

He works as a foreman at our company.

He became a president of a big company.

The delivery will be delayed for approximately 5 days.
The firm did not pay duty in time.

I have an appointment with my lawyer at 9 a.m.

We are going to discuss our future agreement.

Ynparxcnenue 2. Bmecmo obopomos ¢ npeonocom of obpasyiime obopomsl C
CywecmeumenbHulMU 8 NPUMANCAMENbHOM naoedxce:

1.

ISARRANE SR N

The name of the dog

The faxes of Mr. Brown.
The car of the manager.

The mistake of the secretary.
The office of Mr. Mark.

The opinion of the expert.

Ynpasicnenue 3. 3adaiime sonpocwi ykazannoeo 6 ckobkax muna:

SN e

Her children drink milk every day. (cnenmansHbIi BOIIpOC)
We work hard at the office. (cneuuansHbIi BOmpoc)

He can not run a company. (o0muii Borpoc)

We don’t like their offer. (kocBeHHBII BOIpOC)

In the afternoon we go shopping. (abTepHATUBHBIN BOIIPOC)
The sun rises in the East. (pa3nenurensHbiii BOIPOC)

Ynpascnenue 4. Bvibepume nooxooswyee mecmoumenue:

1. (I, me, my) don’t know (he, his, him) telephone number.

2. (You, your) always have to economize.

3. During the afternoon (they, them, their) boss has meeting with (they, them, their) clients.

4. (We, us, our) often meet (she, her) after work.

5. (He, his, him) has gone to work to Spain.

6. (She, her) is delivering a speech.
Ynpasicnenue 5. /lononnume cnedyrowue npeonodxcenus KoHcmpykyuell (there + to be) @
mpebyemoti ghopme:

1. ... ahotel in the village, so we decided to stay here.

2. ... aguard outside the door and ... bars on the windows.

3. ... a garage behind the hotel?

4. Tdon’tthink ... room for your car in the garage tomorrow.

5. ... much rain last week?

6. ... nothing to do but wait.

ana.m’uenue 6. Bcmasvme nO()XO()/‘lWZ/le no CMblCly H€01’lp€()€]l€HHbl€ mMecmoumerust some, any,
no, every u ux npOu3800Hbl€.'

1.

Nk WD

We work almost ... day.

... can do it but you.

There is hardly ... tea left.

She left the house without speaking ... to ... .
Do ... of your colleagues speak English?



6. Idon’t have ... to do this afternoon.
Ynpasicnenue 7. [locmasome 2nazonvl 6 ckodxax 6 mpedyemyio hopmy:
Your team colleague (to go) on business to Kuwait next month.
How many cigarettes you (to smoke) a day?
Ann (to drive) me to work last week.
We (to go) to see an interesting movie 3 days ago.
My father (to prefer) to travel by air.
You ever (to ask) your boss to increase tour salary if you (to consider) you (to deserve)
more.

SN e

Ynpasxcnenue 8. I[lpouumatime mexcm, nepenuwiume u nUCbMeHHoO nepegedume 4 absay.
Ynpasxcnenue 9. I[lucomenno omeemovme Ha 6onpoc:
Who is Pauline?

An English Family
The Cornfords live in Rugby at 28 Coronation Street. John Cornford is a rich businessman of
about fifty. He's tall and dark. He wears dark suits but at weekends he wears casual clothes. He
usually gets up at six, does some exercises and goes to the office. He never gets back before ten
o'clock at night, so he doesn't see much of his family. He is interested in collecting pictures of
horses. At the moment he is travelling on business in America because he's opening an office
over there next year.
Sarah, Mr. Cornford's wife, is forty-five. She is an attractive woman with blond hair and soft
blue eyes. She is kind and gentle, very practical and full of common sense. Sarah is a housewife.
She looks after the house and the family.
The Cornfords have two children: a son and a daughter. Their son's name is Steve. He is 22. He
is a clever young man. He works at a design office. He is a very outdoor person - he is a keen
sailor and a member of the local yacht club. When he has a chance Steve and his friends get
down to the coast for the weekend, camping there and sailing in compensation. He plays football
sometimes for a Rugby team, but prefers watching the game, either on television or at the local
ground where he sometimes goes with his father.
Steve has a number of close friends and a beautiful girl-friend Pauline by name. Pauline studies
at a teacher’s training college. Steve and Pauline often go out for the evening to the cinema or
they go skating at the Rugby skating ring. Pauline is a very good skater and she is trying to teach
Steve how to skate well. Both Steve and Pauline are very friendly and sociable. Sometimes Steve
takes Pauline to a pub where they meet some of their friends and sit and chat for an hour or so
and sometimes they go dancing to the Mecca Ballroom. Steve is very fond of Pauline. They are
going to get married in a year.
Steve's sister, Alice, is a lovely, quiet, serious girl. She goes to a grammar school. She is a bright
girl and does very well at school. Alice reads a lot, she is fond of music. She is good at drawing.
She takes lessons in drawing at the local art school.
Sarah's mother, Grandma, as the children call her, also lives with them. She is in her late sixties.
Her kind face is wrinkled, her hair is grey, but she is still quite young in spirit. She likes reading
and gardening and she often goes for long walks. She's a very active person. Either she's making
something or mending something or doing something to entertain herself. She's extremely
generous, but not very tolerant with the people who don't agree with her.



PABOTA Ne2

BapuaHm Ne1

Ynpascnenue 1. Ilepenuwume cnedyrowue npeonodcenust, 6b10paA6 HYHCHOE CI0BO U3 OAHHBIX 8
ckobkax. Ilepesedume ux Ha pycckuil A3vIK.

Our manager writes (many, much) letters every day.

We usually receive (few, little) cables from Green and Co.

Blake and Co sells (many, much) equipment to foreign companies.

As arule, our firm does business with (a few, a little) foreign ones.

There is (many, much) furniture in Mr. Bell’s office.

Today the General Director has (few, little) mail from his customers.

S

Ynpasicnenue 2.
a) Ilpouumaiime u nepenuwume ciredyloujue npeonodtceHus. Buimuwume npunacamenvhvle
(Hapeuus), ykasicume ux cmeneHu cpasHerusl. Ilepesedume npeonoscenus Ha pyccKuil A3bIK:

1. The prices from Smith and Co seem the most reasonable.

2. State the earliest dale on which you can guarantee dispatch.

3. The capacity proved even higher than contractual.

4. Much more difficult is the case where the customer's complaint is not justified.

b) Ilpouumavime u nepenuwume credylowue npeonoxcenus. Iloouepknume cpagHumenvhvie
KoHcmpykyuu. Tlepeeeoume npeonodicerust Ha pyCeKull si3bix.
1. Brain is as well-qualified as his boos.
2. The salary of Dunn and Sons is not so high as that one of Bell and Co.
3. The more experiments we carry out, the more data we obtain.

Ynpaxcnenue 3.1lpouumaiime u nepenuwume cnedyowue npeonoxcenus. [loouepknume Participle [
unu npudacmuslll. 0b6opom ¢ HUM u ykasxcume e2o @yukyuto. Ilepeeedume npeonoicenus Ha
PYCCKULL A3bIK:

The inspector examining the goods is a competent engineer.

Foreign buyers scrambled to buy high-yielding governments bonds.

We wrote to you giving full details of our production.

We enclose our price-list becoming valid on October, 31.

We have some specific questions concerning the packing.

When speaking at the meeting yesterday, I forgot this fact.

S e

Ynparxcuenue 4. Ilpouumaiime u nepenuwume npueoeHHvie HUNCE NPEOTONCEHUS.
TloouepkHume 8 KaMcOOM U3 HUX 21A20T-CKA3yeMoe U onpedenume e20 6U00-8PEMEHHYI0 hopmy.
Ilepeseoume npednodcenuss Ha pyccKull A3vIK.

1. We are writing to notify you of the serious delays which are arising m the performance of

the inspection.

2. When the telephone rang Mr. Harris was having talks with the representatives from
French companies.
Who was your boss talking with when you wanted to see him?
At 10 o'clock tomorrow Mr. Simon will be working.
We are now putting the project into practice.
Alan is going on business to the USA.

SNk W

Ynpasicnenue 5. Ilpouumaiime u nepenuwiume caedyiowue npeonodiceHus. Iloouepkuume
2epyHoull u ykaxcume e2o Qynxyuro. Ilepegedume npeonodicenuss Ha pyccKuil A3vlK.



We are interested in receiving new samples.

Instead of correcting the defects they replaced the whole unit.

We objected to their packing the goods in wooden crates.

They avoid selling goods on CIF terms.

The secretary asked if I would mind waiting for a few minutes.

Furious with his employees for turning up late each morning, the manager decided to
have a serious talk with them.

SNk =

Ynpascnenue 6. Ilpouumaiime u nepenuwume ciedyrowue npeonodxcenus. Iloouepxnume 6
KaX#cOOM U3 HUX MOOQIbHbIL 214207 Uiu e2o skeusarenm. Illepesedume npeonodiceHus Ha
PYCCKULL A3bIK.
1. The Seller is to notify the Buyer about the readiness of the equipment for inspection.
2. The Buyer’s inspector shall issue in due time to the Seller a Release Certificate for
Shipment on the basis of the Test Certificate.

3. The Buyers informed us that their inspector cannot be present on the appointed date.

4. Sellers are not always responsible for damage which may occur during the guarantee
period.

5. Tthink we'll be able to deliver the compressors in time.

6. We had to clarify some matters with the General Director.

Ynpasxcnenue 7. I[lpouumatime u nucomenno nepeseoume 1,2 u 3 absayul.
Ynpasicnenue 8. Ilpouumaiime 4 u 5 ab3ayvt mexcma u NUCbLMEHHO omeembme HA Cledyloujue
80NPOCHI:

1. The Buyers should pay for import duties, shouldn’t they?

2. When can the inspection be made?

Dear Sirs,

This is to inform you that we are completing the fulfillment of contractual obligations under our
contract for the construction of the power station in your country and are making arrangements
for taking back to Russia part of the building equipment and unused materials brought to your
country on a re-exportation basis.

As you know it is now standard practice to sell building equipment and unused materials in the
country of the Customer upon completion of the works executed on a «turn-key» basis. We also
intend to sell part of the equipment and materials in your country. Since you have expressed your
intention to have a first option in purchasing our building equipment, we are sending you a list of
the equipment and materials which we would like to sell in your country.

All the equipment is serviceable and will be sold with a standard set of spare parts. The
equipment will be sold at reasonable prices with allowance mane for deprecation of the
equipment.

The prices do not include import duties, which should be paid by the Buyer of the equipment in
compliance with the customs regulations in force in your country.

The inspection of the equipment and materials can be made at any time convenient for you.

Yours faithfully

turn-key - noo karou



BapuaHm Neo2

Ynpascnenue 1. Ilepenuwume credyrowue npeonodicenus, 6blbpas HyHCHOE C1060 U3 OAHHBIX 6
ckobxax. [lepeeeoume ux Ha pyccKuil A3viK.

We read (many, much) letters every day.

Our firm has (few, little) money to pay for the whole equipment at ones.

Green and Sons usually has (many, much) contracts with British companies.

They discussed only (a few, a little) clauses of the contract.

There is (few, little) new equipment at the Likhachev plant.

We've got (much, many) built-in furniture in our kitchen.

A e e

Ynpasicnenue 2.
a) Ilpouumaiime u nepenuwume creoylowue npeonodtceHus. Buinuwume npunacamenvHoie
(Hapeuus), ykasxcume ux cmenenu cpagnenus. Ilepesedume npeonodtceHus Ha pycCcKuil A3biK:

1. The personnel from Soyusexport is more efficient.

2. It was the most important information for today.

3. This will be the easiest way to settle the problem.

4. T suggested in my letter of December 22, that you should mark the smaller sizes of

hardboard with a colour stripe on the crate.

b) Ilpouumaiime u nepenuwume credyiouue npeonoxcenus. Iloouepknume cpasnumensvhvie
KoHcmpykyuu. Ilepeseoume npeonodicenust Ha PyCCKUll A3bIK.
1. Their proposal is as reasonable as ours.
2. Today Mr. Carroll is not so angry as yesterday.
3. The loner I stay here the better I like it.

Ynpasicnenue 3.1lpouumatime u nepenuwiume cneoyrowue npeonodicenus. [loouepknume Participle [
iU npuyacmuvlil 060pom ¢ HUM U yKaxcume e2o Qynkyuto. Ilepesedume npednodicenus Ha
PYCCKUTL A3bIK:

1. The exhibition showing the latest achievements in hotel equipment was organized in
London.
The firm sent us some booklets describing the new method of production.
They discussed this point when signing the contract.
The government is rising prices at the moment.
This is to confirm our discussion with you concerning the problem we have with the
machine-tools.
Not knowing the language he could not understand the conversation.

kW

*

Ynparxcuenue 4. Ilpouumaiime u nepenuwume npueoeHHvie HUNCE NPEOTONCEHUS.
Tloouepknume 6 KaHcOOM U3 HUX 21A20JI-CKA3yemMoe U onpeoenune e2o 8U00-8PeMEeHHYI0 hopmy.
Ilepeseoume npednodicenuss Ha pyccKull A3vIK.

1. We consider that we are performing our obligations under the Contract and we are
making additional efforts to facilitate the carrying out by the Inspectors of their
assignment.

When we were looking at the displays we saw many new models of the computers.
Freddy is going to talk to his boss about his further promotion.

They will not be talking about inflation tomorrow at 13 o’clock.

At the moment the executive manager is having talks with our Australian partners.

How many customers were you expecting to come yesterday from 10 till 15?

AR

Ynpasicnenue 5. Ilpouumaiime u nepenuwiume ciedyiowue npeonodiceHus. Iloouepkuume
2epyHoull u ykaxcume e2o Qynxyuro. Ilepeeedume npeonodicenuss Ha pyccKuii A3vlK.



We are experiencing great difficulties in dispatching the last shipment.
They objected to making modifications.

He suggested discussing terms of delivery first.

We are interested in carrying out preliminary tests.

For many years the banks denied receiving deposits from criminal sources.
The equipment needs repairing.

SRR e

Ynpasicnenue 6. Ilpouumaiime u nepenuwiume ciedyrowue npeonodxcerus. Iloouepxnume @
KAX®COOM U3 HUX MOOQIbHBIU 271a20n uiu e2o sKksusanenm. llepeeedume npednodiceHusi Ha
PYCCKULL A3bIK.
1. We hope you will be able to ship the goods in time.
2. In the circumstances we have to stop the deliveries for some time.
3. The fact is the inspector is afraid that your method can lead to quick wearing of the
drums of the presses.
4. You can be sure that the gods now on the way to you are of the same high standard of
workmanship and material.
5. Your inspectors should be present at the second test.
6. We could deliver you spare parts in addition to the first consignment.

Ynpasicnenue 7. [lpouumaiime mexcm Nel u nucomenno nepegedume e2o.
Ynpasxcnenue 8. Ilpouumatime mexcm Ne2 u nucomenno omseemome Ha CeOVIOWUL BONPOC:
What do the Sellers inform about?

Teker Nel

Priority for Exports
The terms of payment and the methods by which settlement will be effected are matters for
negotiations between the exporter and his customer. The principal methods of payment for
exports are as follows:
1. The buyer arranges through his bank to open a Documentary Letter of Credit in favour of the
exporter.
2. The exporter draws a bill of exchange on the buyer which together with the shipping
documents is dealt with on a collection basis.
3. The buyer arranges settlement by blank draft or by mail or telegraphic transfer through a bank
in favour of the exporter.
When a buyer has agreed to pay by Documentary Letter of Credit, he makes arrangements with
his own bank whereby the latter will instruct a bank in the exporter’s country to make payment
to the exporter against specified documents and on specified conditions.

Notes:

negotiation — meperoBopkl, 00CYKICHNUE YCIOBHI
a Documentary Letter of Credit — akkpequTus

a bill of exchange — Bekcemnn

Teker Ne2
Dear Mr. Brown,
Thank you very much for your letter and your order.
Unfortunately, in common with other suppliers, our prices have risen since you placed an order
with us two years ago, but you will be pleased to hear that we supply your current order at the
old price.
I enclose our new catalogue and price-lists, which contain several exciting new products and our
latest prices.



I will keep you fully informed about the progress of your order. If you would like to get in touch
with me urgently, our fax number is 998321 or, of course, you may prefer to phone or telex me

as before.
Yours sincerely,

Sales Director

Notes:
to get in touch with — cBsi3aTbcs ¢



BapuaHm Ne3

Ynpascnenue 1. Ilepenuwume credyrowue npeonodicenus, 6blbpas HyHCHOE C1060 U3 OAHHBIX 6
ckobxax. [lepeeeoume ux Ha pyccKuil A3viK.

Our company receives (many, much) cables every day.

Mr. Bell likes (few, little) sugar in his tea.

The General Director usually meets (many, much) representatives from different firms.
They produce (a few, a little) machines a year.

Today Mr. Sun has (many, much) work to do.

There is (few, little) mail on the secretary’s desk.

A e e

Ynpasicnenue 2.
a) Ilpouumaiime u nepenuwiume creoyrouue npeorodceHus. Buinuwume npunaeamenvhvle
(Hapeuust), ykasxcume ux cmenenu cpasnenus. llepesedume npeonodicerus Ha pyccKull A3bK:

1. The offer from Bell &Co is more attractive than that one from Green & Co.

2. We want to get this information in mid-May at the latest.

3. At the expiration of the guarantee period all further liability on our part ceases.

4. We certify that the goods conform to the highest standard of quality for such equipment.

b) Ilpouumavime u nepenuwume credyowue npeonoxcenus. Iloouepknume cpasHumenvhvie
KoHcmpykyuu. Ilepesedume npeonodtcenust Ha pyccKull A3bIK:
1. The compressors of Bell & Co are as expensive as those ones of Green & Co.
2. Their terms are not so suitable as ours.
3. The more I thought of that plan the less I liked it.

Ynpasxcnenue 3.1pouumaiime u nepenuwume cnedyowue npeonoxcerus. Iloouepknume Participle [
UMY npuyvacmubly 060pom ¢ HUM U yKadxcume e2o @ynkyuio. Ilepesedume npeonodicenus Ha
PYCCKULL A3bIK:

The goods arriving at the port were always transported to the clients without delay.

We received a letter from the firm supplying us with the pumps.

We shall take part in this year’s Hanover Fair exhibiting a number of new products.

Every month the company sends us a report advising about our expenses.

The experts later discussed several points arising from the guarantee clause.

Being busy, the director could not see me.

AR e e

Ynpasicnenue 4. Ilpouumaiime u nepenuwiume npugedeHHvle HUNCE NPEONONHCEHUS.
TloouepkHume 8 Ka#cOOM U3 HUX 21A201-CKa3yemoe u onpedenume e20 8U00-8PEMEHHYIO opMY.
Ilepeseoume npeodnosicenusi Ha pycckuil A3viK.

1. We are sending the letter in duplicate.

He was standing at the entrance and reading the advertisement.

While talking to that person your boss was getting more and more agitated.

Tomorrow at 4 o’clock I shall be meeting our business partners from China.

All morning after tomorrow we’ll be discussing the company’s profits and shareholder’s

dividends.

6. We are writing to you to express our deep concern about the delay in delivery of the
consignment under the above order.

ANl

Ynpaswnenue 5. Ilpouumaiime u nepenuwume cnedyrowue npeonodcenus. Iloouepknume
eepyHoutl u ykaxcume e2o gyukyuro. Ilepesedume npeonodiceHus Ha pyccKutl sA3viK.

1. They stopped selling goods on credit.

2. They avoid buying goods on CIF terms.



3. We objected to their shipping the goods in two lots as we needed all the goods
immediately.

4. Mr. Bell suggested discussing clauses of the Contract first.

It is worth carrying out tests now.

6. The delivery of the equipment under the present Contract is to be completed in 26 months
from the date of signing the Preliminary Project Acceptance Protocol.

e

Ynpasicnenue 6. Ilpouumaiime u nepenuwiume ciedyrowue npeonodxcerus. Iloouepxnume @
KAX®COOM U3 HUX MOOQIbHBIU 271a20n uiu e2o sKksusanenm. llepeeedume npednodiceHusi Ha
PYCCKUTL A3bIK:

1. We can provide you with a separate guarantee fur the drums.

2. As to the machine manufactured by our subcontractors it is to be inspected and passed
out by the Buyer's Inspector.
These seemingly minor alterations may entail radical changes in the design.
This metal should stand up well to high temperatures.
We'll be able to clarify all the matters only with the manufacture.
I often have to write letters to foreign companies.

SN kW

Ynpasxcnenue 7. I[lpouumatime u nucomenno nepeseoume 1,2 u 3 absayul.
Ynpaswnenue 8. Ilpouumatime 4 abzay mexcma u NUCLMEHHO Om@emvme HA CledyIOuUlL
gonpoc:
Whom can we call “a good sales person”?
Texkcr

Anyone who has contacts with customers is a sales person - that includes the telephonist who
answers the phone and the service engineer who calls to repair a machine. So that probably
includes you!

The relationship between a sales person and a client is important: both parties want to feel
satisfied with their deal and neither wants to feel cheated. A friendly relationship is more
effective than an aggressive, competitive one.

A sales person should believe that his product has certain advantages over the competition. A
customer wants to be sure that he is buying a product that is of good value and of high quality.
No one in business is going to spend his company's money on something they don't really need
(unlike consumers, who can sometimes be persuaded to buy "'useless" products like fur coats
and solid gold watches!)

Some sales people prefer a direct «hard sell» approach, while others prefer a more indirect "soft
sell" approach. Whichever approach is used, a good sales person is someone who knows how to
deal with different kinds of people and who can point out how his product will benefit each
individual customer in special ways. A successful meeting depends on both the sales person and
the customer asking each other the right sort of questions.

Notes:
to deal with - ToproBats ¢ KemM-1
benefit - BeIroa, moib3a



BapuaHm Neo4

Ynpaswcnenue 1. Ilepenuwume cnedyrowue npeonodcenus, 6bi0pag HyHCHOe CI0BO U3 OAHHBIX 8
ckobkax. Ilepesedume ux Ha pycckuil A3vix.

Our firm usually got (many, much) telexes.

Mr. White has got (few, little) letters on his desk today.

There were (many, much) mistakes in the contract.

The company wants to buy (a few, a little) office equipment from Dunn & Co.

Bell & Co receives (many, much) mail every day.

We do (few, little) business with foreign companies.

A e e

Ynpasicnenue 2.
a) Ilpouumaiime u nepenuwume creoylowue npeonodtceHus. Buinuwume npunacamenvHoie
(Hapeuus), ykasxcume ux cmenenu cpagnenus. Ilepesedume npeonodtceHus Ha pycCcKuil A3biK:

1. There are more than 100 people in our company.

2. We’ll send the catalogues earlier than you required.

3. The Delivery Clause is the most important clause when the execution of the contract

starts.
4. The containers should stand up to the roughest transport conditions.

b) Ilpouumaiime u nepenuwume credylowue npeonodxcenus. IloouepkHume cpagHumenvHule
KoHcmpykyuu. Tlepeseoume npeonodicerust Ha pyccKull s3bix.
1. New model is as reliable as the old one.
2. The terms of delivery of our firm are not so strict as yours.
3. The longer we work together the better we know each other.

Ynpasicnenue 3.1lpouumatime u nepenuwiume cneoyrowue npeonodicenus. [loouepknume Participle [
iU npuyacmuvlil 060pom ¢ HUM U yKaxcume e2o Qynkyuto. Ilepesedume npednodicenus Ha
PYCCKUTL A3bIK:

1. We got in touch with the firm producing computers.

2. Thank you for your cable advising about the arrival of the steamship.

3. You will receive from us different catalogues for this equipment giving a full idea of this

new line of our products.

4. Being a stranger, he was the most eligible for suspicion.

5. A man without a smiling face must not open a hop.

6. Knowing the equipment well the engineer was not afraid of the coming tests.

Ynpasicnenue 4. Ilpouumaiime u nepenuwiume npugeoeHHvle HUNCE NPEONONHCEHUS.
TloouepkHume 8 Ka#cOOM U3 HUX 21A201-CKa3yemoe u onpeoenume e20 8U00-8PEMEHHYIO opMY.
Ilepeseoume npeodnosicenuss Ha pyccKuil A3viK.

1. Your consignment of the chemicals is now ready for dispatch and we are arranging
shipment by m. v. “Mercury”.

2. When we were negotiating conditions of purchase we informed the Sellers that we
needed the goods urgently.

3. At 11 o’clock tomorrow Geoff will be analyzing statistics on the department activities
over the past quarter.

4. Mr. Black is going to participate in the talking with Spanish businessmen.

The director was looking through the catalogues at 2 yesterday.

6. All day today we are studying the offer of Bell & Co.

e



Ynparxcnenue 5. I[lpouumaiime u nepenuwume credyiowue npeonodxcenus. lloouepkrnume
eepyHoull u ykasicume e2o @yukyuto. Ilepeseoume npeonodxcenuss Ha pyccKull sA3biK.
1. In the circumstances we object to your remitting the money in the second quarter.
I suggest discussing the terms of payment.
We objected to changing the wording of the paragraph.
Excuse my making a comment, please.
He usually assists me in filling in the form.
At the moment we are in the process of getting the required vessel.

ISARRANE S N

Ynpasicnenue 6. Ilpouumaiime u nepenuwiume ciedyrowue npeonodcenus. Iloouepxnume @
KAX®COOM U3 HUX MOOQIbHBIU 21a20n uiu e2o sKksusanenm. llepeeedume npednodceHusi Ha
PYCCKUTL A3bIK.
1. They are to fulfill the contractual obligations in respect of the delivery date.
Only experienced engineers could make these modifications.
You also shouldn't forget to mark the centre of gravity on the oversized packages.
In view of this unforeseen complication we had to stop deliveries.
Unfortunately we cannot meet your request.
Mr. Brown will be able to receive you only in the afternoon.

ISARRANE SR N

Ynpasicnenue 7. [lpouumatime u nucomenno nepesedume 1,2 u 3 abzayul.
Ynpasxcnenue 8. I[lpouumatime 4 absay mexcma u NUCbMEHHO OmMeemvme HA BONPOC:
What does the price of a share depend on?

Texer
If you want to buy or sell shares you can go to the local branch of your bank and tell them what
and how many shares you what to buy. The bank will turn to a broker who goes to the Stock
Exchange on your behalf. The broker works for you on a commission, which is a small
percentage of what the shares cost. The shares or stock certificates are documents stating that
you have a share in a specific company because you have invested money in it.
The company can utilize your money for investment in new projects, to enlarge existing
premises or to expand into new markets.
You have lent your money to the company, and for your loan you are entitled to receive money
in return, the interest. The interest you get from the company is called the dividend. Some stocks
pay a fixed rate of interest—usually between 5 and 8 per cent —and some give a share in the net
profit that a company makes. In the first case the rate of interest is guaranteed, regardless of the
company's profits or losses. In the second case you get a big dividend if the profits are high and
no dividend at all if the company makes a loss.
The Stock Exchange is actually a market for buying and selling shares. The price of a share is
fixed by supply and demand. If many people buy a particular share, its price on the stock market
will go up, whereas there will be a fall in price if many people sell.

Notes:

the Stock Exchange — ¢ponmoBas Oupxa
share — akmus

on your behalf — ¢ Bameit croponbt



Bapuanm Ne5

Ynpaswcnenue 1. Ilepenuwume cnedyrowue npeonodcenus, 6bi0pag HyHCHOe CI0BO U3 OAHHBIX 8
ckobkax. Ilepesedume ux Ha pycckuil A3vix.

Our company sometimes has (many, much) offers for office equipment.

On Monday we usually receive (few, little) customers.

There was (many, much) furniture in Mr. Smith’s office.

The inspectors tested (a few, a little) new machines Model 5.

Mr. Bond discussed (many, much) business matters with his customers.

Our manager likes (few, little) milk in his tea.

A e e

Ynpasicnenue 2.
a) Ilpouumaiime u nepenuwiume creoyrowue npeorodceHus. Buinuwume npunaeamenvhvie
(Hapeuust), ykasxcume ux cmenenu cpasnenus. llepesedume npeonodicerus Ha pyccKull A3bK:

1. Petrov's office is the largest in our company.

2. In the circumstances it is more important to notify the Buyer about the delay of the

goods.
3. You remember that the last consignment we got was marked very carelessly.
4. Could you deliver the goods sooner?

b) Ilpouumaiime u nepenuwume credyiouue npeonoxcenus. Iloouepknume cpasnumensvhvie
KoHcmpykyuu. Ilepeseoume npeonodicenust Ha PyCCKUll A3bIK.
1. The Guarantee Clause is as important as the Insurance Clause.
2. The deliveries of this year are not so frequent as of last one.
3. The more I studied English the more 1 liked it.

Ynpasicnenue 3.1lpouumatime u nepenuwiume cneoyrowue npeonodicenus. [loouepknume Participle [
U npudacmmusili. 0bopom ¢ HUM u ykasxcume e2o @yukyuto. Ilepeeedume npeonocenus Ha
PYCCKUTL A3bIK:

1. The exhibition showing the latest achievements in the field of hotel equipment is
presented every two years.
The first world industrial exhibition displayed exhibits of 40 participating nations.
Please send as all future orders taking into consideration these new prices.
She looked at him as if waiting for an answer.
Frankly speaking, I don't know the answer.
Having a lot of time before the talks they decided to go sightseeing.

SRR

Ynpasicnenue 4. Ilpouumaiime u nepenuwiume npugedeHHvie HUMCE NPEOONCEHUS.
Iloouepknume 6 Kax3cOOM U3 HUX 21A20N-CKA3yeMoe U onpeoenume e20 8UO0-8PEMEHHYIO POpMY.
Ilepeseoume npednodxceHust Ha pyccKuil A3bIK.

1. International trade is quickly growing and there is always a demand to expand the

exhibition areas.

2. When we were signing the contract we stressed the importance of using this particular
material.
We'll be carrying out tests next week.
We are going to work out the project on the company's further development.
Our manager was clarifying the delivery terms with Mr. Bell when I came.
We are looking forward to establishing good business relations with your company.

SN kW

Ynparxcnenue 5. I[lpouumaiime u nepenuwume cnedyiowue npeonodxcenus. lloouepkrnume
eepyHoull u ykasicume e2o @yukyuto. Ilepeseoume npeonodxcenuss Ha pyccKull sA3biK.
1. We object to waiving inspection.



Excuse my raising this question.

Before signing the contract we must finalize some points.

Now we are interested in selling our new models.

I’'m afraid we have some problems in getting a vessel of the necessary tonnage.
They ran risk of losing their clients.

SRR

Ynpasxcuenue 6. Ilpouumaiime u nepenuwume credyiowue npeonodcenus. I[loouepknume 6
KAXCOOM U3 HUX MOOQIbHBIU 2Na20n uiu e2o0 dKksusanenm. llepeeedume npeonodiceHuss Ha
PYCCKULL A3bIK.

What packing problems may arise in the course of executing orders?

These wooden containers should stand up to rough transport conditions.

The goods are to be delivered in full conformity with the samples.

I am afraid we can't meet your requirements in this particular case.

The Buyers could not claim compensation from the subcontractors.

Tomorrow I'll have to be there a bit earlier to look through some documents.

AR e

Ynpasxcnenue 7. [lpouumatime u nucomenno nepeseoume 1-4 absayul.
Ynpaswcnenue 8. llpouumaiime 5 ab3ay mexcma u nucbMeHHO omeemvme HaA 8ONPOC:
What companies will be tomorrow's business leaders?

Texcer
To reach these or other financial goals, you will probably have to accumulate capital over the
years ahead. And this, of course, means putting money aside.
But just putting money aside is not enough. You must put it into a program that gives dollars a
chance to grow to keep pace with inflationary trends. Many people have found that one of the
most effective ways to keep pace with the increased living costs and to share in the opportunities
of economic growth is to invest in common stocks in particular the kind which offer greater
possibilities for capital growth.
Although there are times when stock prices and living costs move in opposite directions,
common stocks have generally risen as the purchasing power of the dollar has declined.
While speculative stocks offer an exceptional opportunity, there is risk involved and there can be
no assurance that an objective will be reached. Will you have the time, information and know-
how to help you make a decision? How many stocks should you own? When should you buy,
sell or hold?
We all know that the stocks of many leading corporations were at one time speculative in nature.
And it is reasonable to assume that certain companies whose stocks are in this position today will
prosper and grow into tomorrow's business leaders.

Notes:
goal — rienp
stock - akIMOHEpHBIN KanmuTar;, akiuu, (OHIbI



PABOTA Ne3

BapuaHm Ne1

Ynpaswenenue 1. Ilepenuwume npeonosicenus, ykasxcume ¢ynkyuio npuvacmus Il 6
npeonodcenuu. Ilepesedume na pycckuil A3viK:

S

Business letters are usually written by our Sales Manager.
The novel translated by my friend is very interesting.

If used this method will help us to increase the output.
Has Mr. Brown spoken to you?

Will the goods be delivered in January?

If required this catalogue be sent to you.

Ynpasicnenue 2. Bcmasome enazon 6 nyscnou ghopme. Ilepesedoume Ha pycckuil sA3bIK:

Nk W=

a

We (to be) in the office since two o’clock.

... they (to make) their experiments by 5 o’clock yesterday?

The engineers (to sign) the contract before the secretary came.

By what time ... you (to finish) the talks?

Borisov (to come) just to London to make a contract with Spencer & Co for their new
model of pumps.

Recently Mr. Stanley (to arrive) in Moscow to discuss the delivery dates and terms of
payment of the future contract.

Ynpasicnenue 3. [lepenuwiume u nepesedume npeonoxicenus: Ha pyCccKull A3biK:

bl

6.

He has been working in this company since 1993.

It had been raining heavily for a week before I came here.

He has been looking through the journal for an hour.

We had been advertising the model for a few months before it was a success on the
market.

The firm had been producing Model A5 for 5 years before they started producing Model
Ao.

I had been shopping all day and I was awfully tired.

Ynpasicnenue 4. [lepenuwiume u nepegedume npeonoAHceHUs: HA AHSTUNCKULL A3bIK:

l.
2.
3.
4.

5

[Toxany¥icra, mo3BOHUTE MUCTEPY bpayHy B ueTBepr.
HasnaubTe 11eHbI, MOXKaTyHCTa, KAK MOYKHO CKOpEe.
He 3anonnsiite O1aHk ceifgac.

IlycTb OH yuTaer.

JlaBaiiTe HauHEM IIEPErOBOPBHI.

Ynpasxcnenue 5. I[lpouumatime mexcm, nepenuwiume u NUCbMeHHO nepegedume 5 absay.

Ynpasxicnenue 6. Ilucomenno omeemvme Ha 60npoc Kk mexcmy:
What is the first and the most important function of a central bank?

The Bank of England
The first and most important function of a central bank is to advise the government on the

making of the country's financial policy and then help to carry it out which means carefully
monitoring the money supply. This was by no means clear when the Bank of England was
founded. Its business at first was to receive money on deposit, discount approved bills of
exchange and lend against satisfactory security. At first this lending was nearly all to the



government, and gradually the Bank came to perform other services on behalf of the
government, and so to become regarded as "banker to the government".

As in country areas people had general suspicion of notes of many country banks. The
Bank of England was empowered to open country branches. The present day branches of the
Bank are found in Birmingham, Bristol.

From the time of its foundation the Bank had strong links with the government and these
strengthened over the centuries until in 1946 it was nationalized and became publicly owned.

The Bank of England is controlled by a Court of Directors - similar to a board of directors
running a large public company - made up of the Governor, the Deputy Governor and sixteen
directors. They are all appointed by the Crown.

As the central bank of the United Kingdom, the Bank of England:

- Implements the monetary policy of the government. It decides what percentage of bank
deposits is held as cash, and what percentage may be lent. The Bank of England issues directives
to other banks and finance organizations. It has regular meetings with the big banks. Bank notes
are printed to its order, and it alone issues notes in England and Wales.

- Acts as banker to the government. It administers exchange control and keeps the nation's gold
and foreign currency reserves. The Bank keeps the government's banking accounts, manages the
accounts and funds of various governmental departments. The Bank of England handles the
government's treasury bill issues. It manages the National Debt (borrowing by the government).

- Acts as banker to the deposit banks. It keeps the accounts of other banks.

- Acts as lender of last resort to discount houses. Through the banks and the money market, it
ensures that there is sufficient cash in the system.

- Has about 90 accounts for overseas central banks and for such bodies as the International
Monetary Fund and the International Bank for Reconstruction and Development (the World
Bank).



BapuaHm Neo2

Ynpasicnenue 1. Ilepenuwume npeonoxcenus, ykaxcume Gyukyuto npuuyacmus 1 @
npeonoocenuu. Ilepesedoume Ha pyccKuil A3viK:

The progress achieved by our company in industry is great.

When written the letter was given to the manager.

The price of presses quoted by the firm is very high.

We have signed the contract this morning.

This catalogue is written in English.

I was told they had settled the matter.

AR e e

Ynpasxcnenue 2. Bcmasvme enazon 6 myscnou ghopme. Ilepeseoume Ha pycckuil s3viK:

1. This exhibition (to show) the latest achievements in agriculture.

2. ... your friend (to study) the culture of old England lately?

3. After Mr. Brown (to look through) the catalogue for the Model BC machine-tool he (to
phone)
Borisov immediately.

4. The secretary (to write) the letters by 4 o'clock.

5. Why ... Mr. Harold (to come) to our office?

6. What foreign films ... you (to watch) on TV recently?

Ynpasicnenue 3. Ilepenuwume u nepegedume npeonodicenus Ha pyCcCKull sA3biK:
1. He has been reading the journal since 9 o’clock.
2. Thave been waiting for them for an hour.
3. They have been examining the samples for a few months.
4. Had they been discussing the price problem for a few days before they agreed to sign the
contract?
It had been snowing hard for five days before our arrival.
Has he been waiting for the Sales Manager since 10 o’clock?

SN

Ynpaxcnenue 4. Ilepenuwume u nepesedume npediodcenus Ha AHSIUUCKULL S3bIK:
[loxxany¥icTa, Ha3HaYbTE BCTPEUY ¢ MUCTEPOM bOHIOM Ha MATHULLY.
[IpocMmoTpuTE pacieHKH OT ATOH OpPUTAHCKOW KOMITaHUH, MTOYKAITyicTa.

He Bbicbu1aiiTe TEnerpaMmy B 4€TBEpT.

JaBaiiTe 06Cy UM yCIIOBHS TOCTABKU HEMENJIEHHO.

[IycTh OHA ynTAET.

JlaBaiiTe ITOCMOTPUM 3TOT BUICODUITBM.

AR e e

Ynpasxcnenue 5. I[lpouumatime mexcm, nepenuwiume u nNUCbMeHHO nepegedume 3 absay.

Ynpasicnenue 6. Ilucomenno omeemvme Ha 60npoc Kk mexcmy:
What function has the Federal Reserve System?

Teker

We have seen how Banking started in Great Britain. In the United States the origins of
some banking services were quite different. They were associated with the Gold Rush. The first
gold strike occurred in California in 1848. In the wake came the problems of carrying mail and
gold dust over hundreds of miles. A concern called Adams and Company opened its office in
San Francisco in 1849. It provided an express mail and stage-coach service to the mines. The
express company received the minor's gold for the pose of shipment. It weighed the gold, gave a
receipt for it, and assumed responsibility for its safety. Thus the express company's iron safe



became the local bank. About this time in Sacramento a group also opened a bank. There were
three clerks, all armed with Colt revolvers and knives, and the banking hours were from six in
the evening until ten at night. It was in 1852 that Wells Fargo and Company was born. In July of
that year two of its senior men arrived in California, one to be responsible for the express
services, the other for banking. The company forwarded packages, parcels and freights of all
descriptions between New York and San Francisco, purchased and sold gold dust, bullion and
bills of exchange. It also attended to the payment and collection of notes bills and accounts.

It was very different from the goldsmiths and their notes. And yet the basic functions of
providing security, accepting deposits, paying and collecting bills, were exactly the same. All
that has happened since has been only a development of these basic functions.

At present the Federal Reserve System is the core of the country's financial instructions,
payment processes, markets and instruments. The system has four basic functions: (1)
influencing the supply of money and credit, (2) regulating and supervising financial institutions,
(3) serving as a banker and fiscal agent for the government, and {4) supplying payments and
services to the public through depository institutions. The system is an unusual system of public
and private elements and centralized and decentralized components. At the head of its formal
organization is the Board of Governors, located in Washington, D.C. The seven members of the
board are appointed for 14-year terms by the President with the advice and concern of the
Senate. At the next level are the regional Federal Reserve Banks. Each of the 12 Reserve Banks
serves a certain region of the country. The Reserve Banks are not profit motivated. Instead their
policy is based on the System’s estimates of the needs of the economy. The organizations of the
System also include The Federal Open Market Committee. It is the most important money-
making body because it exercises broad control over the growth of the nation’s money supply.



BapuaHm Ne3

Ynpasicnenue 1. Ilepenuwume npeonoxcenus, ykaxcume Gyukyuto npudacmus 1 @
npeonoscenuu. Ilepesedoume Ha pyccKuil A3viK:

When signed the enquiry was sent to Brown and Co.

A lot of compressors will be exported next month.

The progress achieved by our heavy industry is great.

I haven't seen this machine-tool in operation yet.

Did our manager take part in the talks held last Friday?

Have you received the new catalogue?

SR~

Ynpasxcnenue 2. Bcmasvme enazon 6 myscnou ghopme. Ilepeseoume Ha pycckuil s3viK:
It (to begin) raining after I (to come) home from work.

... you (to read) the offer from Bell and Co?

The managers (to sign) the contract by 5 o'clock.

Why ...you (not to go) to the plant yet?

I thought that the contract (to sign) a week before.

... accommodation (to reserve) for Mr. Camp before he left for Glasgow?

AR e e

Ynpasxcnenue 3. Ilepenuwume u nepesedume npednodxcenuss Ha pyccKuil a3ulK.:

The father is working in the garden. Since when has he been working there?

Has she been listening to music since she came home?

We have been discussing the prices for two hours.

Have they been clarifying business matters with the president since 10 o’clock?

He hasn't been reading newspapers since he came back from the office.

We had been advertising this model for three months before it was a success on the world
market.

AR e e

Ynpasicnenue 4. [lepenuwume u nepegedume npeonoAHCeHUsi HA AHSTUNCKULL A3bIK:
1. IlycTe OHM YMTAIOT.

JaBaiiTe 06CyIMM yCIIOBUS OTTPY3KH.

[Noxxanyiicra, 3aiiauTe 3a MHOM B 2 yaca.

N3yunre 3TOT NperCcKypaHT, MokKaayucra.

He BbuteraiiTe B JIOHIOH B IATHULLY.

[Tyctb oHa TOBOPHT.

ISARRANE SR N

Ynpaswcnenue 5. Ilpouumaiime mexcm, nepenuwiume u nucbmeHHo nepeseoume 1 abszay.

Ynpaswcnuenue 6. I[lucomenno omsemvme Ha ONPOC K MeKCMy:
When was the origin of the Clearing House?
Tekcr

Banking in Great Britain started with small local banks in each town, but to increase their
funds and widen their business, mergers and takeovers began to take place on a large scale. So,
that now there are only a few banks, each with many branches (the Big Six - Barclays, Coutts,
Lloyds, Midland, National Westminster and Williams and Glyns). They are clearing banks, i.e.
they have a seat in the Clearing House. This is an arrangement for a quick settlement of
payments between different banks. Those banks without a seat in the Clearing House get their
cheques cleared by a bank which has, acting as an agent. Clearing is the process whereby the
amount of a cheque is transferred from the drawer's bank to the payee's bank. The origin of the
Clearing House was somewhere in the 1770s, when the clerks of the private banks of those days
met each other daily to exchange cheques on their various banks and to settle up.



The clearing banks have many competitors in different sections of their business. These
rival bodies want to collect and use the public's savings for different purposes.

Merchant banks carry on a great variety of business, and each tends to specialize in
certain activities or in transactions with particular countries. Some activities, however, are basic
to all of them. These are deposit banking, underwriting, and the management of client funds.

The National Giro is a nationally owned scheme for the fast transfer of payments through
post offices. The National Giro was set up to modernize the remittance services of the Post
Office. The Giro system is particularly appropriate for the payment of rates and bills by
installments, hire purchase and mail order remittances, and payments for the renting of consumer
durables.

One big drawback to the service provided by the clearing banks is the restricted hours
during which they are open to the public. This led to the establishments of money shops. These
are operated by finance companies and some American banks.



BapuaHm Neo4

Ynpasicnenue 1. Ilepenuwume npeonoxcenus, ykaxcume Gyukyuto npudacmus 1 @
npeonoxcenuu. llepesedoume Ha pyccKuil A3bIK:

1. The price of pumps quoted by the firm is very high.

Have you looked through the latest catalogues?

I didn't visit the exhibition of electronic equipment which was held last week.
When written the telegram was immediately sent to the Buyers.

The goods ordered under Contract Ne23/7615 arrived with a three weeks' delay.

AR

This device is to be used at our plant.

Ynpasxcnenue 2. Bcmasvme enazon 6 myscnou ghopme. Ilepeseoume Ha pycckuil s3viK:
The construction of the new hotel (to complete) by last June.

I wonder if they (to test) already the equipment at the plant.

He (to be) in Great Britain since October.

They (to mate) their experiment before the professor comes.

She (to receive) a new flat, ... she?

How many enquiries for your machines ... you (to get) this month?

AR e

Ynpasxcnenue 3. Ilepenuwume u nepesedume npeonodxcenuss Ha pyccKuil sa3ulK.:

It had been snowing hard for 3 days before I came here.

Have these businessmen been waiting for the Sales Manager since 11 o'clock?

I have been looking through your quotation since morning.

Since when has he been working at this plant?

She hasn't been reading journals since she came back home.

They had been advertising this model for six months before it was a success on the world
market.

SNk W=

Ynpasicnenue 4. [lepenuwiume u nepegedume npeonoAHCeHUs: HA AHSTUNUCKULL A3bIK:
[loarylicra, uauTe Ty1a HEMEUICHHO.

JlaBaifre mpoCMOTpUM BallK KaTaJIOIH Celvac.

[IycTts OHa muIIET NMCHEMO.

N3yuwnre 3T0T AE€710BOM BOIPOC, MOKAITYICTA.

He 3BoHUTE Ceityac Tya.

IlycTe OH uMTaer.

SARRANE e e

Ynpaswcnenue 5. [lpouumarime mexcm, nepenuwiume u nNUCbMeHHO nepegeoume e2o, Ha4uHdas co
cnog “Electronics has changed” 0o “can be handled by telephone”.

Ynpaosicnenue 6. ITucomenno omsemvme na 60npPOC K MEKCMY:
What are ATMs?

Teker

Electronics has changed banking today, and one result is greater convenience and security
for the customer. The most visible form of electronic banking is the automated teller machine
(ATM). ATMs are electronic terminals that provide around-the-clock banking in convenient
locations. They offer customers most of the services available at teller windows. ATMs are
activated by plastic access cards, also called debit cards, that are issued by depository
institutions. Access can both credit and debit the customer's account (through deposits and
withdrawals) at the moment of the transaction through an electronic hookup. While most ATMs
offer the same general banking services, at some ATMs the customer can request information or
send messages to the bank. A few of the latest ATMs even talk to the customer as well as display



instructions on the screen. Most ATMs enable the customer to make deposits into deposit
accounts, transfer funds between the customer's deposit accounts, verify balances in the
customer's various deposit accounts, make payments (at some ATMs the customer can even pay
bills to outside institutions such as electric and gas companies.) Many depository institutions
offer their customers the opportunity to pay recurring bills by telephone or to have the payments
made automatically. Just about any regular monthly billing can be handled over the telephone or
automatically, if the customer has made the proper arrangements. Variable payments, too, can be
handled by telephone.



Bapuanm Ne5

Ynpasicnenue 1. Ilepenuwume npeonoxcenus, ykaxcume Gyukyuto npudacmus 1 @
npeonoscenuu. Ilepesedoume Ha pyccKuil A3viK:

The computers offered by the firm are of high quality.

Are you satisfied with the transaction concluded between these two firms?

The inspectors haven't found any defects in these machine-tools.

If used this method will help us to make profit.

The office equipment exhibition held in Liverpool was a great success.

Which of you has not seen the advertisement of this equipment?

A e e

Ynpasxcnenue 2. Bcmasvme enazon 6 myscnou ghopme. Ilepeseoume Ha pycckuil s3viK:
1. ...Mr. Blake ever (to be) in Moscow?
2. The manager (to receive) many businessmen today, ... he?
3. What business matters ... Orlov (to discuss) lately?
4. The letters (to type) by 5 o'clock.
5. I'wonder if they already (to complete) the talks with Brown and Co.
6. We just (to visit) the Sellers' plant and (to see) the machines we are going to buy in
operation.

Ynpasicnenue 3. Ilepenuwume u nepegedume npeonodcenus Ha pyCcCKull A3biK:
1. The efficiency of this device has been steadily increasing since this innovation was
applied.
2. Thad been translating this article for an hour before you came.
The manager has been discussing this business matter since 9 o'clock in the morning.
4. They had been advertising these machine tools for 3 months before they were a success
on the world market.
It had been raining for 2 days before I came here.
6. Has she been watching TV since she came home?

(98]

e

Ynpasicnenue 4. [lepenuwume u nepegedume npeonioAHCeHUs: HA AHSTUNUCKULL A3bIK:
JagaiiTe 0OCyM Balli 1IEHBI HA 3TY MOJIEbh KOMITLIOTEpA.

[ToxanyiicTa, MO3BOHUTE MHE 3aBTpa B 2 yaca.

He noceunaiite TenerpaMmy, B 3TOM HET HEOOXOIUMOCTH.

[TycTh OHU TOBOPSIT.

N3yunre 310 NipeUIOKEHIE, TTOYKATYHCTA.

JlaBaiiTe MOCMOTPHM paciicaHie CaMOJIETOB.

SRR e

Ynpaswcnenue 5. Ilpouumaiime mexcm, nepenuwiume u nucbmeHHo nepeseoume 1 abzay.

Ynpasicnenue 6. [lucomenno omeemovme na 60npoc Kk mexkcmy:
Where can people deposit money?
Texkcr

People have more choices than ever before when deposit money today. Many financial
institutions, such as banks, savings and loan associations and credit unions, offer different types
of accounts. The normal banking account is the current account, running from day to day. A
balance is shown at the end of any day on which there has been a debit or credit entry. No
interest is normally allowed on a current account. The bank is always seeking to attract new
customers as it works to extend its business. Nevertheless, the holder of a current account must
be carefully checked before he gets a cheque book. The bank sends its customer statements of
the account quarterly or half-yearly, or more often if he wishes. The account may remunerate the



banker because a good average credit balance is kept, but if it does not a commission charge may
be debited to the account quarterly or half-yearly.

If a current account is defined as an account which is opened so that cheques may be
drawn on it, then a deposit account can be defined as an account which is open to earn interest.
Deposit interest is paid at a rate determined by the bank's base rate. No cheques are supposed to
be collected from deposit account holders and no cheque book is issued. Withdrawals are
nominally at seven days' notice, but can be obtained on demand. Interest is credited to the
current account, if there is one, half-yearly; otherwise it is added to the balance of the deposit
account. Interest rates may be fixed or variable; they may be simple or compounding. The annual
simple interest rate states how much money the bank will pay on a deposit at the end of one year
without compounding. However, the interest can be compounded, that is, interest can be earned
on accumulated interest as well as the amount initially deposited.



PABOTA Ne4

BapuaHm Ne1

Ynpasxcuenue 1. Ilepenuwume npeonoscenus, packpvlé CKOOKU, nOcmagvbme 21azoi 8
mpebyemom epemenu u 3anoee. Ilepegedume Ha pyccKuil s3uiK:
1. The goods (to deliver) in several lots yesterday.
The new offer (to talk) about every day.
The letter of Credit (to open) by the Buyer tomorrow.
The equipment (to offer) just with a 5% discount to Brown &Co.
Exhibitions and fairs (to hold) every year in many countries of the world.
Their price-list (to study) before they started talks.

ISARRANE N

Ynpaswnenue 2. Ilepegpazupyiime npeonoscenus, ynompebuge cmpadamenbHulii 3a102.
Ilepeseoume Ha pycckuii s3biK:

The manager clarified the matter during the talks with Brown &Co.

Our company has just sent the inspectors to the Seller's plant.

Our firm had received an offer by the end of last month.

Look, the hotel porter is bringing in our luggage.

Our company always advertises the latest models.

The manager will send me on business abroad soon.

The professor has just examined the last student.

Nk Wb =

Ynpasxcnenue 3. Cocmasvbme 6ockiuyamenvHvle NpeONoNCEHUs. U3 CAEOVIOWUX  CJLOB.
Tlepeseoume ux Ha pycckuii sA3biK:

1. an interesting exhibition, what, was, it.

2. what, a nice pair of shoes, have, we.

3. anpretty dress, I, have, what, bought.

Ynpasxcuenue 4. Ilepenuwume npeonoscenus. Packpvie ckobku, nocmasbme 2nazon 6
HeobX00UuUMOoU 8UA0-8peMeHHOU hopme, cobmodas npasuia coanacosanus epemet. Ilepeseoume
HA PYCCKULL SA3bIK:

When I (to call for) Pete his mother told me that he (not to come back) from abroad yet.
We were afraid that the goods (not to arrive) yet.

He told me that they (to wait for) me outside the Ministry at 5 o'clock the next day.

I knew that the manager (to discuss) the matter at that moment.

He informed us that their company always (to enjoy) a first-class reputation.

We learned that the products of this Company (to export) to many countries.

AR e S e

Ynparxcnenue 5. Illepenuwume npeonosicenus. I[Ipeobpaszyiime npsamyro peuvb 6 KOCBEHHYIO.
Ilepeseoume Ha pycckuii sA3biK:
1. The manager said, “I want to clarify the matter now”.

2. Mr. Brown asked me, “Will the contract stipulate your requirements?”

3. He said to me, “We sent you our Notification of Readiness yesterday».

4. Mr. Fox asked, “When do you expect a Test Report to be submitted?”

5. I said to Mr. Brown, “Please, enclose drawing and specification with this letter
tomorrow”.

6. The director said, “We have quoted for the majority of spare parts in accordance with the

details in your enquiry”.



Ynparxcnenue 6. I[lepenuwume npeonodicenus. I[Ipeobpasyiime KOCB8eHHYIO peub 6 NPAMYIO.
Ilepeseoume Ha pycckuii sA3biK:
1. Mr. Brown asked Lamov what discount he could give him.
I wondered if Tom would go on business abroad the next year.
Mr. Black said that the weather was cold in Moscow then.
The General Director told Mr. Brown that they would send them an offer soon.
The passenger said that he hadn't collected his luggage yet.
Lamov said that he was leaving Brest for Moscow the next day.

ISARRANE S N

Ynpasicnenue 7. [lepenuwume mexcm 1. Ilepeseoume e2o Ha pycckutl 361K NUCbMEHHO.

Ynpascnenue 8. Ilpouumaiime mexcm 2. Ilucomenno omeemvme Ha NOCMABIEHHbIU B0NPOC.
In what way are payments for commission made by the authors of this letter?

Tekcer 1
Dear Sirs,
Much to our regret we have to inform you that so far we have not received a bank guarantee
from you.

We would like to remind you in this connection your letter of 29th May this year, in which you
asked us to change the method of payment by L / C as inconvenient owing to the difficulties and
extra expenses connected with its opening.

Understanding your difficulties, our firm made you a concession and offered payment for
collection terms. You accepted the proposed method of payment and undertook to submit within
three weeks first-class bank guarantee for 90% of the contract value.

Further we authorized our counselor for economic affairs in your country to sign an addendum to
our contract providing for the change in the original method of payment. The above addendum
was signed on 15th June this year.

After signing the addendum to the contract, our firm instructed the manufacturing works to start
shipping the spare parts to the port.

However, as we are still without your bank guarantee we have had to suspend the shipment of
the above spare parts. At present more than 500 tons of spare parts are at the port and the
expenses on their storage will be charged to your account.

We urge you to inform us immediately when the bank guarantee will be submitted and ask you
to confirm your consent to cover the expenses on the storage of the spare parts kept at our port.

Yours faithfully
Tekcr 2

Dear Sirs,

We thank you for your cable of December 18 this year. We are offering apologies for the delay
in sending a reply to your letter of November 20 this year, with your Draft Agency agreement
enclosed.

We have carefully studied the Draft and are sorry to have to tell you that we are unable to accept
some of the articles as they are worded in the present draft.

Will you please note that we would like your obligations to include not only obtaining orders for
us and providing assistance in arranging our participation tenders invited in your country; we
also would like you to keep us informed of your country's market conditions and run a wide
publicity campaign of our equipment.

We would also request you to supervise unloading, transportation and storage of our equipment
in your country while executing «turn-key» contracts.

As regards payments of commission to you we would emphasize that we usually do that only
after we have received payments from the Customers and in the currency of these payments
only.



We also think it necessary for you to include an article providing that the present Agency
agreement does not cover design works, sales of equipment or rendering technical assistance in
your country under the Intergovernmental agreements now in force between your country and
ours.

We trust the above suggestions and alterations will be found acceptable.

Yours faithfully



BapuaHm Neo2

Ynpasicnenue 1. Ilepenuwume npeonodsxcenus, packpvl@ ckobOKu, nocmasbme 21420l 8
mpebyemom epemenu u 3anoee. Ilepegedume Ha pyccKuul A3vIK:

1.

ISARRANE S N

The documents (to send) to the Buyers last week.

The reply (to give) to Brown &Co tomorrow.

The price (to accept) already by the Buyers when we arrived at the plant.
The inspector (to invite) to the plant every month.

Many interesting exhibitions just (to hold) in Moscow.

A lot of letters (to receive) three weeks before the opening of the exhibition.

Ynpasicnenue 2. Ilepegpasupyiime npeonodxcenus, ynompedus cmpaoamenvbHblii 3a10e.
Ilepeseoume Ha pycckuil sA3viK:

NNk W=

Our company will build the assembly shop in time.

The Seller has shipped the compressors to Smith &Co.

They had discussed the Contract before he sent an offer to them.
We make the compressor for those machines here.

He has not fixed the date for the next appointment.

Our firm received an enquiry for compressors three months ago.
We were examining new machines when the President came in.

Ynpascnenue 3. Cocmasbme 6ockiuyamenvHvle NpeonoNHCeHUs U3 CIEOVIOWUX  CILO8.
Ilepeseoume ux na pycckuti sa3viK:

l.
2.
3.

How, I, fast, walked.
a wonderful trip, it, what, was.
What, a comfortable hotel, was, it.

Ynpasinenue 4. Ilepenuwume npeonoscenus. Packpvieé ckobku, nocmasbme 2naz2on 6
HeobX00UMOll 8UO0-8PEMEHHOU (opMme, coO00As Npasula coanacosanus epemet. llepeseoume

HA PYCCKUU A3bIK:
1. Twas just about to go out when my friend (to call on) me.
2. Ithought you (to buy) already compressors from Green & Co.
3. T understood that our manager (to speak) on the phone at the moment when I (to decide)
to come into his office.
4. She told us that she (to be going) to visit the Pushkin Museum on Monday.
5. They informed us that they (to send) just a Notification of Readiness.
6. They promised that they (to start) producing a new model soon.

Ynparxcnenue 5. Illepenuwume npeonodicenus. I[Ipeobpaszyiime npsamyro peuvb 6 KOCBEHHYIO.
Ilepeseoume Ha pycckuii s3biK:

l.
2.

NN kW

He said, «A group of businessmen came to our town yesterday».

The manager asked the engineers, «When was the first French press bought by our
company?»

He asked Mr. Bell, «Are you going to reduce your prices?»

Mr. Brown said to us, «Our representatives will visit your plant cm Monday».

The secretary said to me, «Phone Mr. Brown. He is waiting for youy.

The Sales Manager said, «Our firm always established business relations with other
firms».

Ynpasrcuenue 6. Ilepenuwume npeonoswcenus. Ilpeobpaszyiime KOC8eHHYIO pedb 6 NPAMYIO.
Ilepeseoume Ha pycckuii sA3vIK:

1.

John told Mary to type the letter.



Mr. Brown asked us not to use the invoice by fax.

He asked me if I had sent the letter.

John asked me how long I had been working for this company.
Tom said that he had sent the letter the day before.

Nick said he would come to our place the next day.

SRR

Ynpasxcnenue 7. Ilepenuwume mexcm 1. [lepeseoume e2o na pycckuti 361K NUCbMEHHO.

Ynpasicnenue 8. Ilpouumaiime mexcm 2. Ilucomenno omeemovme Ha NOCMABIEHHBIU BONPOC:
In what way will payments for the sales be made?
Teker 1

Dear Sirs,
In accordance with Contract No. ... of 22nd March this year, we have sent to your country
competent specialists to render you assistance in preparing memorandum of instructions for the
ore-dressing complex, collecting initial data and carrying out survey works in area of
construction.
Payments for the services of our specialists are to be made by you quarterly against our invoices
with detailed calculations attached. The procedure of payments is stipulated in Article 10 of the
above contract, according to which we have made out our first invoice for the services of our
specialists.
Our invoice, however, has not been fully paid by you. You have not covered the travel expenses
and cost of luggage transportation of the dependents of our specialists. Moreover, the
reimbursements are calculated by you from the time of the border. You have reduced the amount
of the invoice without our concern to it which contradicts Article 25 of our contract, providing
for consultation between the sides on matters of dispute and solution of such matters in a friendly
way.
We send you the present letter with the calculation slating the outstanding sums enclosed and ask
you to consider it without delay and to pay die debt.
At the same time we would like to note that so far you have not fulfilled the provisions of the
contract pertaining to free medical treatment of our specialists. In addition the transport facilities
you use to take the specialists to the places of their work are in bad conditions owing to which
the specialists are often late for work. Moreover we are concerned about their safety on these
trips. We ask you to take most drastic measures to settle the matters.
Awaiting your early reply,

Yours faithfully

Texer 2
Dear Sirs,
We are pleased to confirm our readiness to act as your Agents for the sale of your equipment in
this country.
Before you send us your draft Agency agreement we would like to re-state the main points of the
agreement reached in London, namely:
1.We undertake to operate as your Sole Agents for a period of three years from the date of
agreement.
2.We shall receive a commission of 8% of all sales of your equipment on the contractual
territory.
3.You will send us the first lot of your equipment on consignment for a period of 12 months and
let us have publicity material (brochures, catalogues, samples, working models, films) to arrange
a publicity campaign. On our part we shall open show rooms in Brest and London, and place
advertising material in our magazines.
4.We undertake to present quarterly sales accounts. Quarterly payments for the sales will be
made by an irrevocable letter of credit against our invoices.



We believe the agreement will be mutually beneficial and open up ways for further cooperation.
Yours faithfully



BapuaHm Ne3

Ynpasxcuenue 1. Ilepenuwume npeonosicenusi, packpvlé CKOOKU, nocmagvme 21dzon 8
mpebyemom epemenu u 3anoee. Ilepegedume Ha pyccKuul A3vIK:
1. Usually the contract (to sign) by our manager, hut today he (to be) absent.
The order for Model A (to place) last year.
The equipment (to show) in operation next year.
The pumps (to test) recently by the engineers.
The exhibits (to send) before you arrived at the exhibition.
The exhibits (to send) before you arrived at the exhibition.

ISARRANE SR N

Ynpasicnenue 2. Ilepegpasupyiime npeonodcenus, ynompedus cmpaoamenvbHblil 3a1oe.
Ilepeseoume Ha pycckuil s3viK:
1. We sent the consignment last week.
Mr. Johnson had given all the necessary information by the end of last week.
Our company will deliver the goods in May.
We received the offers for this chemical equipment last week.
The firm has exported the Model A pumps this year.
We always clear up all the points of our contracts.
He is looking through the specification for these machines.

Nk w

Ynpasicnenue 3. Cocmasvme ockiuyamenvHvle NPeOOANCeHUs U3 CLeOVIOUUX  CII08.
Ilepeseoume ux na pycckuti s3viK:

1. full, how, my, basket, was.

2. awarm day, has, what, it, been.

3. how, the sky, is, blue.

Ynpasinenue 4. Ilepenuwume npeonoscenus. Packpvieé ckobku, nocmasbme 2naz2on 8
HeobX00uMOll 8UO0-8PEMEHHOU (opMme, coO00as npasula coanacosanus epemet. llepeseoume
HA PYCCKUU A3bIK:
1. Our manager informed us that he (to invite) Mr. Adams to visit our company because he
(to want) to discuss some matters with him.
2. He didn't know that I (to be) a manager. But last year I (to leave) this work.
3. Ididn't know she (to send) shipping documents the next day.
4. 1 was informed that the Sales Manager (to arrive) already. I wanted to have talks with
him.
5. She told us that she (to travel) to Scotland and she (to buy) tickets for an overnights train.
6. We understood that the Buyers (to know) the Sellers to quote FOB terms of delivery.

Ynpasicnenue 5. Illepenuwume npeonoxcenus. Ilpeobpaszyiime npsamyro peub 6 KOCBEHHYIO.
Ilepeseoume Ha pycckuil sa3viK:

He said, «We have just visited the British pavilion at the exhibition in Londony.

The director asked, « When will you go on business abroad?»

Mr. Brown asked, «Were you ready to receive foreign businessmen?»

I said to him, «Don't go there, the manager is busy now».

The manager stated, «We always ship the goods on time».

I said, «I shall send the cable to Bell &Co tomorrow».

AN e

Ynpasrxcnenue 6. I[lepenuwume npeonodicenus. I[Ipeobpasyiime KOCB8eHHYIO peub 6 NPAMYIO.
Ilepeseoume Ha pycckuii sA3biK:
1. Mr. Brown asked me if I could supply them with the Model A pump.



I asked Mr. Brown when he had arrived at our plant.

Mr. Bobrov told me that they were quoting their best prices.

He added that all the Buyers found the prices reasonable.

The secretary asked me to get in touch with the Manager.

I told Mr. Brown that I would study all the technical data the next day.

SRR

Ynpasxcnenue 7. Ilepenuwume mexcm 1. [lepeseoume e2o na pycckuti 361K NUCbMEHHO.

Ynpasicnenue 8. Ilpouumaiime mexcm 2. Ilucomenno omeemovme Ha NOCMABIEHHBIU BONPOC:
What does article 6 of the contract state?
Teker 1

Dear Sirs,
We thank you for the competitive materials handed over to us by your representative on May
20™ this year, in accordance with which you consider our price overestimated by 20%.
We have carefully studied the materials and come to the conclusion that we cannot meet your
request and reduce the price of the equipment and materials stated in our draft contract. We
believe that the price offered by us is at the level of prices stated in the materials handed over by
you.
At the same time we should like to draw your attention to the following:
1. We believe that the terms of payment indicated by us are more advantageous than those of our
competitors. In accordance with our draft contract we suggest payments be made on the basis of
commercial credit to be granted for 8 years at a 4% annual interest rate, while our competitors
offer you commercial credit for a shorter period of time and at a higher interest.
2. We undertake to deliver the equipment and materials within 30 months of the date of signing
the contract. The delivery period under our competitors’ offers is 40 months.
3. In addition, the volume of delivers, according to the submitted competitive materials, does not
include the equipment for the automatic control system of the production process.
In view of the above, we find our price quite reasonable. We should, however, be pleased to
allow you a discount of 5% if you care, upon completion of construction of the first stage of the
plant, to order from us equipment and materials for its further extension.
We hope you will see a real opportunity in our new proposal.

Yours faithfully

Texer 2

Dear Sirs,
We acknowledge receipt of your letter enclosing a list of the trainees to be sent to Russia this
year to undergo vocational training.
We are surprised to learn from your letter that you have already fixed the departure of your
trainees for January 20 this year. In this connection we consider it necessary to remind you that
first of all you are to forward a list of the specialities you intend your trainees to undergo
vocational training in.
We take the opportunity to remind you of Article 6 of the contract which states that the data on
the trainees who are being sent to Russia should be submitted to the firm not later than two
months before their arrival in Russia. In addition to that, in accordance with this article you are
to inform the firm of the data of the trainees’ arrival in Russia 10 days before their departure.
Our firm requires the above data so that they can coordinate the trainees’ arrival with the
appropriate Ministries and receiving factories, and also book accommodation in hotels, provide
transport facilities in Moscow and arrange the transport for your trainees to the places of
training.
As the above mentioned information has not reached us, we have to inform you that we are not
in a position to receive your trainees earlier than in April this year.
Awaiting your reply,

Yours faithfully






BapuaHm Neo4

Ynpasicnenue 1. Ilepenuwume npeonodsxcenus, packpvl@ ckobOKu, nocmasbme 21420l 8
mpebyemom epemenu u 3anoee. Ilepegedume Ha pyccKuul A3vIK:

l.
2.

SN kW

The documents (to send) to the Buyers last week.

A large Russian exhibition (to hold) in the USA before the USA exhibition (to open) in
Russia.

The bill (not to pay) yet. I (to pay) it tomorrow.

Business relations with French companies (to establish) by the end of last year.

The offers (to receive) by the manager every week.

The chemical equipment (to sell) to the Customers next month.

Ynparxcnenue 2. Ilepegppaszupyiime npeonodicenus, ynompeous cmpadamenbHulll 3al0e.
Ilepeseoume Ha pycckuii sA3biK:

1.

Nk LD

We could not cancel the order because they had already sent it.

They will make their advertisement soon.

We are printing our catalogues this week.

Our plant delivered the compressors to Bell &Co.

We have advertised the goods in the journal “Foreign Trade”.

The engineers will discuss the terms of delivery, payment and shipment next Tuesday.
We were studying the working characteristics of a new model when the secretary brought
in the cable.

Ynpasxcnenue 3. Cocmasvbme 6ockiuyamenvHvle NpeonNoNHCeHUs U3 CAEOVIOWUX — CILO8.
Ilepeseoume ux na pycckuti s3viK:

l.
2.
3.

a, start, gave, they. what.
what, it, was, a voice.
we, delightful, what, are, weather, today, having.

Ynpasicnenue 4. Ilepenuwume npeonosicenus. Packpvie ckodku, nocmagvme 21az2on 8
HeobX00uUMOoU 8UA0-8peMeHHOU hopme, cobm0Oas npasuia coanacosanus epemet. Ilepeseoume

HA PYCCKULL SI3bIK:

1. We understood that our computers (to be) in great demand on the world market soon.

2. They knew that order (to increase) to five computers and they (to be able) to give a 2%
discount on the price.

3. When we (to arrive) at the airport the plane (to take off).

4. The firm did not accept our offer because they already (to buy) the goods from another
firm.

5. When I (to see) that man last night I (to think) that I (to meet) him before.

6. We were informed that they (to go) home by ship and we (to be) to meet them.

Ynpaswnenue 5. Ilepenuwume npeonoswcenus. Ilpeobpasyiime npsamylo pedv 6 KOCBEHHYIO.
Ilepeseoume Ha pycckuii s3biK:

l.
2.
3.

4.

e

The manager asked, «What discount do you expect to get from the company?»

The secretary said to Mr. Brown, «Come in. The President is waiting for youy.

Mr. Slake said, «We expect that the company would increase their order to 25
machinesy.

I asked, «Can you guarantee prompt delivery?»

The director said to us, «The matter is very urgent».

Mr. Smith said, «We know the prices of other companiesy.



Ynparxcnenue 6. I[lepenuwume npeonodicenus. I[Ipeobpasyiime KOCB8eHHYIO peub 6 NPAMYIO.
Ilepeseoume Ha pycckuii sA3biK:
1. Our manager asked Mr. Brown to state the time of delivery.
I asked if he was visiting London then.
The manager announced that the meeting would be held at 3.
Mike told Mrs. Green that she had been kind to him and he would never forget it.
The director wanted to know when the equipment would be tested.
The manager asked if they could supply us with this model.

ISARRANE S N

Ynpasicnenue 7. [lepenuwume mexcm 1. Ilepeseoume e2o Ha pycckutl 361K NUCbMEHHO.

Ynpascnenue 8. Ilpouumaiime mexcm 2. Ilucomenno omeemvme Ha NOCMABIEHHbIU B0NPOC.
In what way will payment for erection works, insurance of works and buildings be made?
Teker 1

Dear Sirs,
We have received your letter of January 10" this year, in which you ask us to grant you a
discount of 25% off the price offered by us in our draft contract for the delivery of equipment
and materials for the extension of the aluminium plant. In doing so, you refer to our Contract Ne
17A for the delivery of equipment and materials for the construction of the first stage of the
plant.
We regret to inform you that we can not meet your request because of the following reasons:
1. You consider that the prices of this kind of equipment have gone up by 20% since the time of
signing our contract, i.e. for 6 years. According to the price indexes put out in Germany, USA
and UK, however, the average annual rise in prices of machines and equipment makes 8-10%,
i.e. 48-60% for 6 years, which corresponds to the 60% price rise accepted by us.
2. According to the published data, the production of one ton of aluminium requires investment
equal to 9128. You certainly know that the cost of equipment makes 23% of the investment
required for the construction of an aluminium plant. This also proves that our price is reasonable.
Meanwhile we would like to draw your attention to the fact, that the equipment intended for
delivery meets modern requirements and its level of automation is considerably higher that of the
equipment supplied before.
With this we are sending you our calculation of prices of the equipment and materials as well as
information on the cost of construction of aluminium plants in different countries and ask you to
consider the materials which, we are sure, will help you to accept our proposal.
We look forward to your reply.

Yours faithfully

Texer 2

Dear Sirs,
Having carefully studied your comments on our Draft Contract for the construction of the
thermal power station on a «turn-key» basis, we would like to draw your attention to the
following points of your comments on the clause «Terms of Payment»:
1. Credit part of contract price.
We are puzzled to learn that you suggest making payments of the credit part of the contract price
in accordance with a schedule of payments. The proposed method of payment contradicts the
terms and conditions of the agreement, providing for making out invoices following deliveries of
equipment and materials and under which the date of the utilization of the credit is the date of
shipment, stated in the shipping documents.
2. Payments in local and hard currencies.
We agree that payments for the customs clearance, delivery of equipment and materials to the
construction site, execution of civil and erection works, insurance of the works and buildings,
etc. will be made in accordance with a schedule of payments. Having considered your schedule
of payments and schedule of civil and erection works, however we believe that the amounts of



monthly payments during the first year of construction should be increased and adjusted to the
volumes of work planned to be executed.

As to the payments in hard currency, we share your point of view that they will not be
considerable and agree to receive them in the currency suggested by you.

We ask you to reconsider your view on the clause «Terms of Payment» taking into account our
draft contract and the present letter.

Awaiting your reply,

Yours faithfully



Bapuanm Ne5

Ynpascnenue 1. Ilepenuwume npeonodcenusi, packpvié CKOOKU, NOCmMagbme 21dacoil 6
mpebyemom épemenu u 3anoze. Ilepeseoume na pyccKuil A3viK:
1. The equipment (to receive) before the inspectors arrived at the plant.
Our business relations already (to establish) with this firm by 1966.
The latest model of cars (to introduce) to the market in May last year.
The price problem (to settle) with Green & Co tomorrow.
The new commercial centre (to open) just in Minsk. You should visit it.
New colour TV sets (to send) to the exhibition every year.

ISARRANE S N

Ynpasicnenue 2. Ilepegpasupyiime npeonodxcenus, ynompedus cmpaoamenvbHblii 3da1oe.
Ilepeseoume Ha pycckuil sA3viK:
1. Our manager had already studied the contract form when our guests arrived.
The secretary sent a telex to one of the foreign trade company.
Our engineer will study the latest catalogues of up-to-date models.
They have booked the tickets for the performance.
Their chemical equipment impressed us greatly.
He has not finished the dictation yet.
We are making new experiments in chemistry now.

Nk WD

Ynpasicnenue 3. Cocmasvme sockiuyamenvhvle NPeOIONCeHUs U3 CLeOVIOUUX — CII08.
Ilepesedume ux Ha pyccKuil A3bIK:

1. bought, has, she, a nice, flat, what

2. a, what I, had, comfortable, flight

3. warm, it, how, was, there

Ynpasxcuenue 4. Ilepenuwume npeonoscenus. Packpvieé ckobku, nocmasbme 2naz2on 6
HeobX00UMOoU 8U00-8peMeHHOU hopme, cobnodas npasuia coanacosanus epemet. Ilepeseoume
HA PYCCKULL A3bIK:
1. He promised to write me a letter after he (to see) her.
2. I was told that she (to be) ill.
3. The manager pointed out that our prices (to be) very high and it (to be) necessary to
reduce them.
4. We know that our engineers (to make) calculations and we (to receive) a profit.
5. When I (to come) into the departure lounge of the airport the plane (to take off). I
understood that I (to be) late.
6. Our director informed us that (to fly) to London soon.

Ynpasicnenue 5. Illepenuwume npeonoxcenus. I[lpeodpasyiime npsamyro peub 6 KOCBEHHYIO.
Ilepeseoume Ha pycckuii sA3vIK:
1. The manager said, «I am afraid the price is extremely high».
I asked the engineers, « When will you complete this work?»
Mr. Brown asked the secretary, «Were you present at the talks?»
The secretary said to Mr. Brown, «The talks were held yesterday, but I was ill”.
Mr. Lamov said, «We shall deliver the goods tomorrow.
Tom said to Nancy, «Don't send this cable. It's not ready».

ISARRANE N

Ynpasicnenue 6. Illepenuwume npeonoxcenus. Ilpeobpa3zyiime KoC8eHHYIO peyb 6 NPAMYIO.
Ilepeseoume Ha pycckuii s3biK:
1. Mr. Smith asked if we could give them a discount on the price.



The director said that he would send the samples of this wood.

I asked Mary when she had arrived in Moscow.

He told me that he had settled the matter the day before yesterday.

They said that fairs and exhibitions were called an eye-opening experience.
We were told that he had been appointed President the previous month.

SRR

Ynpasxcnenue 7. Ilepenuwume mexcm 1. [lepeseoume e2o na pycckuti 361K NUCbMEHHO.

Ynpasicnenue 8. Ilpouumaiime mexcm 2. Ilucomenno omeemovme Ha NOCMABIEHHBIU BONPOC:
In what currency will all payments for the equipment be made?
Teker 1
Dear Sirs,
We have carefully studied your comments on our draft contract for the construction of the power
station in Minsk on a «turn-key» basis.
We have accepted some of your requests and instructed our representative to amend the draft
contract accordingly.
Much to our regret, we cannot accept your suggestions on the points listed below:
1. The 5% of the contract value suggested by you for mobilization expenses is 4 times less than
the 20 % started by us in our draft contract and is not sufficient to cover our expenses on the
organization of construction.
2. The 7.5% of the contract value m free currency will not allow us to purchase the required
equipment in third countries. The 12% stated in our draft contract is based on the actual
requirements in the equipment and covers only the cost of the equipment, according to world
prices, freight, insurance and our expenses to the construction site.
3. The unit cost of labour and materials .stated in our draft contract are calculated on the basis of
official documents, received by us from your state organizations and would-be subcontractors —
your local civil-engineering firms.
We ask you to withdraw your suggestions on the above points and agree to the provisions of our
Draft contract.
To substantiate our point of view we are sending you additional materials on our calculations of
mobilization expenses as well as copies of offers and materials containing unit cost.

Faithfully yours,

Texer 2

Dear Sirs,
Thank you for your letter of 15th March this year, in which you ask us to specify the terms of
payment. We are ready to inform you of the following:
1. All payments for the equipment to be delivered shall be made in pounds sterling in accordance
with the Trade and Payments agreements in force between our countries, the sums due to us
being remitted to the account of the Bank for Foreign Trade of Russia with the Central Bank of
your country in favour of our firm.
2. Payments under the contract shall be made in the following way:
- advance payment of 25% of the contract value shall be paid within 30 days of the date of
signing the contract;
- the remaining 75% shall be paid by five annual installments of 15% each, the first installment
being paid within 12 months of the date of the Bill of Lading for the last consignment of the
equipment.
At the date of the last shipment the Supplier will draw five drafts on the Customer. The drafts
shall be accepted by the Customer within 5 days of the date of their receipt.
For using the credit the Customer will pay to the Supplier a 3.5% interest per annum. The
amount of each draft will include the interest due on the maturity date of the dratft.
We trust the information we have given you is sufficient to enable you to consider favorably the
proposed terms of payment and we shall be able to discuss them in detail during our talks.



Yours faithfully,



PABOTA Ne5

BapuaHm Ne1

Ynpaswnenue 1. Ilepeseoume na pycckuii sA3vik, obpawas enumanue Ha Gopmy uHpuHumuea.
Bovinuwume ungunumue u onpedenume e20 GoOpMy U CUHMAKCUYECKVIO QVHKYUIO 8
NPeoslodNCeHUU!
1. Itis necessary to invest money.
Your duty was to inform me of the terms of payment immediately.
The secretary was taught to make a contract form.
The cargo is to be insured by the sellers with a first-class company.
The arbitration is to be held in Moscow.
The delegation is said to have left Moscow.
The firm is reported to be conducting negotiations for the purchase of sugar.
They are said to have been conducting negotiations for a long time.

i A

Ynpaswcnenue 2. Ilepeseoume na pycckuii a3vik:

They expect the steamer to leave tonight.

I want him to be invited to the talks.

We expect the goods to be packed and loaded at once.
We noticed the captain appear on the bridge.

I heard him speak English.

I suppose him to be about fifty.

A e

Ynpaownenue 3. Ilepeseoume na anenuiickuil A3vik, ynompeonasa 060pom «06beKmmublll naodertc
¢ UHPUHUMUBOMY !

VYrpapasiomuil KOMIIAaHUEN MOMPOCUIT CEKPETAPSI 3aUTH K HEMY.

3aKa3uuK XO0Tel, YTOOBI €ro TOBaphl OBUIN OTIPABICHBI HEMEJICHHO.

Xo4eT 11 OH, 4TOOBI MBI OBLTH Ha TMIEPEroBopax’?

MBpI 0KHIaH, 9TO KOHTPAKT OyIeT 3aKII0UeH B OIDKaieM Oy xynieM.

JIMpeKTop MpHKa3ail CeKpeTapro OTOCIATh MUCbMO HEMEIJICHHO.

OH nonpocui ee NPUHECTU eMY YTPEHHUE ra3eThl.

SNk~

Ynpasicnenue 4. [lepeseoume na pyccruil A3viK:

The motor-vessel “Smolny” is reported to have arrived in Odessa.
He is supposed to know it.

The price is considered to be too high by the buyers.

The goods are unlikely to be unloaded today.

This book is known to be published in 119 languages.

This fruit is known to be grown in the north.

SRR e

Ynpasicnenue 5. 3amenume cnodcnvlie npeonogicenus npocmeiMu Hpu nomowju obopoma
«UMEHUMENbHBII NA0eHC ¢ UHPUHUMUBOMY U Nepesedume Ha PYCCKULL SA3bIK:

It seems that this book is very popular with children.

It seems that the secretary knows French well.

It appears that the house was built in the eighteenth century.

It happened that he was at home at that time.

It is likely that there will be a heated discussion of this question.

It is reported that there are rich deposits of coal in this region.

I e

Ynpasxcnenue 6. I[lepeseoume na anenutickuti s13vlK Oe3nuuHble NPEOIOHNCEHUA:
1. TpynHO rOBOPUTH Ha MHOCTPAHHOM SI3bIKE O€3 OLIUOOK.



Heo0OxonuMo Ha3HAUUTH BCTpEUy Ha BTOPHUK.
Ha ynune xonoaHo.

Celiuac maTh 4acoB.

Ot Hamero oduca 10 Bok3ana | KUIoMeTp.
Mopo3swuio.

SRR

Ynpasxcnenue 7. I[lpouumatime mexcm u nucomenro nepegeoume 1 absay.

Ynpasicnenue 6. Ilucomenno omeemvme Ha 60npocsl K meKcmy:
1. What are the main characteristics of the American economy?
2. What is the role of the government in the market-place economy?
3. How do the US citizens express their economic preferences?
The Outline of the American Economy

The American economy is a dynamic, free-market system that is constantly evolving out
the choices and decisions made by millions of citizens who play multiple roles as consumers,
producers, investors and voters. The United States is generally described as a mixed economy
which is to say that even though the great majority of productive resources are privately owned,
the Federal Government does play an important part in the market-place.

Although the American economy has transformed itself over the years, certain issues
have persisted since the early days of the republic. One is the continuing debate over the proper
role for government is what is basically a market-place economy. An economy based on free
enterprise is generally characterized by private ownership and initiative, with a relative absence
of government involvement. However, government intervention has been found necessary from
time to time to ensure that economic opportunities are fair and accessible to the people, to
prevent flagrant abuses, to dampen inflation and to stimulate growth.

Another recurrent theme has been the transformation of the US economy by emerging
technologies. Once a nation of farmers, the United States was changed dramatically by
successful adaptation of the machinery and production processes of the Industrial Revolution and
then transformed again by what amounts to a “second” Industrial Revolution.

A third theme has been the continuous debate over international trade policy and thus
over the degree of integration of the United States into the world economy.

Each of these themes underscores certain fundamental characteristics of the American
economy. The economy is changing continuously, as citizens freely express their economic
preferences directly in the market-place and indirectly in the voting booth.



BapuaHm Neo2

Ynpaswcnenue 1. Ilepeseoume na pycckuii A3vik, 0b6pawas enumanue Ha Gopmy uHGuUHUmMuUEA.
Buinuwume ungunumué u onpedenume e2o0 @Gopmy U CUHMAKCUYECKYIO (DYHKYUIO 8

NPeoNodCeHUU:
1. The first question to be considered is whether the offer of the sellers should be accepted.
2. The goods to be loaded on this steamer consist of different kinds of machinery.
3. He cannot be working in the office so late.
4. He is known to have been working on this problem for many years.
5. Can they have gone?
6. His aim was to make a contract with GML.
7. To have a rest after a busy day is pleasant.
Ynpascnenue 2. Ilepeseoume na pycckutl a3vix:
1. Tdon’t consider him to be a reliable partner.
2. I find him to be a very initiative businessman.
3. Nobody noticed the secretary leave the room.
4. They saw the fascist plane fly over the houses; they heard the bombs drop and felt the
earth shake.
. They will expect us to come on Sunday.
6. Wanting him to finish the work in time, I decided to help him.

Ynpasicnenue 3. [lepeseoume na anenutickuil s3vik, ynompe0.iss 000pom «00beKmMHbI NA0elC
C UHQUHUMUBOMN:

AR e e

Huxkro He XxoueT, 4ToObI IeperoBOpbl OTKIIA/bIBAIIH.

[Ipe3uaeHT koMnaHuu JitoOUT, YTOOBI TOYTA MPUHOCUIIACH BOBPEMSI.
Huxkro He mo6uT, 4ToOBI €ro NpephIBaIy.

OH nomnpocuia 0TocaaTh TOBapbl HEMEAJIEHHO.

51 xorten 661, YTOOBI MBI OOCYAMIIHN YCIIOBHSI TOCTABKHU €Il Pas3.

S Buzen, Kak SAUIMKY ObUIM OTPY>KEHBI HA TAPOXO/.

Ynpasxcnenue 4. Ilepeseoume na pycckuii s3vik:

1.

e

The goods are reported to have been awaiting shipment for several days.

Paper bags are said to give better protection against frost than jute bags.

The experiment which is believed to have proved most successful will be discussed at the
conference.

Many million tons of coal reserves are known to exist in that district.

Two shiploads of ore expected to arrive shortly will be sent to that works.

A great number of inventions is known to have been suppressed by monopolistic
industrial associations.

Ynpasicnenue 5. 3amenume cnooicnuvie npeonosicenus npocmuiMu npu nomowu o0bopoma
«UMEHUMENbHBIU NAOEXHC ¢ UHPUHUMUBOMY» U nepesedume Ha PyCCKULl A3bIK:

1.

ISARRANE N

It is said that there are many difficulties in solving this problem.
It proved that he was a very experienced worker.

It seems that the talks have made a deep impression on him.

It is likely that there will be a good wheat crop.

It proved that there were some broken cups in the case.

It was reported that the ship had arrived in Odessa.

Ynpaswcnenue 6. Ilepeseoume na anenuvickuii A3vik 6e3nuuHble NPEONONCEHUSA:

1.

Jloxnp uaer ¢ 3 4acos.



CTaHOBHUTCS TEMHO.

Bameit pupme BaykHO y4acTBOBaThH B IIEPErOBOPaAX.
BbEIT TennbBIi BECEHHUM JICHbD.

Jlo BOK3aja Janeko.

OauHOKO OCTaBaThCS B IMyCTOM JIOME.

SRR

Ynpasxcnenue 7. I[lpouumatime mexcm u nucomenro nepegeoume 1 absay.

Ynpasicnenue 6. Ilucomenno omeemvme Ha 60npocsl K meKcmy:
1. What are basic ingredients of the US economic system?
2. What does the strong emphasis place on in the US?
3. What determines the health of the economy?

Basic Ingredients of the US Economy.

Every economic system tries to anticipate and then meet human needs through the
production and distribution of goods and services. The economic system is the mechanism that
brings together natural resources, the labor supply, technology and the necessary entrepreneurial
and managerial talents. Although the type of economic system used by a nation is the result of
political decision, it is also in even larger part the result of historical experience that, over time,
becomes a national culture.

The first ingredient of an economic system is the natural resources from which goods are
produced. The United States is a land rich in mineral resources and fertile farm soil, together
with a moderate climate.

Second, the amount of available labor helps determine the health of an economy.

Generally, the United States has been fortunate in having enough people to provide the
labor necessary for a constantly expanding economy. Until shortly after World War I, most of
these workers were either immigrants (or their immediate descendants) who came to America
from Europe, or African Americans whose forebears were brought to America as slaves. When
too many laborers arrived to be absorbed on the East Coast, they could usually move on to farm
land in the interior and be productively absorbed in that part of economy.

Another factor in any economic system is the quality of available labor - how hard people
are willing to work and how skilled they are. In the United States, the frontier demanded hard
work, and the Protestant work ethic supported that demand. The strong emphasis placed on
education, including technical and vocational education, also contributed to America’s economic
success. Likewise the willingness to experiment, to change and to invest in technology was
significant in a land that hard prided itself on being a new experiment in freedom.

But the existence of abundant natural resources and a skillful and willing labor force
accounts for only part of the structure of an economic system. The resources must be directed as
efficiently as possible into the areas where they will be most productive. In the American
economy, managers of enterprises responding to signals from markets perform this function.



BapuaHm Ne3

Ynpascnenue 1. Ilepeseoume na pycckuii A3vik, obpawjas 6HUMAarue Ha GOpmy UHOUHUMUBA.
Buinuwume un@uHumue u onpedenume e20 Gopmy U CUHMAKCUYECKYIO (DYHKYUIO 8
NPeoNodCeHUU:
1. To elect and to be elected is the right of every man.
The duties of a postman are to deliver letters and newspapers.
The amount to be paid included the cost of packing.
He is said to have been traveling a great deal.
It is important for him to be appointed to this post.
To understand the importance of this event you should know all the facts.
I want him to help me.

Nk LD

Ynpascnenue 2. Ilepeseoume na pycckutl a3vix:

1. He asked for a telegram to be sent to the manager.
The buyers wished the goods to be discharged into lighters.

3. We expected the steamer to arrive in Batumi yesterday, but as the charter ordered part of
the cargo to be discharged in Odessa, the steamer will arrive in Batumi tomorrow.

4. We consider ourselves to have the right to claim an allowance of 15 per cent.

5. Tell me what you would like me to do.

6. Seeing her enter the room he rose to greet her.

Ynpasicnenue 3. [lepeseoume na anenutickuil s3vik, ynompe0.iss 000pom «00beKmMHbI NA0elC
C UHQUHUMUBOMN:

OH He xoueT, YTOObI TOBAPhI OBUIH OTTPYIKEHBI Yepe3 HEEIIO.

51 yBuzen, 94To mICcbMO He OBLIO MOIMHCAHO.

51 xouy, 4TOOBI BbI MONUTA B KOHTOPY W TIOTOBOPUIIH C TUPEKTOPOM 00 3TOM.

MBI 0KH/1aeM, 9TO KOHTPAKT OYJIET 3aKIIFOUYCH B OJIMHKalIIeM OyayIieM.

MBI 3HaeM, 9YTO OHHU JIOCTATOYHO OIBITHBI, YTOOBI C/IETIATh ATy paboTy.

MpI Hax0IMM, YTO 3Ta MIIECHHUIIA OYSHb BEICOKOTO KauecTBa.

AR e e

Ynpasxcnenue 4. Ilepeseoume na pycckuii s3vik:

I happened to leave my office early that day.

The results of the talks seemed to have disappointed them.
There seem to be no objections to their proposal.

There seemed to be many obstacles in their way.

It is believed that there is hope of reaching an agreement.
It is reported that the delegation has left London.

AR e e

Ynpasxcuenue 5. 3amenume cnooicnvlie npeonodiceHuss npocmuiMu npu NOMowU o0bopoma
«UMEHUMENbHBIU NAOEXHC ¢ UHUHUMUBOMY» U Nepesedume Ha PyCCKULL A3bIK:
1. TItis expected that many people will attend the meeting.
It is considered that this mine is the best in the district.
It is said that the expedition has reached Vladivostok.
It can’t be considered that the results of the experiment are bad.
It seems that there is a great difference between these two samples.
It is unlikely that the meeting will be postponed.

ISARRANE N

Ynpasicnenue 6. [lepesedume na anenutickuii 361k Oe31UUHble NPEOSIONCEHUL:
1. 3uma.
2. XO0JIOOHO U UOET CHET.
3. Tlonnens. Uner noxnap yxe 2 yaca.



4. BaxHO ycHeTb Ha OE3/.
5. DbbUI0 ICHO, YTO OH HE MPUENET.
6. becnone3zHo 06 3TOM rOBOPUTb.

Ynpasxcnenue 7. I[lpouumatime mexcm u nucomenro nepegeoume 1 absay.

Ynpascuenue 6. Ilucomenno omsemome Ha 6ONPOCHL K MEKCMY:
1. What can you say about the economic system of the USA?
2. What are the differences between socialist economic system and the economic system of
the USA?
3. What three groups make the economy function?
A Mixed Economy: the U.S. System

The economic system of the United States is principally one of private ownership. This
system, often referred to as “free enterprise system”, can be contrasted with socialist economic
system, which depends heavily on government planning and public ownership of the means of
production.

Yet government has to some extend always had the freedom to choose for whom they
will work, and what they will buy. Most importantly, Americans vote for officials who set
economic policy.

In the US economic system consumers, producers and the government make decisions on
a daily basis, mainly through the price system. The dynamic interaction of these three groups
makes the economy function. The market’s primary force, however, is the interaction of
producers and consumers; this has led analysts to dub the US economic system a market
economy.

In this system, when economic forces are unfettered, supply and demand establish the
prices of goods and services. Entrepreneurs are free to develop their businesses. In theory, unless
they can provide goods or services of a quality and price to compete with others, they are driven
from the market, so only the most efficient and those who best serve the public remain in
business. In practice, government regulations can interfere with pure competition in order to
promote other national policy objectives such as price and income stability, regional
development or environmental preservation. Similarly, businesses can interfere with pure
competition, through price fixing or other monopolistic practices, in order to maximize profits.



BapuaHm Neo4

Ynpascnenue 1. Ilepeseoume na pycckuil sA3viK, 0Opawjas GHUMAHUEe HA POPMY UHGUHUMUBA.
Boinuwume ungunumue u onpedenume e20 Gopmy U CUHMAKCUYECKVIO (DYHKYUIO 6
NPeoNodCeHUU:

1.

Nk LD

How to do it is the question.

He didn’t know whether to go there or not.

He will go to the clinic tomorrow to be examined by the doctor.
I have no one to speak to on this question.

His desire is to be sent to the conference.

The weather seems to be improving.

He is said to have been working hard over this problem.

Ynpascnenue 2. Ilepeseoume na pycckutl a3vix:

A e e

There is no reason for expecting the steamer to arrive tomorrow.

I saw him cross the street.

I knew them to be right.

Do you expect the contract to be signed tomorrow?

He knew himself to be strong enough to take part in the expedition.
The manager ordered the cargo to be insured.

Ynpaxcnenue 3. Ilepeseoume na anenutickuil sA3vlK, ynompeoisis 060pom «00beKMHbll nadeic
C UHQUHUMUBOM N

SN e

MBI K aai, 9To00bI OHU Havajiu IIeperoBOPEI.

TamoKeHHUK HE pa3pelini, 4ToObl TOBap OBLI pa3rpyKeH.

Sl He cunTaro, 4YTO OH HAJICKHBIA MAPTHED.

[Tpe3uaeHT KOMIaHUM XOUeT, 4ToObI paboTa ObLIa cAenaHa HeMeIJICHHO.
OH npuKa3aix UM MPUHECTH KHUTH.

S mymaro, 4TO 3TOT BOMPOC UMEET OOIBIIIOE 3HAYCHHE.

Ynpasicnenue 4. [lepeseoume na pyccruil A3vik:

1.

4.
5.
6.

He is known to be a reliable partner.

The price of this metal in England is stated to have risen by 12 percent in December.

The devaluation of the pound sterling is known to have led to a rise in the prices of all
goods imported into England.

There happened to be a secretary among them.

There proved to be another solution of the problem.

He didn’t appear to be surprised at this news.

Ynpasicnenue 5. 3amenume cnooicnuvie npeonosicenus npocmuiMu npu nomowu o0bopoma
«UMEHUMENbHBIU NAOEXHC ¢ UHUHUMUBOMY» U Nepesedume Ha PyCCKULL A3bIK:

1.

ISARRANE N

It is known that he is an experienced manager.

It seemed that he knew the subject well.

It appears that the house was built in the eighteenth century.
It is likely that he has accepted their offer.

It is certain that they will be here on Monday.

It is likely that the goods were shipped on Monday.

Ynpaswcnenue 6. Ilepeseoume na anenuvickuii A3vik 6e3nuuHble NPEONONCEHUSA:

1.

bb110 TPy AHO HAWTU MOAXOASAIIETO CEKpETapsL.

2. SIcHO, 4TO OH XOPOIIWNA CIEIUATIUCT.

3.

Becna. Temo.



4. Ilate yacoB. Bpemst oTabIXaTh.
5. Xomnopaer.
6. Uner moxnp 1eNbIA I€HD.

Ynpasxcnenue 7. I[lpouumatime mexcm u nucomenro nepegeoume 1 absay.

Ynpasxicnenue 6. Ilucomenno omeemvme Ha 60npocsl K MeKCcmy:
1. Why does the government regulate and control private enterprise?
2. Does the government help businesses and individuals?
3. Does the government provide aid to farmers?

Government’s Role in the Economy
While consumers and producers obviously make most decisions that mold the economy,
government activities have at least four powerful effects on the US economy:
DIRECT SERVICES. Each level of government provides direct services. The postal system, for
example, is a federal system serving the entire nation, as is the large military establishment. By
contrast, the construction and maintenance of most highways is the responsibility of the
individual state governments. The public education systems are primarily paid for by state,
country or city governments. In general, police and fire protection are the responsibilities of local
government.
REGULATION AND CONTROL. The government regulates and controls private enterprise in
many ways in order to ensure that business serves the best interests of the people as a whole.
Regulation is usually considered necessary in areas where private enterprise has been granted a
monopoly, such as in electric or local telephone service, or in other areas where there is limited
competition, as with the railroads. Public policy permits such companies to make reasonable
profits, but limits their ability to raise prices “unfairly” (as defined by the regulations) because
the public depends on their services.
STABILIZATION AND GROWTH. Branches of government, including Congress and such
entities as the Federal Reserve System, attempt to control the extremes of boom and bust, and of
inflation and depression, by adjusting tax rates, the money supply and the use of credit. They can
also affect the economy by changing the amount of public spending by the government itself.
DIRETC ASSISTANCE. The government provides many kinds of help to businesses and
individuals. For example, tariffs permit certain products to remain relatively free from foreign
competition; imports are sometimes taxed or limited by volume so that American products can
better compete with foreign goods.
Government also provides aid to farmers by subsidizing prices they receive for their crops.



Bapuanm Ne5

Ynpascnenue 1. Ilepeseoume na pycckuil sA3viK, 0Opawjas GHUMAHUEe HA POPMY UHGUHUMUBA.
Boinuwume ungunumue u onpedenume e20 Gopmy U CUHMAKCUYECKVIO (DYHKYUIO 6
NPeoNodCeHUU:

1.

Nk LD

The goods were to have been delivered at the beginning of May.
I intended to have finished my work last night.

I hoped to meet him at the talks.

Can they be studying at such a late hour?

He must be reading the newspaper in the reading hall.

He is said to have been talking for two hours.

It is necessary to work out a plan.

Ynpascnenue 2. Ilepeseoume na pycckutl a3vix:

A e e

The Buyers wished the goods to be discharged into lighters.

We consider ourselves to have the right to claim an allowance of 15%.
They knew him to be a good manager.

Tell me what you would like me to do.

He asked for a telegram to be sent abroad.

We lay in the shade of the tree, waiting for our friends to come.

Ynpaxcnenue 3. Ilepeseoume na anenutickuil sA3vlK, ynompeoisis 060pom «00beKMHbll nadeic
C UHQUHUMUBOM N

SN e

MBI paccuuThIBaEM Ha TO, YTO BBl HEMEJICHHO 3aCTpaxyeTe Cy,THO.
OH pa3zpemni nocyiaTh TOBaphbl CAMOJIETOM.

[Toxymnarenu npocuiau HaC OTrPY3UTh TOBAPHI IIEPBBIM IMAPOXOIOM.
MBpI BHIETH, KaK MaIlMHbBI TOTPY3HIH Ha APOXO/.

OH m106uT, 9TOOBI EMY 33aBaJI BOIIPOCHI.

Heo06xoaumMo, 9T00BI TOKYMEHTBI OBLITH OTOCTAaHBI CETOTHS.

Ynpasicnenue 4. [lepeseoume na pyccruil A3vik:

A S

6.

They are very likely to take part in this work.

He is sure to be appointed a manager of the factory.

He is certain to get the letter tomorrow.

The rest of the goods under the contract are likely to be shipped in September.

The representatives of both parties appear to be on the verge of reaching an agreement on
two important points.

Lake Baikal, said to be the deepest lake in the world, is fed by 336 rivers.

Ynpasicnenue 5. 3amenume cnooicnuvie npeonosicenus npocmuiMu npu nomowu o0bopoma
«UMEHUMENbHBIU NAOEXHC ¢ UHUHUMUBOMY» U Nepesedume Ha PyCCKULL A3bIK:

1.

ISARRANE N

It was not likely that the telegram would reach them in time.

It seems likely that an agreement will be reached in the near future.

It is known that he has a large collection of pictures.

It may be said that the new theatre is the most beautiful building in the town.
It is reported that there are rich deposits of coal in this region.

It is sure that they will come to Moscow.

Ynpaswcnenue 6. Ilepeseoume na anenuvickuii A3vik 6e3nuuHble NPEONONCEHUSA:

l.
2.
3.

Jlo oduca nanexo.
Mopo3sur.
bb110 TPy AHO HAWTU MOAXOASAIIETO YIIPABIISIOIIETO.



4. becnone3Ho ceifuac 00 3TOM TOBOPUTH.
5. bbUI0 fAICHO, YTO €r0 YBOJIAT.

Ynpasicnenue 7. [lpouumaiime mexcm u nucomenHo nepegeoume 1 abzay.

Ynpaswcnenue 6. Ilucomenno omsemovme Ha 60npocwl K mexcmy:
1. Who makes decisions on what and how to produce?
2. What is GNP?
3. What is a “consumer economy’?

Output of Goods and Services

Almost two-thirds of the nations total economic output consist of goods and services
bought by individuals for personal use. The remaining one-third is bought by government and
business. Because of this ratio, the nation is sometimes characterized as a “consumer economy”’.
It is evident, then that the consumers will exert a measure of influence over the market economy.
Naturally, most consumers look for good values when they buy, as well as product reliability and
safety. If one automaker, domestic or foreign, produces a better car at a lower price, the market
will begin to shift as that car attracts more sales than its competitors. In theory, this phenomenon
rewards efficient producers who maintain high quality at lower prices, and drives out those who
cannot compete.

Providers of goods and services include owners, managers and workers. Owners and
managers make decisions on what and how to produce relying on what they think the public will
buy and expecting to earn a profit from their business operations.

The gross national product (GNP) measures the total output of goods and services in a
given year. A word of caution is in order when using GNP or somewhat similar measurement
known as gross domestic product (GDP) as an indicator of national well-being.
Environmentalists and social commentators point out that neither GNP nor GDP is an adequate
measure of the quality of life in a nation — they only measure the market value of the goods and
services. By contrast, economic growth can contribute to pollution and exacerbate the difficult
problem of maintaining a clean and healthy environment.

The U.S. GNP has been growing steadily, rising from more than $3,400 thousand-million
in 1983 to round the $5,500 in 1990.



PABOTA Ne6

BapuaHm Ne1

Ynpascnenue 1. Packpoiime cxoOku, ynompebug 21azonibl 6 COOMEEmCmEYIOWUx Gopmax
Present Conditional. I[lepeseoume npeonodicenus na pyccKuti sA3bikK.

1.

SRR

If they (to agree) to the terms of the contract they (to accept) this lot of instruments.
If she (to be) free today she (not to hesitate) to join us.

If my child (to have) such a high temperature I (to call) the doctor immediately.

If I (not to be) so tired now I (to be able to do) a much better job.

If he (to care for) sport he (to join) us at the stadium.

If I (to need) a visa support I (to send) a telex to the firm.

Ynpasicnenue 2. Hsmenume npeonoswcenus, ynompedus ycilosHvle npeodnodcenus 2 muna.
Ilepeseoume ux nHa pycckuii A3viK.

1. If she takes bus 27 she will get there in a quarter of an hour.

2. Ifyou get to know them well you will grow fond of them.

3. Ifhe goes out without his coat on he will catch cold.

4. Ifyou get down to business at once you will finish the job today.

5. If'the cast is good I shall go to see the play.

6. Ifit keeps fine we shall stay in the country for a week.
Ynpasrxcnenue 3. Ilepesecoume npeonodicenuss Ha aHenUUCKUull A3blK, ynompeobus Present
Conditional.

1. Ecuu 6b1 y Hac ObuTH OMIIETHI, MBI ObI CErOAHS MOLUIA CMOTPETh 3TOT MaTy.

SRR N

Ha Bamem mecte 51 ObI 3ape3epBUPOBaI HOMEP B TOCTHHHIIE.

Ecnu Obl cerosnst Ob11a X0polasi morojia, Mbl Obl HCKYTIaJIHCh B MOpE.
Ha Bamem mecTe MbI ObI TOCETHITH 3Ty BBICTABKY.

OH OBl OMOT MHE 3aBTpa, €Clii Obl y HEro He OBLIO MEPEroBOPOB.

Ha Bamem mecte MbI ObI Cpa3y COCTaBHIIM KOHTPAKT.

Ynpasxcnenue 4. Packpovime cxobku, ynompebue enaconvl 8 coomsemcmayiowux gopmax Past
Conditional. I[lepegedume npednodicenus: Ha pyccKull A3vIK.

l.
2.
3.

4.

5.
6.

If you (to send) us the samples in time we (to start) tests a week ago.

They (to sign) the protocol yesterday if they (to know) the results of the tests.

If they (to accept) their terms of payment at the last talks the firm (to extend) the
guarantee period.

If we (to make) the modification in the design last year we (to instruct) him to negotiate
the price.

If we (to have) much time last week we (to go) to the plant.

If any complications (to arise) during that period we (to contact) you.

Ynpasinenue 5. Hszmenume npeonoosicenus, ynompebus ycioguvie npeonodxcenus 3 muna.
Ilepeseoume ux na pycckutl s3vix.

AR e e

If you knew him better, you wouldn’t blame him.

If we had any possibility, we would visit you.

If I had a holiday, I would go to Paris.

If the weather wasn’t nasty, they would go for a walk.
If we didn’t have much work, we would come in time.
If you worked harder, you would know English better.



Ynparxcnenue 6. Ilepeseoume npeonodxcenus Ha aHSTUUCKUL 5A3bIK, YNOmMpeOus YcloeHble
npeonodicenus 3 muna.
1. Ecnu ObI 0H HEe OBUT TaK 3aHAT HA MPOILION Heele, OH ObI clIemal epeBoI.
2. Ecnu Obl OHM HE NpPOUTpPANM TMOCIEAHUN MaT4y, OHU OBl TPUHATH Y4YacTHE B
MEXIyHApOJHbBIX UIPaAX.
3. Mpb1 Obl yBeNUYMIM HAIllM MOCTABKH B MPOIIOM TOAYy, €clid Obl HE Hayaldu OOJbIIOe
CTPOUTENBCTBO.
4. Ecnu Obl OHU TOTJa OCMOTpEIM MalIMHbl 00Jiee BHUMATENbHO, OHU Obl 3aMETUIIH BCE
MU3MEHEHUS.
Ecnu 6b1 OHM COTTIACHIIUCH C YCIOBUSMH KOHTPAKTa, MbI Obl CHU3WIIH 1IeHy Ha 2%.
6. Ecmu 01 BB nepeoOOpyIOBalid 3TOT LIEX B MPOILIOM TOXy, BBl Obl YBEIHYIIN BBITYCK

MPOIYKITHH.

e

Ynpasicnenue 7. Boinonnume nucomenHo nepegoo Ha pycckuil A3vik mexema Nel.

Teker 1

We are somewhat concerned about the delay in providing an Inspecting Engineer for
equipment now ready at various manufactures in the UK. If your Inspecting Engineer had come
to our plant on the 10th of August we would already have completed the tests which I am sure
would have been to your satisfaction.

All the present indications show that your Inspecting Engineer will not be available to us
until mid-September. This being so, we cannot possibly see how your Inspecting Engineer will
be able to clear the amount of equipment ready for inspection to enable us to ship during
September, which is the contractual delivery date.

To help alleviate the situation we shall be pleased if you will arrange to have the
equipment inspected by one of your resident engineers in the United Kingdom.

Now in accordance with Clause V4 of the Contract we enclose duplicate copies of test
data for the equipment.

To assist us in meeting delivery requirements, if you are not able to provide an Inspecting
Engineer from your Trade Delegation, will you please let us have your acceptance of the
enclosed test data without delay as stated in Clause V4 of the Contract.

We expect you to send us an early reply.

Yours faithfully,

Ynpascuenue 8. Ilpouumaiime mexcm Ne2 u nucomenHo omseemvme Ha 6ONPOC:
What subject was discussed at the recent meeting with Mr. Bitov?

Texer 2
Dear Sirs,
Contract No...

We have recently had a meeting with Mr. Bitov of the Trade Delegation in London. One
of the subjects discussed was the inspection and Release Certificates for the first machine and 15
sets of tools. It was agreed that we would inspect our own tools in the absence of the Buyer's
inspector. As to the machine manufactured by our subcontractors it is to be inspected and passed
out by the Buyer's inspector.

As we have now completed the 15 sets of tools with the exception of one set we would
ask you to be good enough to prepare the necessary release documents and send these to us in
order to prevent any difficulties later when the machine is in fact ready to be inspected.

Assuring you of our best attention,

Yours faithfully,



BapuaHm Neo2

Ynpasxcuenue 1. Packpoiime ckoOku, ynompebus 2nazoivl 6 COOMBemMCcmseyrwux Gopmax
Present Conditional. I[lepeeedume npeonodicenust Ha pyccKuil A3vIK.
1. It (not to do) you any harm if you (to do) this exercise again.
If you (to know) him better you never (to say) he was gloomy.
If this book (to be) more interesting, it (to be) in great demand.
If my friend (to be) in Moscow now, he (to show) me round the city.
If you (to fail) to come to his birthday party he (to feel) very hurt.
If by chance the weather (to be) fine tomorrow, I (to wear) this suit.

ISARRANE S N

Ynpasicnenue 2. Usmenume npeonodicenus, ynompedus ycilosHvle npeodnodcenus 2 mund.
Ilepesedume ux na pycckutl s3viK.

Where will you go if you take a holiday in winter?

He will go to the theatre if he is free tonight.

If I like the production I shall go to see the performance again.

If the weather is nasty we shall stay at home.

If she has time she will start learning English.

If you invite him he will go skating with you.

A e e

Ynpasrxcnenue 3. Ilepeseoume npeonodicenuss Ha aHeaulucKutl s3vlk, ynompebus Present
Conditional.

1. 4 Ob1 MO3BOHMI eMy ceifuac, eciii OBl sl y3HaJ HOMEp ero TeiedoHa.

2. 51 Obl 3am1en K HEMY Ha CIeIyIoIIel Hefelne, ecliu Obl Y MeHs ObUIO CBOOOIHOE BPEMSI.

3. 51 OBl U3BUHMIICS, €CITH OBl YyBCTBOBAN CEOS HETIPABBIM.
4. Msl Obl COTNacHIMCh C TaKUMHU pe3yjibTaTaMd, €ciIu Obl ObUTa BO3MOXKHOCTH HUX
YIIy4IIUTb.
Onu ObI MOTOCTUIIH 3/1€Ch TIOJIONIBIIE, €CIM Obl HEe OBLIH TaK 3aHSTHI.
6. Omna ObI HE HacTaMBaja, €CJM OBl 1eJI0 He OBUIO CPOYHBIM.

e

Ynpasxcnenue 4. Packpovime cxobku, ynompebue enaconvl 8 coomsemcmayiowux gopmax Past
Conditional. I[lepegedume npednodicenusi Ha pyccKull A3vIK.
1. Ifyou (to work) harder last year, you (not to make) these mistakes.
If my grandfather (to have) a chance to study, he (to be) a great man.
If I (to have) more money on me at that time, I (to take) a taxi.
If he (to come) a minute later then, he (to miss) the train.
I (to attend) to the matter myself if I (to know) that it was urgent.
If she (to know) English better last year, she (not to fail) at the exam.

ISARRANE S N

Ynpaswnenue 5. Mszmenume npeonooswcenus, ynompebus ycioguvie npeonodxcenus 3 muna.
Ilepeseoume ux na pycckutl s3vix.

If they discussed all the matters they would sign the contract.

If she was more attentive she would understand everything.

If they didn’t accept the terms they would phone us.

If they made an appointment they would inform her.

If I had some free time I would go to the theatre.

If he tried once again he would be a success.

S e

Ynpasrxcnenue 6. Ilepeseoume npeonodxcenus Ha aHSIUUCKUL 5A3bIK, YNOMpeOU8 YCloeHble
npeonodicenus 3 muna.



1. OHu OBl HE OTJIOKWIM BCTpEUYy B NPOIUIBIM MOHENEIbHHUK, €CIM Obl JeJI0 HE ObLIO
CPOYHBIM.

Onu MorIH OBl BBIMTPATh MPOILIBIA MaT4, €CJIK ObI 0OJIbIIIE TPEHHUPOBAIUCH.

Omna 65l He *aJloBaJlaCh Ha TOJIOBHYIO O0JIb BUepa, eciiy Obl MOObLIA Ha CBEXKEM BO3AYyXE.
S He mocneoBai ObI ITOMY COBETY B TOT MOMEHT, €CJIM Obl y MEHS ObLT BBIOOP.

Ecnu Obl OH M3BHHUMIICA TOT 1A, s1 OB IPOCTUII €T0.

Ecnu 651 y Hac Obu1a BOBMOKHOCTB B TO BPEMsi, MbI Obl BaM IIOMOTJIH.

SRR

Ynpasxcnenue 7. Boinonnume nucomenno nepesoo Ha pycckuil a3vik mexkcma Nol.

Texker 1
Letter of Guarantee
Contract No...
Transaction No...

We hereby certify that the goods supplied under the above Tansaction No ... have
been dispatched in one complete lot, in accordance with the documents attached.

We also certify that the goods supplied conform to the highest currently accepted
British standard of quality for such equipment, and to the conditions of the Contract.

We hereby guarantee our equipment for a period of twelve (12) months from the date
of putting the equipment into operation, but no more than eighteen (18) months from the
date of delivery. Our liability is limited to making good, by repair or replacement, only
defects caused by faulty design, materials or workmanship, during normal and proper use of
the equipment.

At the expiration of the guarantee period all further liability on our part ceases.

For and on behalf of Cracker Ltd.

Export Manager

Ynpasicnenue 8. [lpouumaiime mexcm No2 u nucomenno omeemvme Ha 60NPOC:
Why have some items been supplied in slightly increased quantities?

Texer 2
Dear Sirs,
Contract No...

Please find enclosed a copy of our letter to the bank, requesting payment. We trust
that you will receive the goods safely.

To assist you in checking the invoice, we have indicated each item shown on the
invoices, in accordance with the position of the item in the Contract Appendix.

Please note that we have arranged for Smith & Co to supply you with item 08 on
page 11 of the Appendix (the spare parts you requested) at the price originally quoted by
them for this item. You will also find that some items have been supplied in slightly
increased quantities to conform with standard package quantities. We trust that this will be
acceptable to you. In all cases where this has happened, the unit price of the item has
remained firm.

As to the second consignment scheduled for October, we are hopeful that we will
have it available during the first half of October. Therefore we would like to remind you that
we expect your specialists to arrive at the Smith & Co premises in the first week of October
to inspect the goods and to sign the Release Note for Shipment. If everything goes well we
would estimate that the last unit could be shipped to your location near Moscow in the
second half of November or early December.

We are looking forward to your early reply,

Yours faithfully,
Managing Director



BapuaHm Ne3

Ynpasxcuenue 1. Packpoiime ckoOku, ynompebus 2nazoivl 6 COOMBemMCcmseyrwux Gopmax
Present Conditional. I[lepeeedume npeonodicenust Ha pyccKuil A3vIK.
1. Ifyou (to ask) your friend for advice, he (to tell) you what to do.
If you (to make) friends with Nick, it (to be) nice for you.
If Ann (to be) in our drama group, it (to be) wonderful.
If we (to be) in touch with them, we (to exchange) ideas.
If the weather (to be) fine next weekend, they (to take) children with them.
If I (to be) in a hurry I (to take) a taxi.

ISARRANE S N

Ynpasicnenue 2. Usmenume npeonodicenus, ynompedus ycilosHvle npeodnodcenus 2 mund.
Ilepesedume ux na pycckutl s3viK.

If he has a sore throat his mother will not let him go out.

If nobody helps you, you will get awfully tired.

If they don’t extend the guarantee period we shall not agree to their prices.

If they ask us we shall send them our price-list.

If it is cold they will not go swimming.

If I have a bad headache I shall not do the translation tonight.

A e e

Ynpasrxcnenue 3. Ilepeseoume npeonodicenuss Ha aHeaulucKutl s3vlk, ynompebus Present
Conditional.
1. Ha Bamewm mecrte st ctapancs Obl BecTu ceOs Jrydiie.
Ha e€ mecte s mpounTana Obl 3Ty KHUTY.
Ecnu 651 BbI IOIPOCUIIN MEHS, 51 ObI IIOMOT.
Ecnu O6b1 y MeHs1 OBbLITH IEHBI'H, 51 OBl KyIUJIa 3TO IUIAThE.
Ecnu Ob1 OH ye3xai B KOMaHIMPOBKY, TO TIOMPOCHII OBl HAC CIENATh 3Ty paboTy.
Ha Bammem mecte s moexasna Obl B OTITYCK Ha IOT.

ISARRANE S N

Ynpasicnenue 4. Packpoiime ckobku, ynompebdug 2nazonel 6 coomgeemcmsyouwux gpopmax Past
Conditional. Ilepesedume npeodnodxicenus Ha pyccKutl s3vix.

If they (to set up) a new company last year they (to make) big profits.

If they (to start) negotiations then we (to send) our representatives.

Some firms (to buy) the patent long ago if his invention (to be) profitable.

If you (to work) hard all that week you (to do) the job.

If they (to start) the production of the new model three years ago they (to make) big
profits.

6. He (to show) us places of interest yesterday if he (not to be) so busy.

Al

Ynpaswnenue 5. Mszmenume npeonooswcenus, ynompebus ycioguvie npeonodxcenus 3 muna.
Ilepeseoume ux na pycckutl s3vix.

If it didn’t rain they would go to the country.

If you helped me I would finish the work earlier.

If he didn’t find her at home he would leave her a note.

If you accompanied me I would go there.

If she didn’t have to stay at the institute she would come in time.

If she was free she would follow them.

S e

Ynpasrxcnenue 6. Ilepeseoume npeonodxcenus Ha aHSIUUCKUL 5A3bIK, YNOMpeOU8 YCloeHble
npeonodicenus 3 muna.
1. Ecnu Obl OHU Wrpalv JIydille Ha MPONLION Helelne, OHU Obl He TPOUTPaIH MaTy.



2. Ecnu 651 y Hac He OBIJIO TaK MHOTO pabOTHI BUEpa, MbI IIPUIILTH OBl PaHBIIIE.

Ecnu 661 BbI 00paTUIMCh KO MHE TOT/1a, 51 ObI BaM MIOMOT.

4. Ecimu Obl OH BBIyYMJ TpaBWIA, OH HE cielal Obl CTOJNBKO OMIMOOK B TIPOILION
KOHTPOJIbHOH pabore.

Ecnu Ob1 y MeHst ObuT1a BO3MOKHOCTb, 51 OBI ITO€XaJia Ha 0T B MIPOIILJIOM TOY.

6. Ecau Obl MBI HA3HAYUIIU BCTPEUY Ha MPOIILION HEZeNe, TO PeIIIn Obl Bce TPOOIIEMBI.

(98]

e

Ynpasicnenue 7. Boinonnume nucomenHo nepegoo Ha pycckuil A3vik mexema Nel.

Teker 1
Sri Lanka Seeks World Bank Aid

Sri Lanka has requested $870 m (..441.6 m) aid for net year from the World Bank-
sponsored Sri Lanka Consortium which will have its annual meeting in Paris this week.

Mr. D.B. Wijetunge, the prime minister who is also finance minister, is due to address the
donors tomorrow. Sri Lanka received $784 m last year as budgetary support and project and
commodity aid.

The estimates were revised, the Central Bank said, to absorb the triple shocks of the
"Gulf crises". Besides the rise in oil prices, Sri Lanka lost the Iraqi tea market and dollar
remittance from nearly 100,000 migrant workers, mainly in Kuwait.

Of the SRs 139bn voted as expenditure SRs 44.8bn would go to service debts. Half this
sum would cover interest payments on short-term foreign loans. Another large item of
expenditure is defense, for which SRs 11.8bn has been voted.

Notes: triple- TpoitHOI, yTPOCHHBIH
bn=billion GmTHOH, MUILTHAPT

Ynpascuenue 8. Ilpouumaiime mexcm Ne2 u nucomenHo omseemvme Ha 6ONPOC:
What restrictions did the Government apply on the 16™ December?

Texer2

Dear Sirs,

On 20th December, 1999 we again wrote to you (copy attached) informing you that from
midnight of 16th December, 1999 the Government had applied restrictions on the use of
electricity. The effect of these restrictions was that electricity was only available for industry on
five days, each day being of eight hours duration. You can understand that we have been
severely affected by the curtailment of the use of electricity creating shortages of essential
materials over which we have had no control.

Our original delivery promise was January 1999.

We have given the highest possible priority to the delivery of the machines which are the
subject of the Contract. However, in spite of our efforts we cannot promise that the machines
will be available for inspection before week commencing 1st April, 1999.

In these circumstances, which are completely beyond our control, we have no option but
to claim force majeure on your contract. This is very much to be regretted and we very much
hope that you will understand our very difficult position.



BapuaHm Neo4

Ynpasxcuenue 1. Packpoiime ckoOku, ynompebus 2nazoivl 6 COOMBemMCcmseyrwux Gopmax
Present Conditional. I[lepeeedume npeonodicenust Ha pyccKuil A3vIK.
1. Ifthey (to arrive) late they (not to get) a good seat.
If they (to win) today, Ted (to be) happy.
If he Ito give up) smoking, he (to be) healthier.
If my car (not to start), I (to be) late for work.
If the engine (to break down), they (to send for) a mechanic.
If the children (to run) across the road, drivers (to sound) their horns.

ISARRANE S N

Ynpasicnenue 2. Usmenume npeonodicenus, ynompedus ycilosHvle npeodnodcenus 2 mund.
Ilepesedume ux na pycckutl s3viK.

If it rains they will not go for a walk.

If he has a cold he will not go out.

If I don’t have a lot of things to do I shall join you.

If he follows my advice he will not have problems.

If the goods are of high quality they will buy them.

If we are satisfied with the results we shall continue the work.

A e e

Ynpasrxcnenue 3. Ilepeseoume npeonodicenuss Ha aHeaulucKutl s3vlk, ynompebus Present
Conditional.
1. Ha ee mecte 51 661 0OBSICHUI BCE MPEIOIABATEINIO.
Ecnu 651 y Hac 66110 BpeMsi, MbI ObI TOCMOTPENH TOPO/I.
Ha ux mecte s moexan Obl OTIIBIXAaTh B TOPBHI.
Ecnu 061 BbI O0JbIIIe YNTANIH, BB OBl TYYIlIe 3HATU aHTJIHUHCKUN SI3bIK.
Ecnu Obl OH MO3BOHMII UM Ccelvac, OHU BBIICHWIN OBI 3TOT BOTIPOC.
Ecnu O OHM COCTaBUITM KOHTPAKT CETOAHSI, MbI ObI MMOAMKCAIIH €T0 3aBTpa.

ISARRANE S N

Ynpaswcnenue 4. Packpoiime ckobxu, ynompebus anazonvl 8 coomgemcmayowux gopmax Past
Conditional. Ilepesedume npeodnodxicenus Ha pyccKutl s3vix.

I (not to finish) the article last week if he (not to help) me.

If they (not to be) so busy they (to come) to see you yesterday.

We (to catch) the train last night if we (to start) earlier.

If you (to arrive) a few minutes earlier last Sunday you (to meet) him.

If you (to go) to see the film last night you (to enjoy) it.

I (to call on) him yesterday, if I (to know) of his arrival.

AR e e

Ynpasxcuenue 5. Hszmenume npeonooicenusi, ynompebus ycioguvie npednodicenus 3 mund.
Ilepegeoume ux na pycckuil A3viK.
1. If he wanted to change the job he would accept their offer.
If he made some modifications the engine would work more efficiently.
If she had more money she would buy those shoes.
If the weather wasn’t bad we would enjoy our stay.
If he had any free time he would go on holiday.
If you took the medicine you would be well.

ISARRANE N

Ynpasicnenue 6. I[lepesedume npeonodiceHuss Ha aHeIUNUCKULL S3bIK, YNOMpeOU8 YCl08Hbie
npeonodicenus 3 muna.

1. Ecmm Ob1 y HC OBIJIa BOBMOXXHOCTH, MBI TOCMOTpeHu 061 [lapmk B mpomuioM romy.

2. Ecnu 6b1 y HEro 6bUI0 MHOTO JICHET, OH ITOeXaJl ObI Iy TeIIECTBOBATD.



Ecnu ObI MBI TOTOPONIHIIKMCE, TO YCIIENN ObI HA TI0€3]] BUEpA.

Ecnu 661 y MeHst OBLTO BpeMs BUepa, st HaBecTuI1a ObI Bac.

Ecnu Ob1 OH IPUHSIT JIEKApPCTBO YTPOM, TO UyBCTBOBaJI Obl c€0s JIydlle.
Ecnu O6b1 0Ha TO3BOHMIIA MHE HA TIPOLIITION HeJene, s1 Obl TTOMOTJIa €.

SNk Ww

Ynpasicnenue 7. Boinonnume nucomenHo nepegoo Ha pycckuil A3vik mexema Nel.

Tekcr 1
Messrs Black and Co, 5™ July, 2005
London
Dear Sirs,
Re: Order No. ...

Further to our letter dated 30™ June 2005 we are writing to you to express our deep concern
about the delay in delivery of the consignment under the above order.
You will remember that when we sent you our order we pointed out that timely delivery was
most essential.
We are also taking this opportunity to remind you that lately we have had numerous complaints
from our clients who find fault with the packing of your goods.
We are sure that you are well aware of our previous claims. Therefore we expect you to take
urgent steps to speed up the delivery of the above consignment and to give instructions to your
packing department to take more care of inside packing of the goods.

Yours faithfully,

Ynpasicnenue 8. Ilpouumaiime mexcm No2 u nucomenno omeemovme Ha 80ONPOC:
1. What are Ford and GM protesting at?

Texer 2
Last week, the state of New York adopted California's present emissions standards. Six other
eastern states are considering similar moves.
The country's leading vehicle makers have been expecting the decision for some time. Ford and
GM are protesting at the expense claimed to be billions of dollars that the industry mow faces.
They warn that the timetable envisaged may not be achievable on technology grounds.
Nevertheless, GM has already developed an electric car, the Impact, which it says will be put
into production within two years.
Mr. Harold Poling, chairman of Ford US, acknowledges that: «We are part of the
(environmental) problem, and we will continue to work with government to do our fair share in
correcting it.
As representatives of the state that is the largest buyer of cars in the US, Californian regulators
are in a unique position to demand progress on emission controls from both US and foreign
automobiles.



Bapuanm Ne5

Ynpasxcuenue 1. Packpoiime ckoOku, ynompebus 2nazoivl 6 COOMBemMCcmseyrwux Gopmax
Present Conditional. I[lepeeedume npeonodicenust Ha pyccKuil A3vIK.
1. If the taxi (not to arrive) soon I (to miss) the train.
If Caroline (to change) her job she (to earn) more money.
If she (not to say) anything they (to decide) themselves.
If she (to be) successful everyone (to be) happy.
If you (to give) me your phone number, I (to phone) you.
If they (to work) harder, we (to pay) them more.

ISARRANE S N

Ynpasicnenue 2. Usmenume npeonodicenus, ynompedus ycilosHvle npeodnodcenus 2 mund.
Ilepesedume ux na pycckutl s3viK.

If he is not so tired he will do the job.

If you ask them they will show you the project.

If I have time I shall inform them of the matter.

If you finish your work I shall let you go home early.

He will be a good student if he pays more attention to the tasks.

The room will look much better if you clean it.

A e e

Ynpasrxcnenue 3. Ilepeseoume npeonodicenuss Ha aHeaulucKutl s3vlk, ynompebus Present
Conditional.
1. Ha Bamem mecte s nepecrain Obl padoTaTh 10 HOYAM.
Ha ero mecte s caan Ob1 5K3aMeH elnie pas.
Onu Mo OB TOOSINTH, €CITH OBl UTPAJTH JTyUIIIe.
Ha e€ mecte 51 He ciopuiia Obl.
Ecnu 651 y MeHs ObLIH ¢ OO0 IeHBbIH, 51 KyIu1a Obl 3TO IUIAThE.
Onu ObI moAMKCaNU KOHTPAKT, €CIIU Obl JOTOBOPUIUCH 00 YCIOBUSX.

ISARRANE S N

Ynpaswcnenue 4. Packpoiime ckobxu, ynompebus anazonvl 8 coomgemcmayowux gopmax Past
Conditional. Ilepesedume npeodnodxicenus Ha pyccKutl s3vix.

If you (to have) your coat on yesterday you (not to catch) cold.

If he (not to help) us last month we (not to complete) the project.

The theatre (to be packed) last Sunday if the audience (to like) the performance.

He (to draw up) the contract a week ago if you (to ask) him to.

I (to go) down to the country last summer if it (to keep) fine.

If she (to read) a lot at that time she (to make) good progress in her studies.

AR e e

Ynpasxcuenue 5. Hszmenume npeonooicenusi, ynompebus ycioguvie npednodicenus 3 mund.
Ilepegeoume ux na pycckuil A3viK.
1. If they arrived late they would miss the appointment.
If Steve passed his exams he would go to university.
If you took any interest in business you would be a success.
If the job didn’t mean moving to another area I would accept it.
If he had time he would go to the lecture delivered by an American professor.
If the weather were fine we would go out in a boat.

ISARRANE N

Ynpasicnenue 6. I[lepesedume npeonodiceHuss Ha aHeIUNUCKULL S3bIK, YNOMpeOU8 YCl08Hbie
npeonodicenus 3 muna.

1. Ecnm ObI BBI MOCIIEI0BANIA HAIIIEMY COBETY TOT/IA, Y Bac ObI HE OBLIO TaKMX MPOOJIEM.

2. Ecnu 6b1 y HEro O6bU10 BpeMsl BUepa, OH clieaj Obl ATOT MEPEBO/.



3. Ecmm Obl OHM moAmmcand KOHTPAKT B MPONUIOM TOAY, TO TONYYWIH OBl OOJIBIIYIO
MPUOBLITE.

4. Ecnu Obl BbI BHIIOJHWINA BCE YCJIOBHS KOHTPAKTa B MPOILIOM IOy, BAIlld OTHOIICHUS C
9TOM (HPUPMOI HE YXYIIITHIUCE OBI.

5. Ecnu Obl OH XOpOIIO YYHJICS B TEUEHHH CEMECTpa, €My He MPHILIOCH ObI TepeciaBaTh
9K3aMEHHI B (heBpaie.

6. Ecau Obl y Hac ObIIO JOCTATOUHO JIEHET, MbI OBl C/I€JIa] I PEMOHT IIPOLUIBIM JIETOM.

Ynpasxcnenue 7. Boinonnume nucomenno nepesoo Ha pycckuil a3vik mexkcma Nol.
Teker 1
The International Money Programme.

In what has been described as the share sale of the century, British Telecom, who runs the
United Kingdom telephone system is being put into the open market at the end of November.

British Telecom's current market value is something over 7 million and the British
government are offering 51 per cent of the shares to the public, an offer which is expected to
bring in some 3.5 billion into the exchequer's coffers. Thus the government will retain 49 per
cent of the privatized company. It's the largest single block of shares ever offered on the open
market and it's being offered internationally. Dominic Harrod, the BBC's economics editor, told
Mike Popham why the British Government had decided to privatize British Telecom.

Ynpasicnenue 8. Ilpouumaiime mexcm No2 u nucomenno omeemovme Ha 80NPOC:
1. What is the sum of the debit note?
Texer 2
Gentlemen,

I refer to my telex No.... of 20.1.2005 with which I informed you that this shipment was
arranged in a way which brought additional charges, because the goods were shipped unsorted in
respect of the various weights of bags.

Furthermore I informed you that I have to hold you responsible for all these charges.

Enclosed please find now the Survey-Report No. 2 showing all details in respect of the
unsorted shipment and stating the charges which arose out of the sorting of the bags at the port
warehouse amounting to total DM 2,168. Additionally I enclose a copy of the invoice of the
Survey Expert, Messrs. Kraft & Co., amounting to DM 260 for charges of survey.

Therefore 1 attach my debit note for total DM 2,428 which please book accordingly.
Please let me know by which manner we can settle this debit note, either by payment of the sum
to me or by next business shipment.

From the enclosed photos you might see that the bags were shipped unsorted, and I wish
to draw your attention furthermore to the fact that the bags stating 31 kgs gross resp. 26 kgs
gross are nearly of the same size.

I am awaiting now your reply with proposals how to settle the amount of DM 2,428.



PABOTA Ne7

BapuaHm 1.

Ynpasicnenue 1. Pacxpoiime ckoOku, ynompebus enazon 6 Hyxchou Gopme. I[lepesedume
npeoiodcenUsl, ONpeoenus 8pems U 3auoe 21a201a CKa3yemozo.

1. ... all the telegrams (to send off) — Not yet. Half of the telegrams (to send off) them
except three, already (to type). The last ones (to type) now. They (to type) in 20 minutes.
They (to listen) to the latest political and business events when I entered the room.

The economist (to give) a lot of work to do at the end of last month.
The equipment which we import (to be) of the latest design.

The shipping documents which are on your desk just (to arrive).
Mr. Brown (to stay) in the office till it stops raining.

AR

Ynpascnenue 2. Ilepeseoume npeonosicenuss Ha AHTULCKULL A3bIK.
Korma o6c¢cysxnancst 3Tot Borpoc?

Taxue BOIpoCkl 4acTo 00CYKIAIOTCS Ha HAITUX COOpaHUsX.
Kakoit Bompoc ceityac oocyxmaercs?

DTOT BOIPOC yke 00Cynuiu?

Kornaa s mpumia, 3TOT BOIIPOC 00CYKIAICH.

S mymato, 4To 3aBTpa CHOBA OyIyT 00CYkIaTh 3TOT BOIIPOC.

S

Ynpascnenue 3. 3akonyume crnedyrowue npednodxcenus, ucnonwv3ys cepyHoui. llepeseoume ux.
He stopped (n3y4aTh HHOCTpAHHBIE S3BIKH).

We are interested in (B HOKyIIKe 3TOT0 TOBapa).

The man thanked them (3a momorp).

He objected to (4ToObI MBI cpa3y ke MOJMUCATH KOHTPAKT).

The machines are worth (3kciopTHpOBaTH).

He takes every opportunity of (4ToObI mooOIIaTECS CO CBOUMU PAOOUUMH).

SNk —

Ynpascnenue 4. 3amenume npuoamounvie npeoNodCeHUs  NPUHACHHBLIM  0OOPOMOM.
Ilepeseoume npeonodicerusl.

The quotation, which was received by the secretary, is very informative.

I think the man, who is watching the train’s arrival, is waiting for someone.

The price of compressors, which was quoted by the firm, is very high.

We got in touch with the firms, which are producing computers.

I believe the machines, which have been advertised by Brown and Sons, will be in great
demand on the market.

Al

Ynpasrcnenue 5. Ilepeseoume npeonodicenus. Onpedenume popmy u hyukyuio uHpuuumusa.
The test must be made in a week.

The price problem was to settle by them yesterday.

My mother wants me to find a job with a good salary.

Our plan is to export our goods to different European countries.

I was sad to hear that our prices were too high for them.

Al

Ynpasicnenue 6. Ilpouumaiime mexcm Nel u nucomenno omeemovme Ha NOCMABIEHHbIE K HEMY
sonpocul. Ilepesedume mexkcm nucb MeHHO.

Texker 1
Sojuzimport



Gentlemen,

Contract Ne ...

This is to advise you regarding your requested arrangements for factory training in the
USA on this Contract. This letter follows our telex on March, 31 to you concerning
arrangements. The training programme is enclosed herein. We want to emphasize that the
computer schools where training is to be provided are only run periodically, and therefore, you
should make definite arrangements for the specialists to arrive in the USA by June, 3 so that they
can attend the courses on this schedule.

As soon as you confirm that these arrangements are satisfactory we will make hotel
reservation beginning June 4th in Boston.

Please confirm by telex as soon as possible that this training schedule meets with your
approval.

Yours truly.

1.Why did the Sellers need the Buyers' confirmation of the proposed training schedule?
2.Would the Buyers approve the amendments in the schedule?

Ynpasicnenue 7. [lpouumaiime mexcm Ne2. [locmagevme Kk Hemy 5 6onpocog ecex munos.
Texer 2

Dear Sirs,

Re Contract Ne ...

We have just received your letter dated November, 12 as well as your telex relative to
your specialists whom we have been expecting for training.

We wish to indicate that it may be necessary for us to request additional payment for
training your specialists depending upon their exact time of arrival. For example, if they were to
arrive during Christmas week, it would certainly be necessary to ask for additional payment.

Also we want to assure you that we will continue to make every possible effort to assist
in having visas issued to your specialists. At this time we must have at least three weeks notice
before the date of arrival of your specialists so that we can reorganize the training program and
reassemble the required individuals to provide the training. Since this means that the earliest
your specialists could arrive will be the last week in December, and since our Christmas holidays
fall on that week, we suggest that the arrival of your specialists on January 6 should be more
suitable. If you accept our suggestion, your specialists will arrive three months later than
required under the terms of our Contract, and for this reason completion of the Contract may not
be possible as stipulated in the terms of the Contract.

We will of course, attempt to make shipment as scheduled. However, it may not be
possible to complete the Contract exactly as originally scheduled due to the delay of arrival of
your specialists. Therefore we request a three-month extension of the delivery requirement for
the equipment as an indication of continued good-will on your part, although we do not
anticipate a delay of three months.

We trust since we understand your difficulties in arranging to get your specialists here,
you will understand our difficulties with regard to completion of the Contract.

We shall look forward to hearing from you.

Best regards,



BapuaHm 2.

Ynpaxcnenue 1. Packpotime ckooxku, ynompebue enacon 6 HydicHou @gopme. I[lepesedume
NPeONodAHCeHUsl, ONPeOenUs 8peMs U 3a102 21A201A CKA3)eMO20.

1.

SRRl

... the negotiations still (to conduct)? — According to the press they (to come) to an end.
No agreement (to reach) so far.

As soon as I (to contact) my people I (to let) you know our final replay.

They (to complete) the experiment by the end of last week.

This is the firm with which we (to do) a lot of business last year.

Mr. Block of Bell and Co (to be) interested in excavators.

... it (to rain) when you left the Ministry yesterday? — Yes, very heavily. And it still (to
rain) when I got home.

Ynpasicnenue 2. [lepeseoume npeonodicenuss HA AH2TUNCKULL A3bIK.

Eall e e

6.

Korna 6p11a monmydena sta tenerpamma’?

Ota TenerpaMMa TOJIbKO UTO MOTyYeHa.

S nonaratro, yto Tenerpamma u3 «bamn & Koy» Oyner mosnydeHna 3aBtpa.

51 Hazeroch, YTO TellerpaMMa ¢ MX OKOHYATEIbHBIM pPelIcHHEM OyJIeT TOJIy4YeHa K KOHILY
CCIrOOHAIIHEIO JHA.

Korna Havanuich neperoBopsl, Tenerpamma oT riiaBsl CoBeta naupektopoB (the Board of
Directors) He Obu1a erie noyy4eHa.

[MTonyuure TenerpaMmy.

Ynpasicnenue 3. 3axonuume cnedyowue npednodcenus, ucnonvsysa cepynouti. Illepeseoume ux.

SN e

He stopped (untaTh pexiiaMHoe 0OBSIBICHUE).

We thanked them for (3a To, 4TO OHM OTBETUIIM HA HAIlle MUCHMO 0€3 MPOMEICHHUS).

We are interested in (B mpoaaxe Hamiero ooopyaoBanusi B EBpore).

He objected to (uToOBI s MPUCYTCTBOBAN HA COOPAHUN).

This company is worth (4T00BI ¢ HEell COTPYTHUYATB).

What is your idea of (oOMeHHBATHCS MOCIEIHUMU YIKOHOMUYECKUMH M MOJTUTUYECKUMU
HOBOCTSIMU)?

Ynpasicnenue 4. 3amenume npuoamounvie npPeoNONCEHUs.  NPUHACTHBLIM  0OOPOMOM.
Ilepeseoume npeonosicenus.

l.

Nk W

When the director came into the office he saw several people who were waiting for him.
The goods which were offered by the firm are of high quality.

We are satisfied with the transaction which was concluded between our firms.

When I lived in Minsk I often visited different industry exhibitions.

The defects which have been found by the inspectors are to be eliminated as soon as
possible.

Ynpasicnenue 5. [lepeseoume npeonocenusi. Onpedenume ¢hopmy u yHKyuro uHpuHumuea.

SNk W=

The agreement can be signed tomorrow.

A lot of business letters will be translated the day after tomorrow.

They promised not to be late.

To obey the laws is everyone’s duty.

We were disappointed to find that the remaining goods would be shipped only in May.

Ynpasicnenue 6. [lpouumaiime mexcm Nel u nucomenno omeemovme Ha NOCMABIEHHbIE K HEMY
sonpocul. I[lepegedume mexkcm nucCb MeHHO.

Teker 1



Sojuzimport
Dear Sirs,

Following the successful completion at the installation of the first two cigarette-making
lines, we wish to make some proposals concerning the organization of the outstanding
installations.

We have drawn up a concrete plan which we would like to apply to the next few
installations as we believe it should increase efficiency.

It was found that our team of four services engineers was not fully employed while
essential factory services and preparations were being completed.

Before any service engineers travel to site therefore we consider that a Technical Adviser
should spend 2-3 days at each site to check that all the preparatory work has been finalized. A
protocol will be concluded to this effect and the Technical Adviser will then instruct the service
engineers to proceed immediately to site. Before the line is submitted for a guarantee test the
team leader will invite the Technical Adviser to site for a period of approximately two weeks.

While it is in this experimental stage, we propose that the travelling and living expenses
of the Technical Adviser should be entirely to our cost. We believe that we will save time in
terms of man-weeks per installation by adopting this method of work, and it this proves to be the
case we would suggest it would be fair if you made a contribution by paying for his hotel
accommodation in Russia.

We trust our proposals will be acceptable to you and that we will continue to cooperate
efficiently.

to apply -IpUMEHSATh, UCTIONIB30BAThH

to employ-HaHHUMATH

to save-Oepedb, 5KOHOMHTH

fair — cipaBeIMBBIIA

in terms of man-weeks - B 4eJIOBEKO-HEIEAX.

1. Why did the firm suggest the services of a technical adviser?
2. Why did the Sellers themselves undertake to pay part of the extra expenses?
3. Would the plan work to the effect intended?

Ynpasicnenue 7. [lpouumaiime mexcm Ne2. [locmaevme Kk nemy 5 6onpocog ecex munos.
Texcr 2

Dear Sirs,

Contract Ne ...

Training of Personnel

Referring to earlier correspondence in the above matter, we enclose our day-to-day
programme for the training that will start in Manchester on August 7.

As you can see from the programme, we have followed the outlines from our proposal, at
the same time paying regard to the points of view that Mr. Petrov has also taken part in the final
formulation of the programme and consented to the arrangement.

More detailed programmes will be issued in connection with the first information and
successively during the course of training.

The programme applies to the training of the first team. Our intention is to be able to use
the same programme for the second team. However, certain changes may have to be made, as we
are dependent on the assistance of several manufacturing industries and pulp mills.

In order to be able to give necessary help with the application for visas, in this case for 2
months, we must immediately have the following information:

1. Nationality.

2. Christian name, father's name, surname and for female participant, also surname as
unmarried.

Date of birth, place and country.

4. Place of residence.

(O8]



5. Civil status.
We would once more emphasize that it is most desirable that at least one interpreter should
accompany the team.

Yours faithfully,



Bapuanm 3.

Ynpaxcnenue 1. Packpotime ckooxku, ynompebue enacon 6 HydicHou @gopme. I[lepesedume
NPeONodAHCeHUsl, ONPeOenUs 8peMs U 3a102 21A201A CKA3)eMO20.

1.

SRRl

Nobody (not to enter) the room. Mr. Johnson (to speak) to one of his customers on the
phone. He (to speak) already for 30 minutes.

How many enquires from foreign firms you (to receive) this month?

A lot of foreign firms (to be) interested in doing business with us.

He often (to send) on business abroad.

.. any letters (to receive) from England last week?

.. you (to make) an appointment with Mr. Key yet? -Yes, we (to make) an appointment
with him for Monday.

Ynpasicnenue 2. [lepeseoume npeonodicenuss HA AH2TUNCKULL A3bIK.

Eall e e

e

6.

Bcetpeua ¢ rociogunHom ['puHOM y)e Ha3HaueHa?

Ha xakoe Bpems y Bac Obula Ha3HaueHa BcTpeya ¢ rocnoanHom bpaynom?

Bcerpeua ¢ npencraBuTenem GpaHIly3cKoil pupMBI Ha3HaYEHA, HE TaK JIH?

S nymaro, 4TO Hama ouepeAHas BcTpeda OylneT Ha3HAyeHa I0Cie OKOHYAHUS
IIEPETOBOPOB.

Cekperapb cka3zana, 4To y’K€ Ha3HaueHa BCTpeda C FOCIOAMHOM ['puHOM Ha BTOPHUK.

51 HageroCh, K Hauary coopaHus OyeT Ha3HauYeHa BCTpeda C MOIPSTIMKaAMH.

to make an appointment with smb for .. — Ha3HauUUTH BCTpeUy ¢ KEM-TO Ha KaKOE-TO BpeMs

Ynpasicnenue 3. 3axonuume cnedyowue npednodcenus, ucnonvsysa cepynouti. Illepeseoume ux.

1.

o

SNk

I couldn’t finish (mepeBoz 310 cTaTHM) in time.

Our company is interested in (4ToObl UMETh APY>KECTBEHHBIE OTHOILICHHS CO BCEMH
CTpaHaMU MUDA).

The time of delivery will depend on (0T Toro, npuAeT J1 NPUEMIIHK 3aBTPA).

We stopped (BBITTyCKaTh aBTOMOOHITN 3TOM MOJICIIN).

I object to (uToOBI OH pekIaMUPOBAT HAIIl TOBAP).

He takes every opportunity of (4ToObI mpeCTaBUTHCSI HHOCTPAHHBIM OM3HECMEHAM ).

Ynpasicnenue 4. 3amenume npuoamounvie npPeoNONCEHUs.  NPUHACTHBLIM  0OOPOMOM.
Ilepeseoume npeonosicenus.

1.

Nk we

Our price list which is enclosed with the letter gives all terms of payment and delivery.
I don’t know the name of the man who was speaking at the meeting.

The progress which is achieved by our chemical industry is wonderful.

The new exhibits which are shown at the World Fair impress all the visitors.

When I travel I always reserve accommodation in advance.

Ynpasrcnenue 5. Ilepeseoume npeonodicenus. Onpedenume popmy u hyukyuio uHpunumusa.

Nk W=

An appointment is to be made for Monday.

Their letter was to be received yesterday.

We expect you to examine the goods before they are packed.
To receive foreign businessmen is Mr. Brown’s duty.

I was happy to meet him again.

Ynpasicnenue 6. [Ipouumaiime mexcm Nel u nucomenno omeemovme Ha NOCMABIEHHbIE K HEMY
gonpocul. Ilepeseoume mexcm nucbMeHHo.

Texker 1

Dear Sirs,



m. v. “Pepnautik”

We refer to the arrival of the above vessel at our wharf in Dumbarton, ETA — 10 a.m.
Thursday, 13™ July, and must protest most strongly against the arrival of this ship at this
particular time. We notified you on 25" May that we would be closed for our annual summer
holiday from 13" July, and during this time we would not be in a position to accept and
discharge a vessel. In theory there is not much we can do about this vessel and she could be laid
up here until we resume work on 31* July. However we are doing everything possible to get the
ship discharged and avoid the demurrage by asking some employees to forego part of their
holiday.

By doing this we shall have to pay our men double time for all hours worked. This is
going to cost 5008 in overtime, a cost which we feel should be borne by you since you ignored
our notification about holiday arrangements. If the ship goes on demurrage we shall be holding
you responsible for this charge. We would be pleased to have a reply by return on your attitude
to this situation.

Yours faithfully,
wharf — mpuuan, ToBapHas MpUCTaHb

to be laid up — mpocrauBate (TIpo cyHO)

to forego part of their holiday — to do without part of their holiday

1. Why did the Shipping Agents propose to get the ship discharged upon her arrival at

Dumbarton?

2. Why did they hold the Sellers responsible for overtime and demurrage?
3. Why did the Sellers happen to ignore the Buyers’ notification about the holidays?

Ynpascnenue 7. Ilpouumarime mexcm Ne2. [locmasbme K Hemy 5 60npocoé 6cex munos.
Texer 2

Dear Sirs,

Contract ...

Ethylene Pipeline Systems Damage During Shipment

We refer to our telex sent on 18,1, advising you of the accident which occurred during the
loading of the “Baltic Star” Voyage London/Leningrad, B/L 67, 11 January. As a result of the
accident, one of our cases which had been delivered FOB loaded and stowed was damaged. The
Master of the ship offloaded this case, deleted it from the Bill of Lading and sailed without it.

The case concerned had been loaded over the ship’s rail and stowed before the damage
occurred. Thus, we had fulfilled our contractual obligation to deliver FOB. It was the Master of
the ship’s decision that the damaged case should be offloaded and we were not advised of this
until after the ship had sailed. Since we had delivered FOB, we intend to submit our invoices for
these goods although in this instance the supporting documentation cannot include a Bill of
Lading.

We believe that the responsibility for making any insurance claim lies on you, the
consignees in accordance with Clause 14.1 of the Contract. In this connection, we have advised
details to your Trade Delegation in the UK, so that they may arrange for the insurers to send an
inspector to examine the damaged case.

Arrangements have been made for the contents of the case to be checked for loss or
damage and as soon as we have any further details of this we will send them to you. If we can be
of any further assistance in this matter, please let us know.

Yours faithfully
For and behalf of Project Manager
master — KanuTaH

ship’s rail — mopyuens cyaHa



BapuaHm 4.

Ynpaxcnenue 1. Packpotime ckooxku, ynompebue enacon 6 HydicHou @gopme. I[lepesedume
NPeONodAHCeHUsl, ONPeOenUs 8peMs U 3a102 21A201A CKA3)eMO20.
1. ... you (to write) your report yet? How many days you (to work) on it? — I (to write) it
since last Tuesday. I hope I (to finish) it in some days.
2. During the yesterday’s talks we (to discuss) all the terms of the contract.
3. Where (to be) the materials for the talks? — I think they (to take) already to the conference
hall.
4. We (to have) talks when the secretary brought us the cable.
Mr. Lavrov’s office (to be) on the second floor. There (to be) six desks in it. There (to be)
a telephone on every desk.
6. Our trade contacts (to develop) from year to year.

e

Ynpasrcnenue 2. Ilepeseoume npeonodicenuss Ha AHeAULCKULL A3bIK.

ToBapsl ObLTH OTIPY>KEHBI BOBpEMSsi?

ToBapsl yxe OTTpy>KeHbI?

ToBapsl OTTPY>KEHBI, HE TaK JIN?

Kaxkue ToBapsI ceituac oTrpysxaroTcs?

51 yBepeH, ToBapbl OyAyT OTIpY>KEHBI MPOJIaBIIOM B Mae, KaK M YKa3aHO B KOHTPAaKTe.
ByayT nu oTrpyeHsl TOBaphl K KOHILY HEJIEIH?

to ship — rpy3uTs, OTrpyXath

AR e e

Ynpasicnenue 3. 3axonuume cnedyowue npednodicenus, ucnonvsysa eepynouti. Illepeseoume ux.
He stopped (oOpamiate BHUMaHHE HA MOE€ MHEHHE).

We are interested in (B BeZileHHH ¢ BAMU TOPTOBIIN).

I enjoy (pa3roBopom ¢ BaMu).

Is this model worth (4ToObI €€ MyCTUTH B TPOU3BOICTBO/TIPONU3BOAMTS).

I don’t like the idea of (OTKpBITHS HOBOM (UPMBI).

He began to (3akirouaTh COTJIAIICHHS C HOBBIMHU TIOKYTIATEIISIMU ).

SN e

Ynpasnenue 4. 3amenume npuoamounvie npeoNodCeHUs  NPUHACHHBLIM  0OOPOMOM.
Ilepeseoume npeonooicenusl.

Did you take part in the talks which were held last week?

The goods which were ordered under Contract 11/1517 arrived with a two-week delay.
As he felt tired he asked the secretary to bring a cup of coffee.

We shall contact the firms which are advertising the last model of the boiler.

The chemical exhibition which was held in the Institute was a great success.

Al

Ynpasicnenue 5. [lepeseoume npeonocenusi. Onpedenume ¢hopmy u yHKyuro uHpuHumuea.
These matters can be discussed during our next talks.

By whom is the letter to be signed?

The company wanted us to place an order with them.

To drive a car in a big city is very difficult.

He will be very angry to find that nothing has been done since he left.

SNk WD =

Ynpasxcnenue 6. Ilpouumarime mexcm Nel u nucomenHo omeemvme HA NOCMABIEHHbLE K HEM)
B80Npocsl. Hepeeedume meKcm NUCbMEHHO.

Teker 1
Dear Sirs,



To fulfill our contractual obligations properly it is necessary for us to keep a record of the
progress of erection and commissioning of all the furnace, gas plant and ancillary equipment
supplied to your order. Although we are contracted to send three engineers for a total of one year
it is obvious that they will not visit every site. In fact we have always understood it to be your
intention to erect and /or commission a large proportion of the equipment. Without information
from you we are unlikely to head of the state of every site. Will you therefore let us know the
progress of every installation?

To assist you we enclose a list in duplicate of all the contracts with identification
numbers. A column is left blank for you to record the present progress of erection of
commissioning.

Please will you return one copy of this form to us marked for the writer’s attention.

We propose sending these to you every month and shall be grateful for your cooperation.

Yours faithfully,

Service Manager

ancillary — BcrmomoratensHbIii

1. What were the Sellers’ contractual obligations at this stage?
Why couldn’t the supervising engineers visit every site?

3. Why did the Seller want to receive information about the progress of erection at every
site?

Ynpasicnenue 7. [lpouumaiime mexcm Ne2. [locmaevme Kk Hemy 5 6onpocog ecex munos.
Teker 2
Dear Sirs,

We refer to the visit of our specialists and would like to thank you for receiving them and
assisting them on site. We have now had the opportunity to review their report and to advise you
of the action we will be taking for the machine to give a satisfactory performance.

We are sure the machine can be adjusted to suit specific applications. From our
experience the design supplied has been found best for this process and, indeed, adequate
efficiency has been achieved in the Ukraine on the same machine design.

Enclosed herewith please find a list with a number of mechanical modifications which we
propose to make to your machines to increase your available capacity considerable.

We are now assembling all the necessary components and await your instructions for
shipping to site. In that respect we would ask you to assist us in ensuring that the components are
expeditiously sent to site in Russia and, also, that we have your assurance that unwanted
components will be returned similarly to the UK. On receipt of the consignment at site, we will
arrange for our specialists to complete commissioning work. However, before sending our
engineers to site, we would ask for your assurance that the modifications to your system and
necessary tools as recommended by our engineers, have been incorporated. All components to
correct any deficiency on our part will, where possible, be sent with the consignment.

Please let us know if you have any queries or comments arising from the above and,
meanwhile, please be assured of our cooperation to achieve a satisfactory installation.

Yours faithfully,
Technical Manager



BapuaHm 5.

Ynpaxcnenue 1. Packpotime ckooxku, ynompebue enacon 6 HydicHou @gopme. I[lepesedume
NPeONodAHCeHUsl, ONPeOenUs 8peMs U 3a102 21A201A CKA3)eMO20.

1.

2.
3.
4.

5.
6.

Mr. Simpson's working hours (to begin) at 9 o'clock, but he usually (to come) to his
office at 8.45 to get ready for work.

What countries your equipment (to export) to?

These machines (to be) in great demand in our country.

What you (to do)? -1 (to go through) the documents as we (to have) talks tomorrow.-How
long you (to go through) them? - Oh, I (to do) that for 2 hours and (not to finish) yet.
Yesterday we (to send) them an offer for 20 machines.

What you (to do) when I phone you at 6 o'clock in the evening? You (to be) out?

Ynpasicnenue 2. [lepeseoume npeonodicenuss HA AH2TUNCKULL A3bIK.

1.

e

Korna 6s110 otnipasieno nucsmo B «Old and Sons»?

Takue mnucpbMa YacTO THOCBIIAIOTCS, 4YTOObI BBIPA3UTh T'OTOBHOCTH IMPOIOJKEHHS
COTPY/IHUYECTBA.

[Tucemo B MuHHCTEPCTBO BHEIIHEIKOHOMHUYECKUX cBsazelt (Ministry for Trade Economic
Relations) ormpaBieHo Ha 3TOH Heele.

S HazeroCh, 4TO 3TO MUCHMO OyIeT OTIPABIEHO K KOHILY HEJIeINH.

S 6B1 X0TEN, YTOOBI ATO MUCHMO OBLIO OTIPABIICHO 3aBTPA.

ThI ceifuac oTnpaBisgeiib NUCbMO?

Ynpasicnenue 3. 3axonuume cnedyowue npednodcenus, ucnonvsysa cepynouti. Illepeseoume ux.

SN e

Nobody will object to (4TOOBI OHH TPUCOSTUHIIINCH ).

I stopped (e3auth Ha paboTy Ha aBTOOYCE).

They must continue (BBeZicHHE HOBBIX 3aKOHOB).

Everybody went on (06cy>aath mociegHiue HOBOCTH).

He finished (mpocMaTtpuBaTh HOBEHIIIHE KaTaaord U KOTUPOBKY «Bamt & Coy).
I thanked my secretary for (3a momorpb B pabote).

Ynpasicnenue 4. 3amenume npuoamoumvie npeonoNHceHUs  NPUUACTIHLIM  0OOPOMOM.
Ilepeseoume npeonooicenusl.

1.
2.
3.
4,
5.

The samples which are offered by the firm don’t meet our requirements.

We’ve promised to the firm to ship the equipment which was ordered by them in
advance.

Tell Mr. Petrov to study the documents which are enclosed with the letter in detail.

When we write a cable we try to use as few words as possible.

They have booked two seats for the plane for London which is leaving tomorrow
morning.

Ynpasicnenue 5. [lepeseoume npeonocenus. Onpedenume ¢hopmy u yHKyuro uHpuHumuea.

SNk W=

A table is to be reserved for Sunday.

The offers will be discussed in 2 days.

We don’t want her to send a letter immediately.
To save money now is practically impossible.
It was too late to come back to this problem.

Ynpasicnenue 6. [lpouumaiime mexcm Nel u nucomenno omeemovme Ha NOCMABIEHHbIE K HEMY
sonpocul. I[lepesedume mexcm nucb MeHHO.

Teker 1



Dear Sirs,
For the attention of Mr. Morozov

Further to our letter of 16™ September and your subsequent conversation with our Mr.
Green in Moscow of 27" September, we have been trying to decide on an order for 19.... As
previously stated, the sales of your shipment were late and it is not until recently that we had
your full range in stock and were able to start selling. Secondly, the market has been very slow
due to the general industrial situation in the UK and does not look like improving for this
equipment until the middle part of next year.

In view, therefore, of the information we have received from your talk with Mr. Green,
that you need to have a planning order by 20™ October, we have prepared a list of engines which
we anticipate we would require for shipment, half in the second and half in the third quarter of
next year, and we are prepared to place an order on this basis, the terms being those of our
previous contract Ne3 of September 24, 1999. If you agree to this schedule, we would suggest
that you reserve 1500 engines as an option for shipment in 3/4™ quarter, which would be
declarable by us by January 31, 1999 and we would then be able to give you full details of this
further quantity.

Awaiting your reply,

Yours faithfully

1. Why did the Principals need to have a planning order?
. Why did the Agents suggest an option to the Principals?
3. What should Agents do in conditions of depressed market?

Ynpasicnenue 7. [lpouumaiime mexcm Ne2. [locmaevme k Hemy 5 6onpocog ecex munos.
Texer 2
What is a Manager?

A number of different terms are used for “manager”, including “director”,
“administrator” and “president”. The term “manager” is more frequently in profit-making
organizations, while the others are used more widely in government and non-profit organizations
such as universities, hospitals and social works agencies.

What, then, is a manager?

When used collectively the term “management” refers to those people who are
responsible for making and carrying out decisions within the system.

An individual manager is a person who directly supervises people in an organization.

Some basic characteristics seem to apply to managers in all types of organizations; they
include hard work on a variety of activities, preference for active talks, direct personal
relationships.

Almost everything a manager does involves decisions. The reason for making a decision
is that a problem exists. In decision-making there is always some uncertainty and risk.

Managing is a hard job. There is a lot to be done and relatively little time to do it. The
engineer can finish a design on a particular day, and the lawyer can win or lose a case at a certain
time. But the manager’s job is like “Old Man River” — it just keeps going.

to involve — BkitouaTh B ce0d

lawyer — anBoKaT
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